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FOREWORD 


This year’s edition of the Business Education Index, 1942 was organized under 
most trying conditions. Dr. Hughes, the editor, went into service with the Army Air 
Corps just when he was in the midst of organizing his material. In spite of this 
handicap, Lieutenant Hughes has developed a most useful contribution. We all know 
that much appreciation is due to Mrs. Hughes for taking over so much of the detail. 

We are planning to continue the Business Education Index during the war 
period. It may be necessary, however, to combine the references for the next two 
years or possibly even for the next three years into one volume. If that should be 
the case, we may be able to compile a complete Index for the five or six years of 
cumulated references. 

This year’s Index should be of a special interest not only in terms of the present 
situation but in future years, for it will index the many fine contributions that 
graphically illustrate the significant changes that have been taking place in business 
education during the last school year. 


Hersert A. TONNE 
Chairman, Publications Committee 


Delta Pi Epsilon Fraternity 
New York University 


New York, New York 


NATIONAL OFFICERS OF DELTA PI EPSILON FRATERNITY 


President, D. D. Lessenberry, Pittsburgh University, Pittsburgh, Pennsylvania 

Vice-President, Peter L. Agnew, New York University, New York, New York 

Secretary, Ruth C. Williams, Oklahoma A. & M. College, Stillwater, Oklahoma 

Treasurer, Earl Dickerson, Eastern Illinois State Teachers College, Charleston, 
Illinois 


Historian, Icie B. Johnson, Amarillo Senior High School, Amarillo, Texas 
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PREFACE 


References listed in the 1942 issue of Business Education Index were obtained 
from the leading business education publications that appeared during the year 1942. 
In addition, numerous bulletins, monographs, and Government pamphlets are 
included. All these are indexed by author and subject in an alphabetical arrange- 
ment and, as such, constitute the only index published that is devoted exclusively 
to business education. Our aim in compiling this material is to produce an authori- 
tative source reference available to members of Delta Pi Epsilon fraternity, and to 
those in the teaching profession who are doing advanced graduate study. 

We wish to make acknowledgment to the H. W. Wilson Company for use of 
the Education Index as a guide. To the editors and business managers of the many 
organizations who have co-operated in supplying our staff with copies of their pub- 
lications, I acknowledge appreciation. Finally, I wish to thank the four members 
of the Fraternity who have served on this staff in the preparation of this information. 
Several of the staff members have served in this capacity three years. 

Lr. Evuczns H. Hucues, Army Air Corps 
Editor of Index 


Note: Corrections, inquiries, and editorial comment should be addressed to Dr. M. Herbert 
Freeman, West Side High School, Newark, New Jersey. 








INTRODUCTION 


It is inevitable that civilian activities will be modified by the demands of the 
war. Some accepted peacetime activities must be dropped entirely in order that time 
and energy and money may be devoted to essential war work. Those who live up 
to their responsibilities for providing effectively for the education of youth serve 
their country just as do those who serve in the armed forces. The preparation of 
materials for teaching is an essential factor in education. 

This present issue of the Index comes off the press at a time when teachers and 
students of business education need to have every facility for shortening and improv- 
ing their work. One way to further a speed-up program is for teachers and students 
to make full use of carefully compiled bibliographies. This issue of the Index is, 
therefore, more than just another service to the members of Delta Pi Epsilon; it is a 
service to all who work and study in the area of business education. 

Teachers are alert to the need for determining conflicts and agreements in the 
thinking of our writers. For this purpose, the Index is indispensable because of the 
listing of related articles under common and easily identified headings. The publica- 
tion serves graduate and undergraduate students equally well. 

This is a service publication. It is to be used. There is no other justification 
for its publication than that it will be used. Delta Pi Epsilon members will serve 
our fraternity well and our profession better if they will share their copies with 
others and make known to them how they may buy copies for themselves. 

Those charged with the task of compiling and editing the Index have lived up 
to their responsibility, in spite of their all-absorbing preoccupation with war activities. 
They deserve and have the gratitude of all members of Delta Pi Epsilon. This is a 
service that must continue. In war or in peace, this service is essential. It is with a 
feeling of pride in the continuing service of Delta Pi Epsilon that the national officers 
commend this publication to all members. 


D. D. LEssENBERRY 
National President 
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BUSINESS EDUCATION PERIODICALS INDEXED 


Bal Sheet—Balance Sheet. W. Harmon Wilson, ed., South-Western Publishing 
Company, 201-203 West 4th Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. M. E. Studebaker, ed., Department 
of Business Education, Ball State Teachers College, Muncie, Indiana. 

Beacons on Bus Ed—Beacons on Business Education. Business Education Depart- 
ment, Teachers College of Connecticut, New Britain, Connecticut. 

Bus Ed Digest—Business Education Digest. Eleanor Skimin, ed., National Business 
Teachers Association, 2330 Grand River Ave., Detroit, Michigan. 

Bus Ed Observer—Business Education Observer. Rosa Scally, ed., Senior High 
School, New Brunswick, New Jersey. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Pub- 
lishing Company, 270 Madison Avenue, New York, New York. 

CEANY—Commercial Education Association of New York City and Vicinity. 
Adjusting business education to war needs; special bulletin 1941-1942. Hamden 
L. Forkner, ed. For sale by New York University bookstore. 

C Ed—Commercial Education Bulletin. Laura Hamilton, ed., Whitewater State 
Teachers College, Whitewater, Wisconsin. 

Connecticut Bus Educ—Connecticut Business Educator. Frank H. Ash, ed., School 
of Business Administration, University of Connecticut, Storrs, Connecticut. 

ECTA—Eastern Commercial Teachers Association. Fifteenth Yearbook 1942. Paul 
L. Salsgiver, ed. For sale by New York University bookstore. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 270 
Madison Avenue, New York, New York. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Bldg, Wilkes-Barre, Pennsylvania. 

Louisiana Commerce T—Louisiana Commerce Teacher. Herbert A. Hamilton, ed., 
The Commerce Section of The Louisiana Teachers Association, Southwestern 
Louisiana Institute, Lafayette, Louisiana. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business 
Education Association, University of Kentucky, Lexington, Kentucky. 

NABTTI—National Association of Business Teacher-Training Institutions. Ben- 
jamin R. Haynes, ed., School of Business Administration, University of Tennessee, 
Nashville, Tennessee. 

NBTA—National Business Teachers Association. Eighth Yearbook 1942. McKee 
Fisk, ed., Woman’s College, University of North Carolina, Greensboro, North 
Carolina. 

N Bus Ed Q—National Business Education Quarterly. Anson B. Barber, ed., 1201 
Sixteenth Street, N. W., Washington, D. C. 

N Contest J—National Contest Journal. George R. Tilford, ed., New York State 
Business Education Contest Association, 101 Slocum Hall, Syracuse University, 
Syracuse, New York. 
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Review Bus Ed—Review of Business Education. Oklahoma Agricultural and 
Mechanical College and the Oklahoma Commercial Teachers Federation, Still- 
water, Oklahoma. 

SBEA—Southern Business Education Association. Third Yearbook 1941-1942. L. C. 
Fowler, ed. (Published in Modern Business Education Mar-May, 1942) 

TS Bus Educ—tTri-State Business Educator. J. K. Stoner, ed., Mayer Press, 235 
Collins Avenue, Pittsburgh, Pennsylvania. 
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American City. American City Magazine Corporation, 470 Fourth Avenue, New 
York, New York. 

American School Board Journal. Bruce Publishing Company, 540 North Milwaukee 
Street, Milwaukee, Wisconsin. 

Business Week. McGraw-Hill Publishing Company, Inc., 330 West 42d Street, New 
York, New York. 

Clearing House. 207 Fourth Avenue, New York, New York. 

College English. University of Chicago Press, 5750 Ellis Avenue, Chicago, Illinois. 

Commonweal. Commonweal Publishing Company, Inc., 386 Fourth Avenue, New 
York, New York. 

Dictaphone Educational Forum. Educational Division, Dictaphone Corporation, 
750 Graybar Building, New York, New York. 

Education. Palmer Company, 370 Atlantic Avenue, Boston, Massachusetts. 
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Education For Victory. Superintendent of Documents, Government Printing Office, 
Washington, D. C. 
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Industrial Arts and Vocational Education. Bruce Publishing Company, 540 North 
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Journal of Social Psychology. Journal Press, 2 Commercial Street, Provincetown, 
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Junior College Journal. 730 Jackson Place, N. W., Washington, D. C. 

Kentucky. University. Proceedings of the eighteenth annual education conference 
and the seventh annual meeting of the Kentucky association of colleges and sec- 
ondary schools, 1941. 235p. The University, Lexington, Kentucky. 

Michigan Vocational Outlook. State Board for Vocational Education, Lansing, 
Michigan. 

Montana Education. Montana Education Association, 403 Power Block, Helena, 
Montana. 

National Education Association Proceedings, 1942. 1201 16th Street, N. W., Wash- 
ington, D. C. 

Nation’s Business. Chamber of Commerce of the United States, 1615 H Street, 
N. W., Washington, D. C. 
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Nation’s Schools. Nation’s Schools Publishing Company, 919 North Michigan 
Avenue, Chicago, Illinois. 

New York Times Magazine. New York Times, New York, New York. 

Occupations. 525 West 120 Street, New York, New York. 

Office Economist. Art Metal Construction Company, Jamestown, New York. 

Pennsylvania. University. School of Education. Roads to the Future; twenty- 
eighth annual schoolmen’s week proceedings, March 26-29, 1941. 481p. Uni- 
versity of Pennsylvania Press, 3622 Locust Street, Philadelphia, Pennsylvania. 

Phi Delta Kappan. Phi Delta Kappa, 2034 Ridge Road, Homewood, Illinois. 

Pittsburgh Schools. Board of Public Education, 155 Administration Building, Pitts- 
burgh, Pennsylvania. 

Popular Mechanics. Popular Mechanics Company, 200 East Ontario Street, Chicago, 
Illinois. 

Practical Home Economics. Lakeside Publishing Company, 468 Fourth Avenue, 
New York, New York. 

Psychological Bulletin. American Psychological Association, Inc., 1822 Sherman 
Avenue, Evanston, Illinois. 

School (Secondary edition). Ontario College of Education, 371 Bloor Street, West, 
Toronto Five. 

School Executive. 470 Fourth Avenue, New York, New York. 

School Review. Department of Education, University of Chicago, 5835 Kimbark 
Avenue, Chicago, Illinois. 

Secondary Education. Department of Secondary Teachers, National Education 
Association, Room 602, 130 West 42d Street, New York, New York. 

Sierra Educational News. California Teachers Association, 155 Sansome Street, San 
Francisco, California. 

Texas Outlook. Texas State Teachers Association, 410 East Weatherford Street, 
Fort Worth, Texas. 

Times Educational Supplement. Printing House Square, London, E.C. 4. 

Western Illinois State Teachers College Quarterly. Western Illinois State Teachers 
College, Macomb, Illinois. 
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A 


ABBOTT, Forrest 
See Landy, Edward. jt auth 


ABBOTT, Lottie Caton 
Punctuation in a nutshell. Gregg W 44: 509 Je 
"42 
ABNEY, Velma Overne 
Gregg shortcuts are my hobby. Gregg W 44: 399- 
401 Apr *42 
A vocabulary of radio terms. Gregg W 44: 475-73 
561-2 May-Je *42 
ABRAMS, Ray 
Business education in a world at war. Bal Sheet 
24: 62-4 Oct ’42; Bus Ed Digest 6: 235-6 Dec 
"42 
Wartime emergency method employed in the 
Maybin school for graduates, New Orleans, Louis- 
iana. M Bus Ed g: 18-19 Nov ’42 


ACCOUNTING 

Adjusting accounting and record-keeping to war 
needs. (In CEANY special bulletin 1941-1942. 
Adjusting business education to war needs 
p21-32) 

The application of machine methods to the field 
of accounting. Harold Boyack. Bal Sheet 24: 
110-12 Nov "42 

Dictionary of bookkeeping and accounting termi- 
nology. 31p. South-Western °42 

First-year accounting must assume more responsi- 
bility. Vera Mignon Amerson. J Bus Ed 17: 13- 
14 Mar °42 

The fundamental equation is fundamental. Paul 
W. Cutshall. Bal Sheet 23: 346-9 Apr ’42 

Keeping ahead of the auditor. Harvey A. Andruss. 
Bal Sheet 23: 292-4 Mar *42 

Office machine instruction needs in the accounting 
field. Mary Stuart. N Bus Ed Q 11: 19-22 Oct 
"42 

A unit in controlling accounts. J. C. Morrissey. 
Fifteenth yearbook ECTA 429-31 ’42 

A unit plan for teaching pay rolls and pay roll 
taxes. William H. Valentine. Fifteenth year- 
book ECTA 130-6 *42 


ADMINISTRATION and supervision 

Administrative problems during the war period. 
Louis A. Rice. Fifteenth yearbook ECTA 468- 
71°42 

The administrator and the business department. G. 
H. Parker. M Bus Ed 8: 8-9 Jan 42 

Budgeting expenses for the sound financial admin- 
istration of the private business college. Charles 
H. Forrest. Fifteenth yearbook ECTA 463-7 
"42 

Future problems in business education. Paul W. 
Cutshall. Bal Sheet 23: 208-10 Jan *42 


ADMINISTRATION and supervision (continued) 

Laying the ground work for a vocational adult ex- 
tension training program. Jack Milligan. Bal 
Sheet 24: 4-7 Sept ’42 

No dumping allowed. Norman E. King. Bal Sheet 
24: 115 Nov ’42 

Organization and administration of business educa- 
tion. Eighth yearbook NBTA 42-88 °42 

Planning the work of a commercial department; 
some useful suggestions. R. C. Swerdfeger. 
School (Sec ed) 31: 126-9 Oct ’42 

What responsibilities face business education admin- 
istrators tomorrow? Vernal H. Carmichael. Bus 
Ed Digest 6: 46-7 Mar °42 

ADVERTISING 

The advertising class in war time. Edward Reich. 
J Bus Ed 18: 23 Dec ’42 

Selling advertising in a school newspaper. John T. 
Walter. Bus Ed World 23: 7-9 Sept ’42 

Social values of advertising as a subject for the com- 
mercial curriculum. Robert H. Shorney. Bal 
Sheet 23: 220 Jan ’42 

Unit planning for the teaching of retail store ad- 
vertising in a one-year retailing course. Alfred 
A. Sessa. Fifteenth yearbook ECTA 292-6 °42 

We are all salesmen. Harry D. Smith. Bus Ed 
World 23: 205-6 Dec 42 


AGNEW, Peter L. 
Wartime needs for office workers; abstract of a 
report on an ECTA committee. Bus Ed World 
22: 920-1 Je "42 
AHLERING, Inez 
Personalized instruction in typewriting. J Bus Ed 
18: 19-20 Sept '42 
ALBER, Olga 


Does a commercial club in high school pay divi- 
dends? Gregg W 44: 389-90 Apr ’42 


ALDRICH, Clara E. 
Shorthand as a medium for broader learning. J 
Bus Ed 17: 13-14 Je 42 
ALLEMAN, George M. 


Planning a unit of work on consumer protection. 
Fifteenth yearbook ECTA 195-200 °42 


ALPIN, G. L. 
A placement-survey project. 
437-9 Jan *42 
AMERICAN association of collegiate schools of 
business 
Proceedings of the 23d annual meeting, School of 
business administration, University of Minnesota, 
May 1-3, 1941. 136p. The assn, H. V. Olsen, 
sec, Amos Tuck school, Dartmouth college, 
Hanover, N. H. °41 


Bus Ed World 22: 
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AMERICAN council on education 
What should teachers do? A section of the recent 
statement of the Commission on teacher educa- 
tion. Bus Ed Digest 6: 238 Dec *42 


AMERICAN council on education. Commission 
on teacher education. 
This war and the teacher. (Prepared by Eleanor 
Skimin. Bus Ed Digest 6: 159-62 Oct °42) 


AMERICAN council on education. Youth com- 
mission. 

Symposium on youth and the future; the general 
report of the American youth commission. Edu- 
cational Record 23: 283-304 Apr ’42 

Youth and the future; general report. 296p. The 
Council, 744 Jackson Pl., N.W., Washington, 
D. C. ’42. Excerpts. Phi Delta Kappan 24: 263 
Feb ’42; Nation’s Schools 29: 26 Feb ’42; Educa- 
tion Digest 7: 17-23 Mar °42; School Review 50: 
164-7 Mar °42 

AMERSON, Vera Mignon 

First-year accounting must assume more responsi- 

bility. J Bus Ed 17: 13-14 Mar °42 


ANDERSON, Maxine 
Problems in providing intensive training courses for 
the emergency program: clerical curriculum. Re- 
view Bus Ed 38: 15-16 Nov ’41 


ANDREE, Robert G. 
Six errors about work experience. Clearing House 
16: 518-20 May °42 (Prepared by J. Marshall 
Hanna. Bus Ed Digest 6: 167-8 Oct ’42) 


ANDREWS, Benjamin R. 

Home economic date lines in consumer education. 
Practical Home Economics 19: 202-5 Je ’41 (Pre- 
pared by McKee Fisk. Bus Ed Digest 6: 148-52 
May °42) 

ANDREWS, Margaret E. 

The co-operative work project. Bus Ed World 22: 

902-3 Je *42 
ANDRUSS, Harvey A. 

Keeping ahead of the auditor. Bal Sheet 23: 292-4 
Mar °42 

Problem-point tests in bookkeeping. TS Bus Educ 
57-66 Apr ’42 


ANGELL, Albert D., jr 
What are you going to do about it? Bus Ed Ob- 
server 14: 17 Nov ’42 


APPLICATIONS for positions 

An application letter should be a “best seller.” 
Carlotta V. Cunning. Bus Ed World 22: 446 
Jan °42 

Planning a job-seeking campaign. Kathleen Ber- 
ger. Bal Sheet 24: 160-1 Dec °42 

Put more energy into job hunting. Velma L. 
Harvey. Gregg W 44: 498, 507-8 Je 42 

To those going job hunting—especially you begin- 
ners. Etta Regina Oliver. Gregg W 44: 391-2, 
394 Apr °42 

Transcription supervisors standards of hiring. Ma- 
rie E. Jordan. Bal Sheet 23: 261 Feb ’42 

See also 
Occupations 
Vocational guidance 


ARCHER, Fred C. 
A study of the social security program. 14p. (Serv- 
ice bul no 3) Delta Pi Epsilon, Alpha chapter, 
New York univ. ’42 


ARELL, Ruth 
Behind the scenes at P.A.A. Gregg W 44: 439-43 
May °42 
Meet two of the Seraphic Secretaries of America, 
Inc. Gregg W 45: 1-4 Sept 42 
Millions for defense! Gregg W 44: 277-81 Feb ’42 


ARITHMETIC, commercial 

Arithmetic in the business curriculum. Lucile Gris- 
som. M Bus Ed 8: 11-13 Jan "42 

Business arithmetic—where should it be placed. W. 
Clinton Compher. Bus Ed Observer 13: 28-9 
May °42 

The counting house. Milton Briggs and R. Robert 
Rosenberg. See numbers Bus Ed World 

Introducing the installment buying formula. J. 
Philip Bromley. Bus Ed World 22: 691-3 Apr 
"42 

The organization and use of the unit in the arith- 
metic class. Ralph S. Frellick. Fifteenth year- 
book ECTA 137-42 °42 

Suggested methods of teaching business arithmetic. 
Esther P. Armstrong. Bal Sheet 24: 40-1 Sept 
"42 

What the business arithmetic and merchandising 
teachers can do to relate problems of national 
defense to our present teaching procedures. Mor- 
ris Laub and David A. Siegel. High Points 24: 
33-8 Jan °42 

ARMSTRONG, Esther P. 

Suggested methods of teaching business arithmetic. 

Bal Sheet 24: 40-1 Sept °42 


ARMY and navy correspondence. 
Western °42 


ASHBY, Wilson and Lawrence, A. J. 
State departments of education and business educa- 
tion in small high schools of the South. Third 
yearbook SBEA. M Bus Ed 8: 31-5 Mar-May ’42 


ASSOCIATIONS 

An abridged history of the high school commercial 
teachers association of New Jersey. Charles D. 
Clarkson. Bus Ed Observer 13: 30-2; 30-2; 
26-8 Feb, May, Nov ’42 

After the war—what about business education? 
Paul S. Lomax. Bal Sheet 23: 387 May ’42 

The B.E.W. directory of business education fra- 
ternities. Marian W. Speelman. Bus Ed World 
22: 435-6; 551-2 Jan-Feb °42 

The B.E.W. directory of fraternities in education. 
Marian W. Speelman. Bus Ed World 22: 628-9; 
715-16; 916-18 Mar-Apr, Je ’42 

Business teachers associations in time of war. Her- 
bert A. Tonne. J Bus Ed 17: 7 Jan ’42 

A “perfect” teachers’ association. David E. John- 
son. J Bus Ed 17: 30 Jan *42 

What are you going to do about it? Albert D. 
Angell, jr. Bus Ed Observer 14: 17 Nov '42 


AURNER, R. R. 
Business correspondence. See numbers Bal Sheet 
Jan-May °42 


35p. South- 
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BADER, Louis and Hotchkiss, G. B. 
Marketing teachers view grade labeling. J Bus Ed 
17: 17-18 Je °42 
BAEHR, Herman 
A challenge to distributive education teachers. N 
Bus Ed Q 11: 29-30 Oct °42 


BAILEY, E. N. 
Use recordings for business teaching. Bus Ed 
World 22: 474-6 Feb ’42 


BANKER, Harriet P. 
(ed) The lamp of experience. See numbers Bus 
Ed World 


BANKS, Murray 

Consumer education and the war. J Bus Ed 17: 
15-16 Apr ’42 

Cooperative distributive education comes to Mill- 
ville. J Bus Ed 17: 27-9 Jan °42 

Job analysis basic to a course of study in distribu- 
tive education. Industrial Arts and Vocational 
Education 31: 417-20 Dec ’42 

The school and the consumer in the victory pro- 
gram. Bus Ed Observer 14: 19, 22-3 Nov °42 


BARBER, Anson B. 
How many typewriters can you send? 
Q 11: 8 Oct 42 
Regional vocational business schools. Education 62: 
133-41 Nov 41 (Prepared by Alan C. Lloyd. 
Bus Ed Digest 6: 97-100 May °42) 
BARKLEY, Key Lee 
Relative influence of commercial and liberal arts 
curricula upon changes in students’ attitudes. 
Journal of Social Psychology 15: 129-44 Feb °42 


BARNHART, Wilbur S. 
A practical program for teaching office machines. 
Bus Ed Digest 6: 55-7 Mar °42 


BARTLETT, Edward J. 
Short cuts to clerical efficiency. (Prepared from The 
Office Economist Dec '41 by McKee Fisk. Bus 
Ed Digest 6: 132 May °42) 
BAST, M. L. 
Adjusting, closing, and reversing entries. Bal 
Sheet 23: 310 Mar 42 
BATTIN, Charles T. 
Culture and business education. 
151-3 Dec *42 
BEACONS on business education 
A summary of a questionnaire on standards of 
achievement in business education in Connecti- 
cut. Beacons on Bus Ed 7 Jan ’42 
BEALL, Romona 
The dictaphone and national defense. N Bus Ed 
Q 10: 31-2 Mar 42 
BEARSS, Ethel Luella 
Vocational business standards. J Bus Ed 17: 24; 32 
Feb 42 
BEAUMONT, Helen M. 
Office and store workers for a fighting America. 
TS Bus Educ 17-31 Nov °42 


N Bus Ed 


Bal Sheet 24: 


BECKLEY, Donald K. 
Merchandising manuals vitalize retailing courses. 
J Bus Ed 17: 17-18 Feb °42 
Retail training in practical operation. M Bus Ed 
9: 3-4 Nov *42 
BEDINGER, §&. C. 
Some suggestions for teaching shorthand. J Bus 
Ed 17: 13 May ’42 
BEIGHEY, Clyde 
Consumer education surveys. Western Illinois State 
Teachers College Quarterly 22: 1-28 Sept ’42 


BELLOWS, Roger M. See Faubion, Richard W. 
jt auth 


BENSON, Dudley W. 
Follow-up—how? How much? Bal Sheet 24: 14- 
16 Sept ’42 
Suggestions for the speed-up in defense training. 
Bal Sheet 23: 356 Apr °42 
BENSON, Harold M. and Terrill, William A. 
Distributive education in Ohio high schools. J 
Bus Ed 17: 23-4 Je ’42 
BENSON, Jonathan C. 
Stenographers in the army. Bus Ed Observer 14: 
12-14 Nov °42 
BERGER, Kathleen 
Planning a job-seeking campaign. Bal Sheet 24: 
160-1 Dec °42 


BERINS, M. H. 
Over the counter. Connecticut Bus Educ 1: 14-15 
Sept °42 
BERRIMAN, Jane 
Speed building in elementary typewriting. Fif- 
teenth yearbook ECTA 381-6 *42 
BERWALD, Edna 
Economy in vocational office practice during war 
time. N Bus Ed Q 10: 13-16, 51 Mar ’42 
Vocational office practice. J Bus Ed 17: 19-20 Mar 
"42 
BETTS, M. Elinor 
A unit in tabulation in advanced typewriting. 
Fifteenth yearbook ECTA 447-53 °42 


BETZ, Clare M. 
A workable speed-up plan in typewriting adaptable 
to defense training. TS Bus Educ 39-41 Nov 
"42 
BILLETT, Roy O. 
The values of unit organization. Fifteenth year- 
book ECTA 23-9 °42 


BISBEE, Edith V. 
Correct notes are necessary. C Ed 28: 11-12 Oct 
"42 
BLACK, Lela 
Office practice in the small high school. J Bus Ed 
17: 21-2 Je *42 
BLACK, Nettie 
Creating an office atmosphere. J Bus Ed 18: 13-14 
Sept °42 (Prepared by Irma Ehrenhardt. Bus 
Ed Digest 6: 245-7 Dec °42) 
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BLACK, Nettie (continued) 
High school defense office setup. J Bus Ed 18: 22 


Oct *42 
(ed) A quick look at new books. Bus Ed Digest 
6: 128-31; 199-200; 261-2 May-Dec °42 


BLACKSTONE, Earl G. 
Evaluation of research techniques. N Bus Ed Q 
10: 7-10, 36 May °42 
—and Sills, Ollie Mae 
The snatch stroke in typewriting is a fallacy. Bus 
Ed World 22: 678-9 Apr *42 


BLACOW, J. David 
Model “‘T”’ teaching. Bal Sheet 23: 260 Feb '42 


BLANCHARD, Clyde Insley 
Dilute your teaching of the disjoined prefixes and 
sufixes. Bus Ed World 23: 223-4 Dec °42 
Do your students use shorthand personally? Bus 
Ed World 23: 22 Sept 42 
What will you do to insure the success of the high 
school victory corps? TS Bus Educ 9-11 Nov 
"42 
BLANCHARD, Lee Benham 
I didn’t know! See numbers Bus Ed World Jan- 
Apr °42 


BLANCHARD, W. O. 
An economic geography puzzle. Bus Ed World 22: 
820 May °42 
Find the strategic materials. Bus Ed World 23: 149 
Nov °42 
Quiz on Latin-American place names. Bus Ed 
World 22: 488 Feb ’42 


BOARD, W. B. 
The multilith and our war effort. N Bus Ed Q 
10: 56-7 Mar °42 


BONDE, Edwin M. 
Cooperative training in Tulsa. N Bus Ed Q 11: 
15-18 Oct ’42 


BOOKKEEPING 

Adjusting accounting and record keeping to war 
needs. (In CEANY special bulletin 1941-1942. 
Adjusting business education to war needs. p21- 
32) 

Adjusting, closing, and reversing entries. M. L. 
Bast. Bal Sheet 23: 310 Mar °42 

The application of machine methods to the field of 
accounting. Harold Boyack. Bal Sheet 24: 110- 
12 Nov *42 

The counting house. Milton Briggs and R. Robert 
Rosenberg. See numbers Bus Ed World 

Dictionary of bookkeeping and accounting termi- 
nology. 31p. South-Western °42 | 

The fundamental equation is fundamental. Paul 
W. Cutshall. Bal Sheet 23: 346-9 Apr ’42 

Keeping ahead of the auditor. Harvey A. Andruss. 
Bal Sheet 23: 292-4 Mar ’42 

New emphasis in bookkeeping and accounting train- 
ing to meet the war emergency. Eugene H. 
Hughes. N Bus Ed Q 11: 27-8 Oct °42 

Occupational analysis as a basis of bookkeeeping 
curricula of public secondary schools. An ab- 
stract of a dissertation. Etta C. Skene. 13p. 


BOOKKEEPING (continued) 
Delta Pi Epsilon, Alpha chapter, New York univ. 


2 
Practical bookkeeping. F. E. V. Pilcher. School 
(Sec ed) 30: 519-22 Feb °42 
Vocational bookkeeping on a selective basis. Lloyd 
E. Smith. J Bus Ed 17: 21-3 Jan °42 


BOOKKEEPING—Aims and objectives 
Record-keeping that functions in personal and busi- 
ness life. Lloyd L. Jones. Bus Ed Digest 6: 65-8 
Mar *42 


BOOKKEEPING—Curriculum 
The business curriculum. Eighth yearbook NBTA 
157-60 °42 
Curriculum revision: first year bookkeeping. Alex- 
ander Selwyn. High Points 24: 443-9 May °42 


BOOKKEEPING—Projects 

A cash-prize project contest. Milton Briggs. Bus Ed 
World 22: 682-4 Apr ’42 

International bookkeeping contest. Milton Briggs. 
Bus Ed World 22: 521-3 Feb ’42 

Our monthly bookkeeping contest. Milton Briggs. 
Bus Ed World 22: 774-6 May ’42 

A three-part bookkeeping project. Milton Briggs. 
Bus Ed World 22: 589-90 Mar °42 

A two-period bookkeeping project. Milton Briggs. 
Bus Ed World 22: 406-7 Jan ’42 


BOOKKEEPING—Research 
A follow-up of bookkeeping workers. Clifford M. 
Davis and Elisha Kirk. J Bus Ed 17: 25-6 Feb 
"42 
BOOKKEEPING—Teaching methods 
Are you teaching the fundamental principles of 
bookkeeping? M. Herbert Freeman. Bus Ed 
Observer 13: 10-12 May 42 
The classification approach to bookkeeping. W. E. 
Henrich. J Bus Ed 18: 17-18 Sept ’42 
Improving instruction and learning in bookkeeping. 
William J. E. Myers. Bal Sheet 23: 256-8 Feb 
"42 
Planning a unit in the introduction of the study of 
bookkeeping. Charles J. Lyons. Fifteenth year- 
book ECTA 98-105 °42 
Planning a unit of work on closing entries. Mary 
V. Gallagher. Fifteenth yearbook ECTA 122-9 


"42 

Problems in the teaching of advanced bookkeeping. 
Franklin T. Chace. Bal Sheet 23: 306—7 Mar °42 

Suggestions for improving the teaching of book- 
keeping. George Thomas Walker. J Bus Ed 18: 
17-18 Nov ’42 

Teaching honor classes in bookkeeping. Jack G. 
Edelman. Bus Ed World 22: 411-13 Jan 42 

Teaching the classified statement of profit and 
loss. Max Broder. Bus Ed World 22: 690-1 Apr 

The unit applied to elementary bookkeeping. Louis 
D. Huddleston. Fifteenth yearbook ECTA 93-7 
"42 

A unit plan for teaching payrolls and pay roll taxes. 
William H. Valentine. Fifteenth yearbook ECTA 
130-6 °42 

A unit plan on subsidiary ledgers and their con- 
trol. James G. Brigham. Fifteenth yearbook 
ECTA 106-21 °42 
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BOOKKEEPING—tTeaching methods 
(continued ) 
Use recordings for business teaching. E. N. Bailey. 
Bus Ed World 22: 474-6 Feb ’42 
Why not teach the application of bookkeeping 
principles? Orville H. Palmer. Bus Ed World 
22: 593-4 Mar °42 
BOOKKEEPING—Tests 
Problem-point tests in bookkeeping. Harvey A. 
Andruss. TS Bus Educ 57-66 Apr °42 


BOTSFORD, Frances 
V for victory. Ball State CJ 14: 15 Nov-Dec °42 


BOW, Warren E. 

This changing school world; pre-induction train- 
ing program in Detroit high schools. Bus Ed Di- 
gest 6: 177-8 Oct *42 

BOWLE, Archibald Alan 

On the lookout. See numbers Bus Ed World 

Standard tests available for shorthand and typing 
interschool contests. Bus Ed World 22: 739-40 
Apr *42 

Who’s who in shorthand speed. Gregg W 44: 
253-43 303-4; 357-8; 415-6; 469-70; 531; 45: 
31-2; 89-90; 145-6; 199-200 Jan-Dec ’42 

BOYACK, Harold 

The application of machine methods to the field 

of accounting. Bal Sheet 24: 110-12 Nov °42 


BOYNTON, Paul M. 
Business education for the duration. Beacons on 
Bus Ed 3-4 May °42 
Teaching office practice the modern way. Dicta- 
phone Educational Forum 8: 7-8 Feb ’42 


BRAINARD, Harry G. 
The problem approach to the teaching of ele- 
mentary economics. Education 62: 608-10 Je 
"42 
BRENNAN, Lawrence David 
From history to mysteries. Gregg W 44: 385-8 
Apr °42 
Shorthand in history and histrionics. Gregg W 44: 
345 Mar ‘42 
A year’s “round-up” of shorthand in the news. 
Gregg W 44: 239-40 Jan *42 


BREWINGTON, Ann 

National emergency training of secretaries. Bus 
Ed Digest 6: 22-3 Mar ’42 

(ed) Proceedings of the fifteenth annual confer- 
ence, Chicago, Dec 29-30, 1941. 41p. (bul no 
27) NABTTI Apr ’42 

(ed) Report of the Work committee on a rating 
scale for secondary business education; third 
(1941) tentative report by Work committee of 
the University of Chicago conference on business 
education. 27p. (bul no 26) NABTTI Mar ’42 

(ed) A study of student teaching in business sub- 
jects in state teachers colleges, state colleges and 
universities, and selected private colleges and 
universities. An abstract of an Ed. D. disserta- 
tion, New York university, October, 1941. Har- 
old B. Gilbreth. 41p. (bul no 25) NABTTI Jan 


"42 


BREWINGTON, Ann (continued) 

(ed) Teacher training and research studies in 
business education. 35p. (bul no 24) NABTTI 
Dec *41 

BRIGGS, Milton 

A cash-prize project contest. Bus Ed World 22: 
682-4 Apr °42 

International bookkeeping contest. Bus Ed World 
22: 521-3 Feb ’42 

Our monthly bookkeeping contest. Bus Ed World 
22: 774-6 May °42 

A three-part bookkeeping project. Bus Ed World 
22: 589-90 Mar ’42 

A two-period bookkeeping project. Bus Ed World 
22: 406-7 Jan ’42 

——and Rosenberg, R. Robert 
The counting house. See numbers Bus Ed World 


BRIGHAM, James G. 
A unit plan on subsidiary ledgers and their con- 
trol. Fifteenth yearbook ECTA 106-21 °’42 


BRINKMAN, Albert R. 
Advantages of using the freshman exploratory 
period. Bal Sheet 24: 70-1 Oct ’42 


BRODER, Max 
Teaching the classified statement of profit and loss. 
Bus Ed World 22: 690-1 Apr °42 


BROMLEY, J. Philip 
Introducing the installment buying formula. Bus 
Ed World 22: 691-3 Apr ’42 
BROWN, Claude H. 
Case study of business education in Satilla high 
school, Coffee county, Georgia. Third yearbook 
SBEA. M Bus Ed 8: 20-1 Mar-May °*42 


BROWN, Henry Collins 
What price business success? Gregg W 44: 453-5 
May °42 
BROWN, Virginia 
The revision of business education in small rural 
high schools. Louisiana Commerce T 4: 7-9 Jan 
"42 
BROWN, W. B. 
Getting the most out of high school. Bal Sheet 
23: 211-12 Jan ’42 
BROWNING, E. R. 
The wartime demand for skilled office workers. N 
Bus Ed Q 11: 13-14 Oct '42 
BRUMMETT, Wahnetah. See Merrick, Nellie L. 
jt auth 


BUCK, Ellsworth G. | 
Let’s individualize retail selling. J Bus Ed 18: 
15-16 Oct ’42 
BUCKLEY, Harold B. 


Some needed adjustments in business education. 
TS Bus Educ 13-16 Nov °42 


BUDGETS 
How to make your budget balance. 3d ed. Edward 
Crosby Harwood and Helen Fowle. 143p. Amer- 
ican institute for economic research, 54 Dunster 
st, Harvard sq, Cambridge, Mass. ’41 
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BUHL, Walter F. 
Teaching typewriting to adults. Bal Sheet 24: 17 
Sept *42 
BULLA, Frances L. 
A key for a note. Bus Ed World 22: 637 Mar °42 


BUNKER, Anna 
A self-test for students. Bus Ed World 22: 745-6 
Apr °42 
BURKHART, Russell S. 
Significant research in the field of business educa- 
tion. Ball State CJ 13: 18-22 Feb ’42 
What to read in business education. Ball State CJ 
14: 13 Nov-Dec ’42 


BURNHAM, Dorothy W. 
The practical art of filing. Fifteenth yearbook 
ECTA 318-26 42 


BURRELL, Beulah H. 
Our students develop personality through self- 
criticism. Bus Ed World 22: 823-4 May °42 


BUSINESS and education 

American business looks at American education. 
Trentwell M. White. Education 62: 579-80 Je 
"42 

Business looks at education. School Executive 62: 
33 Sept 42 

Business point of view on education. Alvan E. 
Duerr. Education 62: 592-5 Je *42 

Can your students hold only one office job? Thomas 
Fraser. J Bus Ed 18: 19-20 Oct ’42; comment, 
Frederick G. Nichols. J Bus Ed 18: 9-10 Dec 
"42 

The common ground of education and industry. 
H. W. Prentis, jr. Bus Ed Digest 6: 232-3 Dec 
"42 

Concerning Horace Mann’s remarks. William L. 
Fletcher. Education 62: 581-6 Je °42 

Cooperation between business educators and or- 
ganized business groups. B. Frank Kyker. Bus 
Ed Digest 6: 10-13 Mar ’42 

Education and democracy. Vere DeVoe. Bal Sheet 
23: 195 Jan 42 

Education and installment credit for America. Ar- 
thur O. Dietz. Education 62: 587-9 Je ’42 

Employment standards in an insurance company. 
H. D. Prentice. Beacons on Bus Ed 3-4 Jan ’42 

Future problems in business education. Paul W. 
Cutshill. Bal Sheet 23: 208-10 Jan °42 

How can commercial students be better trained for 
industry. J. A. Kelly. Bus Ed Observer 13: 3-5 
May °42 

Keeping office machines instruction in line with 
the demands of business. Alma Koland. Bus 
Ed Digest 6: 62-4 Mar 42 

The “‘little things” that education overlooks. Charles 
S. Stevenson. Education 62: 603-7 Je ’42 

Model “‘T” teaching. J. David Blacow. Bal Sheet 
23: 260 Feb °42 

Now that war is on us—. 
Sheet 23: 243 Feb ’42 

Office machine practice and the improvement of 
its instruction. Harold R. Peterson. Bal Sheet 
24: 65-7 Oct ’42 


M. Fred Tidwell. Bal 


BUSINESS and education (continued) 

Proceedings of the twenty-third annual conference. 
National office management association. 1314 
Lincoln-Liberty bldg, Philadelphia, Pa. ’42 

Proper telephone usage; a course outline for busi- 
ness education. Michigan. State board of con- 
trol for vocational education. 44p. (Official misc 
no 2060) The bd, Lansing ’41 

Saber tooth business curriculum. Virginia Weiss. 
Ball State CJ 14: 4-5 Nov-Dec 42 

Suggestions for speed-up in defense training. Rose 
Marie Leonetti. Bal Sheet 23: 401 May 42 

Vocational business standards. Ethel Luella Bearss. 
J Bus Ed 17: 24, 32 Feb 42 

What business expects from commercial education 
in war time. Edward S. Schroedel. Fifteenth 
yearbook ECTA 8-10 ’42 

What do employment directors expect of begin- 
ning office and store employees? Abstract of the 
Research committee report. Delta Pi Epsilon 
Fraternity. Alpha chapter. 13p. DPE, New 
York univ. ’42 

What does business demand of business education 
in wartime? Lola Maclean. N Bus Ed Q 11: 
g-12 Oct ’42 

What the business world looks for in the high 
school graduate. Louis J. Fish. Bal Sheet 23: 
308-9 Mar ’42 


BUSINESS education 

Culture and business education. Charles T. Battin. 
Bal Sheet 24: 151-3 Dec’ 42 

Grade placement of business education. Carolyn 
E. Chapman. Education 62: 142-52 Nov ’41 
(Prepared by Alan C. Lloyd. Bus Ed Digest 6: 
101-3 May ’42) 

The junior commercial shop in Baltimore, Mary- 
land. Nellie B. Mattingly. Fifteenth yearbook 
ECTA 409-16 ’42 

The need for improving the quality of teaching 
today. Harl R. Douglass. N Bus Ed Q 10: 7-10, 
23-8 Dec ’41 

Non-commercial students need business education. 
Loring M. Thompson. J Bus Ed 17: 21-3 Feb 
"42 

Proceedings of the 23d annual meeting, School of 
business administration, University of Minnesota, 
May 1-3, 1941. American association of collegiate 
schools of business. 136p. The assn, H. V. Olsen, 
sec, Amos Tuck school, Dartmouth college, Han- 
over, N. H. ’41 

Relative influence of commercial and liberal arts 
curricula upon changes in students’ attitudes. 
Key Lee Barkley. Journal of Social Psychology 
15: 129-44 Feb ’42 

Report of the eighth annual conference on business 
education, Apr 7-8, 1941, Oakland; sponsors, 
California business educators association and 
California state department of education, Bureau 
of business education. 63p. (Bus ed pubs no 11) 
California. Dept of ed, Bur of bus ed, Sacra- 
mento ’42 


BUSINESS education—Aims and objectives 
Achievement standards in selected subjects in busi- 
ness education in California junior colleges. 
California. Department of education. Bureau of 
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BUSINESS education—Aims and objectives 
(continued ) 

business education. 4op. (bul no 3) The bur, 
Sacramento ’41 

A challenge to business educators in today’s crisis. 

Hamden L. Forkner. Bus Ed World 22: 467-71 Feb 
"42 

The construction of a teaching unit. Wren Jones 
Grinstead. Fifteenth yearbook ECTA 41-8 ’42 

Evaluation of the program of business education. 
Eighth yearbook NBTA 192-207 ’42 

The functions of business education. Eighth year- 
book NBTA 7-41 °42 

Model “‘T” teaching. J. David Blacow. Bal Sheet 
23: 260 Feb ’42 

Neglected but essential outcomes of vocational 
teaching. Frederick G. Nichols. N Bus Ed Q 10: 
11-14, 28-38 Dec ’41 

Objectives of instruction in the lower level busi- 
ness training classes. Earl F. Rock. Fifteenth 
yearbook ECTA 402-8 ’42 

A summary of a questionnaire on standards of 
achievement in business education in Connecticut. 
Beacons on Bus Ed 7 Jan ’42 


BUSINESS education and national defense 


See National defense and business education 
War and business education 


BUSINESS education—Associations 
See Associations 


BUSINESS education—Bibliography 

Author and subject index to bulletins of NABTTI, 
numbers 1 to 26 inclusive, covering the dates 
February 28, 1930 to March 1942, inclusive. 
Miriam R. Knoer and Pauline R. Turner, comps. 
NABTTI 28: 38-47 Oct ’42 

Books of interest to business educators. Lempi 
S. Talvensaari, ed. See numbers J Bus Ed 

A quick look at new books. Nettie Black, ed. Bus 
Ed Digest 6: 128-31; 199-200; 261-2 May-Dec 
"42 

Selected references on secondary school instruction; 
business education. Frederick J. Weersing and 
Edwin A. Swanson, comps. School Review 50: 
220-3 Mar °42 

What to read in business education. Eugene H. 
Hughes. See numbers Ball State CJ 

Your professional reading. Jessie Graham, ed. Bus 
Ed World Jan-Je; F. Blair Mayne, ed. Bus Ed 
World Sept-Dec ’42 


BUSINESS education—Colleges and universities 
Business education: a consideration of administra- 
tive organization in the member institutions of 
the NABTTI. Howard M. Doutt. NABTTI 24: 
29-32 Dec ’41 
College entrance requirements and commercial sub- 
jects. Commercial education association of the 
city of New York. Committee on college en- 
trance requirements. 3p. Irving Selman, Frank- 
lin K. Lane high school, Brooklyn, N. Y. ’42 
Collegiate credit for secretarial subjects. Thomas 
E. Dorn, jr. Bus Ed World 22: 854-7 Je ’42 
Curriculum requirements for preparation to teach 
business writing at college level—as seen by 
members of the American business writing asso- 
ciation. Franklin H. Sumrall. NABTTI 24: 
15-19 Dec ’41 





BUSINESS education—Colleges and universities 
(continued ) 

The evolution of commercial teaching in American 
colleges and universities. Benjamin R. Haynes. 
Bus Ed Digest 6: 14-18 Mar °42 

A new conception of teaching a typewriting meth- 
ods course. John L. Rowe. Bal Sheet 23: 213- 
15 Jan "42 

The place of collegiate schools of business in the 
war period. Theodore W. Glocker. Bal Sheet 
24: 11-13 Sept *42; Bus Ed Digest 6: 180-2 

"42 


Problems involved in teaching business subjects in 
liberal arts colleges. Kathryn M. Daly. Bus Ed 
Digest 6: 31-3 Mar ’42 

Some curriculum adjustments in the collegiate 
schools of business to meet the needs of the war 
program. Edith L. Schnell. National Education 
Association Proceedings 1942: 234 

Suggestions for speed-up in defense training. Helen 
Wood. Bal Sheet 23: 402 May °42 

Teamwork needed between high school and col- 
lege. Benjamin R. Haynes and G. H. Parker. 
Bus Ed World 22: 845-8 Je ’42 

BUSINESS education—Curriculum 
See Curriculum 
BUSINESS education—Equipment and supplies 

The business curriculum. Eighth yearbook NBTA 
189-91 °42 

Control of supplies and equipment for commercial 
classes. Bernard A. Shilt. Bal Sheet 23: 204-7 
Jan ’42 

BUSINESS education—High schools 

Advantages of using the freshman exploratory 
period. bert R. Brinkman. Bal Sheet 24: 
70-1 Oct ’42 

Available syllabi in business education. Charles 
W. Hamilton. Bus Ed Observer 13: 35-6 Feb 
"42 

Business education in Kentucky high schools. 
Mark Godman. (In Kentucky. University. Pro- 
ceedings of the eighteenth annual education con- 
ference p93-7) The univ ’41 

Business education in Maryland high schools. 
Maryland. Department of education. 235p. 
(Maryland school bul v 23 no 1) The dept, 
Baltimore ’41 

Business education in the small high schools of 
the South; third yearbook, 1941-1942. Southern 
business education association. L. C. Fowler, ed. 
M Bus Ed 8: 1-48 Mar-May ’42 

Case study of business education in Clinton county 
high school, Albany, Kentucky. Pearl Conner. 
Third yearbook SBEA. M Bus Ed 8: 22-4 Mar- 
May °42 | 

Case study of business education in consolidated 
high school, Itta Bena, Mississippi. Eloise Seay. 
Third yearbook SBEA. M Bus Ed 8: 24-5 Mar- 
May *42 

Case study of business education in high school, 
Arkadelphia, Arkansas. Lucille Taylor. Third 
yearbook SBEA. M Bus Ed 8: 16-17 Mar-May 


42 

Case study of business education in high school, 
Fort Mill, South Carolina. Harold B. Gilbreth 
and Solon Gentry. Third yearbook SBEA. M 
Bus Ed 8: 29-31 Mar-May ’42 
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BUSINESS education—High schools (continued) 

Case study of business education in junior-senior 
high school, Bradford county, Florida. Mrs. L. 
C. Harwell. Third yearbook SBEA. M Bus Ed 
8: 18-20 Mar-May ’42 

Case study of business education in Sand Hill high 
school, Buncombe county, North Carolina. Fran- 
ces Humphrey. Third yearbook SBEA. M Bus 
Ed 8: 26-8 Mar-May °42 

Case study of business education in Satilla high 
school, Coffee county, Georgia. Claude H. 
Brown. Third yearbook SBEA. M Bus Ed 8: 
20-1 Mar-May °42 

The commercial department co-operates. 
Wyman. Bal Sheet 23: 304-5 Mar ‘42 

Decrease in high school enrollment may be offset 
by reduction in teaching personnel. William L. 
Moore. TS Bus Educ 48-9 Nov °42 

Enrollment in business subjects to show slight in- 
crease. Margaret H. Ely. TS Bus Educ 47-8 
Nov ’42 

Getting the most out of high school. W. B. Brown. 
Bal Sheet 23: 211-12 Jan *42 

Indiana business enrollments studied. Helen Wood 
and Agnes Meehan. Bus Ed World 23: 225-6 
Dec °42 

The new economic education at the secondary level. 
Proceedings of the University of Chicago con- 
ference on business education, 1941. Chicago 
university. School of business. 116p. Univ of 
Chic press °41 

New York changes business requirements. Clinton 
A. Reed. Bus Ed Observer 13: 16-17 May °42 

The problem of the low-ability student. Helen S. 
Gahimer. Education 62: 172-9 Nov °41 (Pre- 
pared by Alan C. Lloyd. Bus Ed Digest 6: 113- 
15 May '42) 

A project in ability grouping. Elizabeth A. Nash. 
Bus Ed World 23: 186-8 Dec °42 

Recommendations to school administrators of small 
high schools. A. J. Lawrence. Third yearbook 
SBEA. M Bus Ed 8: 44-6 Mar-May °42 

Recommendations to state departments of educa- 
tion for improvement of business education in 
the small high schools in the South. Benjamin R. 
Haynes. Third yearbook SBEA. M Bus Ed 8: 
41-4 Mar-May °42 

The relation of business education to secondary 
education; a philosophy for the small high school 
in the South. Ruth E. Thomas. Third yearbook 
SBEA. M Bus Ed 8: 8-15 Mar-May ’42 

Report of the Work committee on a rating scale 
for secondary business education; third (1941) 
tentative report by Work committee of the 
University of Chicago conference on business 
education. Ann Brewington, ed. 27p. (bul no 
26) NABTTI Mar ’42 

Revised requirements for the state high school 
diploma in business subjects. New York (state) 
university. 16p. (bul no 1206) Univ. of the 
state of N. Y. °41 

The revision of business education in small rural 
high schools. Virginia Brown. Louisiana Com- 
merce T 4: 7-9 Jan ’42 

State departments of education and business edu- 
cation in small high schools of the South. Wilson 


Marlys 


BUSINESS education—High schools (continued) 
Ashby and Armon J. Lawrence. Third yearbook 
SBEA. M Bus Ed 8: 31-5 Mar-May °42 

Teamwork needed between high school and college. 
Benjamin R. Haynes and G. H. Parker. Bus Ed 
World 22: 845-8 Je °42 

What will you do to insure the success of the high 
school victory program? Clyde Insley Blanchard. 
TS Bus Educ 9-11 Nov ’42 


BUSINESS education—History 

Business education in the United States. Frederick 
G. Nichols. (In Pennsylvania. University. School 
of education. Roads to the future. p279-88) 
The univ ’41 

The evolution of commercial teaching in American 
colleges and universities. Benjamin R. Haynes. 
Bus Ed Digest 6: 14-18 Mar ’42 

President’s message. Hollis P. Guy. National Edu- 
cation Association Proceedings 1942: 229-31 


BUSINESS education—Junior colleges 
See Business education—Colleges and universities 


BUSINESS education—Junior high schools 
See Business education—High schools 


BUSINESS education—Projects 

A business corporation in a high school. George 
O. Story. Bus Ed World 22: 414-16 Jan *42 

Colleges publish duplicated papers, too. Dorothy 
M. Johnson. Bus Ed World 22: 388-90 Jan ’42 

Hansen vs. Sylvanus. Raymond Harris. Bal Sheet 
23: 248-9 Feb ’42 

An open forum for business students. LaVelle 
Thompson Maze. J Bus Ed 17: 17-18 Mar "42 

A project in ability grouping. Elizabeth A. Nash. 
Bus Ed World 23: 186-8 Dec ’42 

School paper suggestions. Dorothy M. Johnson. 
Bus Ed World 22: 694-5 Apr °42 

Take your time on your school paper. Hoyt Hurst. 
Bus Ed World 22: 486-7 Feb '42 


BUSINESS education—Research 

The essentials of time and motion study. Wayne L. 
McNaughton. N Bus Ed Q 10: 23-6, 46-7 May 
"42 

Evaluation of research techniques. E. G. Black- 
stone. N Bus Ed Q 10: 7-10, 36 May ’42 

Evaluation of the program of business education. 
Eighth yearbook NBTA 192-207 ’42 

Experimental studies in business education. A. E. 
Schneider. N Bus Ed Q 10: 27-30, 47-50 May 
"42 
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Findings of historical research in business educa- 
tion. Jessie Graham. N Bus Ed Q 10: 19-22, 
42-4 May '42 

Let’s be critical about research. Paul M. Turse. 
Bus Ed World 22: 397-9 Jan °42 

Research needed in field of office machine and 
clerical instruction. Vernal H. Carmichael. N 
Bus Ed Q 10: 21-6 Mar ’42 

Research studies in process—1940-41. Ralph R. 
Pickett, comp. NABTTI 24: 20-8 Dec ’41 

Research studies in process—1941-42. Ralph R. 
Pickett, comp. NABTTI 27: 26-37 Apr *42 

Significant research in the field of business educa- 
tion. Russell S. Burkhart. Ball State CJ 13: 18- 
22 Feb ’42 
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BUSINESS education—Research (continued) 
Suggestions for validating research findings. H. H. 
Green. N Bus Ed Q 10: 11-14, 37-8 May °42 
Survey studies in business education. Lewis R. Toll. 
N Bus Ed Q 10: 31-4, 50-6 May °42 
This research business. Fred G. Forsgard. J Bus 
Ed 17: 27-8 May °42 
Unsolved problems in business education. James 
M. Thompson. N Bus Ed Q 1o: 15-18, 40-1 
May °42 
BUSINESS education—Teacher training 
See Business teachers—Training 


BUSINESS education—Teaching methods 

The essential outcomes of basic business teaching. 
S. R. Logan. N Bus Ed Q 10: 19-22, 44-54 
Dec ’41 

Interest guaranteed! Joseph Sternbach. Bus Ed 
World 22: 550 Feb °42 

Pre-business orientation of pupils. L. H. Die- 
kroeger. Bus Ed World 23: 61-4 Oct *42 

The project as a device for the improvement of 
instruction in the business skill subjects. S. J. 
Turille. N Bus Ed Q 10: 15-18, 38-43 Dec 
"41 

Unit planning in business education; fifteenth year- 
book, 1942. Eastern commercial teachers asso- 
ciation. Paul L. Salsgiver, ed. 471p. 


BUSINESS education—Tests 
See Business tests 


BUSINESS education—Trends 

Business education in a world at war. Ray Abrams. 
Bal Sheet 24: 62-4 Oct '42; Bus Ed Digest 6: 
235-6 Dec °42 

Business education moves ahead. Hollis P. Guy. 
Dictaphone Educational Forum 8: 9-10 May °42; 
Bus Ed Digest 6: 184-5 Oct '42 

Commercial education; a post-war policy. Times 
Educational Supplement 1415: 284 Je 13 °42 

Future of commercial education. Times Educa- 
tional Supplement 1424: 400 Aug 15 °42 

Graduate suggests practical changes in curriculum. 
Orville Vandermouse. C Ed 28: 10-11 Dec °42 

The importance of an expanded business education 

‘program in the war effort. John J. Seidel. Bus 
Ed Observer 14: 10-11 Nov °42 

Indiana business enrollments studied. Helen Wood 
and Agnes Meehan. Bus Ed World 23: 225-6 
Dec °42 

Laying the groundwork for a vocational adult ex- 
tension training program. Jack Milligan. Bal 
Sheet 24: 4-7 Sept 42 

Looking ahead in business education. Harl R. 
Douglass. N Bus Ed Q 11: 39-43 Oct ’42; Na- 
tional Education Association Proceedings 1942: 
231-2 

The new challenge to business education. William 
R. Odell. Bal Sheet 24: 99 Nov °42; Bus Ed 
Digest 6: 239 Dec °42 

Office and store workers for a fighting America. 
Helen M. Beaumont. TS Bus Educ 17-31 Nov 
"42 

Priorities in business education. Louis A. Rice. 
Bus Ed Observer 14: 6-8, 29-31 Nov "42 


BUSINESS education—Trends (continued) 
Social business education in the post-war period. 
Ernest A. Zelliott. N Bus Ed Q 11: 23-6 Oct 
Some needed adjustments in business education. 
Harold B. Buckley. TS Bus Educ 13-16 Nov 


42 

Streamlined business education—how it is being 
accomplished. George M. Modlin. National Of- 
fice Management Association Proceedings 1942: 
22-5 (Prepared by McKee Fisk. Bus Ed Digest 
6: 249-50 Dec ’42) 

Streamlined business education—why it is needed. 
Carl S. Coler. National Office Management As- 
sociation Proceedings 1942: 21-2 (Prepared by 
McKee Fisk. Bus Ed Digest 6: 251 Dec °42) 

The times and the schools. Clyde M. Hill. Bus Ed 
Digest 6: 5-9 Mar °42 

A warning and a plea. Frederick G. Nichols. J 
Bus Ed 17: 11 Feb ’42 


BUSINESS English 

“And in reply would say.” Louis Foley. Gregg W 
45: 63-5 Oct '42 7 

Business English and business letter writing— 
requisite for the well-trained student. Gladice N. 
Sears. Bus Ed Digest 6: 77-8 Mar *42 

English-improvement aids. E. Lillian Hutchinson. 
Bus Ed World 22: 452; 558 Jan-Feb °42 

Errors in business letters. Glen Holder. Bal Sheet 
23: 300-1 Mar °42 

Fill in the missing letters. E. Lillian Hutchinson. 
Gregg W 45: 65 Oct 42 

From an office manual. J. F. Rice. See numbers 
Bus Ed World Feb-Sept ’42 

Oh, those pronouns! E. Lillian Hutchinson. Gregg 
W 45: 120 Nov °42 

Planning the transcription course. Samuel J. Wan- 
ous and Irol V. Whitmore. Bal Sheet 24: 60-1 
Oct *42 

Punctuation in a nutshell. 
Grebb W 44: 509 Je *42 

Spelling as a unit in English instruction. Frank F. 
Wehmann. Fifteenth yearbook ECTA 435-7 °42 

Suggested methods of teaching business English. 
Ethel L. Farrell. Bal Sheet 24: 182-3 Dec ’42 

A vocational spelling quiz. E. Lillian Hutchinson. 
Gregg W 45: 4, 18 Sept °42 

BUSINESS law 
See Commercial law 


BUSINESS letters 

An application letter should be a “best seller.” Car- 
lotta V. Cunning. Bus Ed World 22: 446 Jan ’42 

Army and navy correspondence. 35p. South- 
Western °42 | 

Business correspondence. R. R. Aurner. See num- 
bers Bal Sheet Jan-May °42 

Errors in business letters. Glen Holder. 
23: 300-1 Mar °42 

Having fun with business correspondence. Zaidee 
E. Green. Junior College Journal 12: 514-17 
May °42 

How to address the envelope. R. D. Parrish. Bus 
Ed World 23: 14-15 Sept 42 

Increasing the profit of the course in business 
writing. Zaidee E. Green. College English 3: 
742-5 May °42 


Lottie Caton Abbott. 
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BUSINESS letters (continued) 

Is the customer always right? Marion M. Lamb. 
Bus Ed World 22: 515; 623; 713-14 Feb-Apr 42 

Letter placement again. Karl Morrison. Bus Ed 
World 22: 621-2 Mar ’42 

Letters we write; instruction outlines and drills in 
writing business and social letters. David B. Marti. 
112p. University pub co, 1126 Q st, Lincoln, 
Nebr. 42 

Mechanics of business letter writing. Benjamin R. 
Haynes and Irol Whitmore. 67p. (Study no 12 
of the Bur of research, School of bus administra- 
tion. Univ of Tennessee Record, Extension ser 
v 18 no 1) *42 

Received, but not read. Tom J. Parry. Nation’s 
Business 30: 37-8 Aug °42 

The rule of 27. Marsdon A. Sherman. Bus Ed 
World 23: 12-13 Sept ’42 

A unit in letter writing in elementary typewriting. 
Helen Reynolds. Fifteenth yearbook ECTA 370- 
80 °42 

Unit motivation and class discussion in typewrit- 
ing and advanced transcription. Marks Lifton. 
Fifteenth yearbook ECTA 367-9 ’42 


BUSINESS machines 
See Office machines 


BUSINESS schools 

Administrative problems during the war period. 

Louis A. Rice. Fifteenth yearbook ECTA 468-71 
"42 

Budgeting expenses for the sound financial admin- 
istration of the private business college. Charles 
H. Forrest. Fifteenth yearbook ECTA 463-7 °42 

Post-graduate business training pays. Frederick G. 
Fox. Dictaphone Educational Forum 8: 9 Feb 
"42 

Problems in providing intensive training courses 
for the emergency program: clerical curriculum. 
Maxine Anderson. Review Bus Ed 38: 15-16 
Nov ’41 

Proceedings of the 23d annual meeting, School of 
business administration, University of Minnesota, 
May 1-3, 1941. American association of col- 
legiate schools of business. 136p. The assn, 
H. V. Olsen, sec, Amos Tuck school, Dartmouth 
college, Hanover, N. H. ’41 

Unit planning in the private business schools. Fif- 
teenth yearbook ECTA 419-59 ’42 


BUSINESS teachers 

America will always need well-trained business 
education teachers. Madalene E. Smith. TS Bus 
Educ 50 Nov °42 

Business teacher personnel. Eighth yearbook NBTA 
89-101 °42 

Business teachers and public relations. Virginia 
Weiss. Bus Ed World 22: 879-81 Je ’42 

Business teachers continue to be in demand for 
school and business. F. H. Sumrall. TS Bus 
Educ 49 Nov ’42 

Commercial teachers still in demand. D. D. Les- 
senberry. TS Bus Educ 51 Nov °42 

A comparative study of commercial and noncom- 
mercial teachers. Louis C. Nanassy. Bal Sheet 
24: 100-3 Nov *42 


BUSINESS teachers (continued) 


For you a better job. P. O. Selby. Bal Sheet 24: 
52-5 Oct 42 

Making your first step. Mildred Price Johnson. Bal 
Sheet 24: 18-19 Sept °42 

Must we label ourselves teachers? A Jane Oswald. 
Bus Ed World 22: 592 Mar *42 

Of what value degrees? Herbert A. Tonne. J Bus 
Ed 17: 7 Mar °42 

Reading habits of business teachers. Ruth E. 
Thomas. M Bus Ed 8: 10-11 Jan 42 

Relative number of men and women entering the 
field of business education as teachers. Lyle O. 
Willhite. NABTTI 24: 6-7 Dec ’41 

Selection of teachers of distributive education sub- 
jects. H. H. Davison. Bus Ed Digest 6: 71-2 
Mar °42 

Should students evaluate the effectiveness of instruc- 
tors? Carlton A. Pederson. Bus Ed World 22: 
663-6 Apr ’42 

The teacher’s right to be ignorant. I. L. Kandel. 
Bus Ed World 22: 377-80 Jan °*42 

What teachers think of business experience. Jessie 
C. Gustafson. Bus Ed World 22: 484-5 Feb °42 

Where will you be this summer? Estella Dyer. Bus 
Ed World 22: 795 May °42 


BUSINESS teachers—Training 

The importance of integrating units of teacher- 
training in the field of distributive education. 
Natalie Kneeland. Fifteenth yearbook ECTA 
297-303 °42 

Introducing an in-service course. Jack G. Edelman. 
Bus Ed World 23: 203-4 Dec ’42 

Keeping and improving standards in _business- 
teacher education. P. O. Selby. NABTTI 28: 
3 Oct *42 

A plan for student-teacher training. C. E. Cook and 
Elizabeth M. Fake. Bus Ed World 22: 482-3 
Feb ’42 

A study of student teaching in business subjects in 
state teachers colleges, state colleges and uni- 
versities, and selected private colleges and uni- 
versities. An abstract of an Ed. D. dissertation, 
New York university, October, 1941. Harold B. 
Gilbreth. Ann Brewington, ed. 41p. (bul no 
25) NABTTI Jan ’42 

A survey of requirements for the master’s degree. 
Pi Omega Pi Fraternity. NABTTI 24: 8-14 Dec 
41 (Reprinted from C Ed 26: 51-7 May °41) 

Teacher-training for the new economic education. 
Paul L. Salsgiver. Bus Ed Digest 6: 49-51 Mar 
"42 

The training of business teachers. Alex B. Currie. 
Bus Ed World 22: 757-9 May °42 

The training of the business teacher for today’s 
schools. Hamden L. Forkner. Dictaphone Edu- 
cational Forum 8: 3-4 Feb °42 

Work-experience, an essential of commercial 
teacher training. Alice C. Wynne. Education 62: 
180-3 Nov °’41 (Prepared by Alan C. Lloyd. 
Bus Ed Digest 6: 111-12 May °42) 


BUSINESS tests 


Bases for testing clerical ability. Ednah N. Cranna. 
TS Bus Educ 39-42 Apr °42 
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BUSINESS tests (continued) 

Grading and testing in transcription. Samuel J. 
Wanous and Irol V. Whitmore. Bal Sheet 24: 
104-7 Nov '42 

International bookkeeping contest. Milton Briggs. 
Bus Ed World 22: 521-3 Feb °42 

Open forum: Another slant on prognostic testing. 
Ralph Martin McGrath. J Bus Ed 17: 43 Mar ’42 

Pass the information! E. Lillian Hutchinson. Gregg 
W 45: 182 Dec 42 

Personnel testing in a modern office. Joseph S. 
Kopas. TS Bus Educ 13-19 Apr ’42 

The place of tests in business education. Howard 
E. Wheland. TS Bus Educ 7-12 Apr °42 

Problem-point tests in bookkeeping. Harvey A. 
Andruss. TS Bus Educ 57-66 Apr °42 

Straw men. Frederick G. Nichols. J Bus Ed 17: 9 
Jan °42 

A test on account characteristics. J. A. McFadzen. 
Bus Ed World 22: 496 Feb ’42 

Test on office manners and procedures. Pt 2-3. 
Frances C. Davis. Bal Sheet 23: 342-5; 388-91 
Apr-May °42 

Testing for talent. (Prepared from Fortune Jan 
"41 by Vance T. Littlejohn. Bus Ed Digest 6: 
143-5 May °42) 

Testing in social business subjects. E. F. Jerrow. 
TS Bus Educ 31-7 Apr °42 

Testing practices in secretarial training. Clyde E. 

Rowe. TS Bus Educ 43-7 Apr ’42 

A vocational spelling quiz. E. Lillian Hutchinson. 
Gregg W 45: 4, 18 Sept 42 

See also 
Clerical work 
National clerical-ability tests 


BUTLER, Frank A. 
Unit assignments. Fifteenth yearbook ECTA 69- 
74 °42 


Cc 


CAGLE, Martha S. 
Planning the introduction to transcription. 
teenth yearbook ECTA 454-9 ’42 


CALIFORNIA. Conference on business educa- 
tion 

Report of the eighth annual conference, Apr 7-8, 
1941, Oakland; sponsors, California business 
educators’ association, California state depart- 
ment of education, Bureau of business educa- 
tion. 63p. (Bus ed pubs no 11) Calif. Dept of 

ed, Bur of bus ed, Sacramento °42 


CALIFORNIA. Department of education. Bu- 
reau of business education. 

Achievement standards in selected subjects in busi- 
ness education in California junior colleges. 4op. 
(bul no 3) The bur, Sacramento *41 

Distributive education in California; excerpts from 
Annual descriptive report for 1940-41. 35p. 
(Bus ed pubs no 9) The bur, Sacramento ’41 

Distributive education in war time. 64p. (Distrib- 
utive ed club bul v 4 no 2) The bur, Sacra- 
mento °42 


Fif- 


CALIFORNIA. Department of education. Bu- 
reau of business education. (continued) 
Introduction to wartime office training (with spe- 
cial reference to the army and navy) 111p. (Bus 
ed pubs no 13) The bur, Sacramento ’42 
Merchandise analysis in distributive education; 
greater efficiency in distribution through voca- 
tional training. 79p. (Distributive ed club bul 
v 4 no 1) The bur, Sacramento ’42 
Suggested plan for organization of community 
clinics on business operation during war time. 
10op. (misc no 6) The bur, Sacramento ’42 
Wartime business clinics in distributive education. 
30p. (Bus ed pubs no 12) The bur, Sacramento 
’ 42 
CANNON, W. E. 
Commercial teacher placement in Wisconsin. C 
Ed 28: 5-6 Oct ’42 


CANSLER, Russell Newell 
Wartime employment. TS Bus Educ 44 Nov ’42 


CAPEN, Doris M. 
A plan for teaching transcription. J Bus Ed 17: 20 
Apr *42 
CARMICHAEL, Vernal H. 
Here and there in business education. See numbers 
Ball State CJ 
Research needed in field of office machine and cler- 
ical instruction. N Bus Ed Q 10: 21-6 Mar ’42 
What responsibilities face business education admin- 
istrators tomorrow? Bus Ed Digest 6: 46-7 Mar 
"42 
CARTER, Russell G. 
The army air force training program. Bus Ed 
World 23: 82-3 Oct °42 


CARVER, Cecil C. 
Teaching pupils to tabulate. Bus Ed World 22: 


489-93 Feb °42 


CHACE, Franklin T. 
Problems in the teaching of advanced bookkeeping. 
Bal Sheet 23: 306-7 Mar ’42 
CHAPMAN, Carolyn E. 
Grade placement of business education. Education 
62: 142-52 Nov ’41 (Prepared by Alan C. Lloyd. 
Bus Ed Digest 6: 101-3 May ’42) 


CHARLES, A. A. 
The place of commercial law in the private school 
curriculum. Bus Ed Digest 6: 79-82 Mar ’42 


CHASE, Raymond L. 
Training clerks for the army air corps. Review Bus 
Ed 38: 17-18 Nov °41 : 


CHICAGO university. School of business 

The new economic education at the secondary 
level. Proceedings of the University of Chicago 
conference on business education, 1941. 116p. 
Univ of Chic press ’41 

Report of the Work committee on a rating scale 
for secondary business education; third (1941) 
tentative report of Work committee of the Uni- 
versity of Chicago conference on business educa- 
tion. Ann‘ Brewington, ed. 27p. (bul no 26) 
NABTTI Mar ’42 
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CHRISTENSON, Althea 
A typing teacher teaches teachers typing. Bus Ed 
World 22: 829 May °42 


CIRICOLO, Mathew L. 
Unit method in Manasquan. Bus Ed Observer 13: 
18-19 May °42 


CIVIL service 

Help wanted—civil service. Louis Liebling. Bus 
Ed World 22: 909-10 Je *42 

Suggestions for speed-up in defense training. Frank 
C. Grillo. Bal Sheet 23: 258 Apr ’42 

Telephoning for Uncle Sam. Earl P. Strong. Bus 
Ed World 22: 385 Jan 42 

Wanted: stenographers. Earl P. Strong. Bus Ed 
World 22: 577-8 Mar °42 

Wartime needs for office workers; abstract of a 
report of an ECTA committee. Peter L. Agnew. 
Bus Ed World 22: 920-1 Je ’42 

Wartime needs for office workers. Eastern com- 
mercial teachers association. Committee on war- 
time needs for office workers. Bal Sheet 23: 
403 May °42 


CLARKSON, Charles D. 
An abridged history of the high school commercial 
teachers association of New Jersey. Bus Ed Ob- 
server 13: 30-2; 30-2; 26-8 Feb, May, Nov °42 


CLAWSON, Mamie Rose 


The South Carolina rural area program of distribu- 
tive education. M Bus Ed 9: 5-9 Nov °42 


CLEARY, O. J. 
The importance of business education in the present 
emergency. Bus Ed Digest 6: 25-6 Mar ’42 


CLEM, Jane E. 


Our typewriters as well as our typists must help 
win the war. C Ed 28: 14-15 Dec ’42 


CLERICAL work 

Accelerated clerical typewriting for the war effort. 
Kathryn King. J Bus Ed 18: 15-16 Nov °42 

Check digit protection. Gregg W 45: 171 Dec ’42 

He needed a secretary. American School Board 
Journal 104: 44 Feb °42 

Office machine practice and the improvement of 
its instruction. Harold R. Peterson. Bal Sheet 
24: 65-7 Oct ’42 

Problems in providing intensive training courses for 
the emergency program: clerical curriculum. 
Maxine Anderson. Review Bus Ed 38: 15-16 
Nov °41 

Short cuts to clerical efficiency. Edward J. Cart- 
lett. (Prepared from The Office Economist Dec 
= McKee Fisk. Bus Ed Digest 6: 132 May 
"42 

A temporary job. Florence Lerrigo. Gregg W 4s: 
169-71 Dec °*42 

The work of the clerical employee. Thelma M. 
Potter. N Bus Ed Q 10: 17-20, 47-50 Mar °42 


CLERICAL work—tTests 
Bases for testing clerical ability. Ednah N. Cranna. 
TS Bus Educ 39-42 Apr °42 


CLERICAL work—Tests (continued) 

The Chicago test of clerical promise. Herbert 
Moore. 8p. Science research associates, 1700 
Prairie ave, Chicago, Ill. ’41 

See also 
Business tests 
National clerical-ability tests 


CLERICAL work—tTraining 

The business curriculum. Eighth yearbook NBTA 
160-70 °42 

Clerical courses in junior colleges. Katherine MclIn- 
tyre. J Bus Ed 18: 17-18 Oct 42 

Intensive training of office workers. Charles W. 
Hamilton. Bus Ed Observer 14: 24-5 Nov ‘42 

It’s so much fun to help! Marie Curtis. Bus Ed 
World 23: 103 Oct *42 

Keeping office nrachines instruction in line with 
psychological and scientific findings. Gertrude 
C. Ford. N Bus Ed Q 10: 9-12, 45-7 Mar ’42 

Modernizing the objectives, content, and organi- 
zation of clerical and machine courses. Mary 
Stuart. N Bus Ed Q 10: 5-8, 43-5 Mar °42 

The postal error—saboteur of American business. 
A. Dean Gilbert. N Bus Ed Q 10: 39-42, 67-71 
Mar °42 


CLERICAL work—vU. S. Army 

The army air force training program. Russell G. 
Carter. Bus Ed World 23: 82-3 Oct ’42 

Clerks are also important. John R. Craf. J Bus 
Ed 17: 11-12 Mar °42 

Clerks’ school at Camp Barkeley. Lundee Mae 
Harrison. Bus Ed World 22: 800 May °42 

Code typing—military style. Harold H. Smith. Bus 
Ed World 23: 84 Oct ’42 

Commercial courses in the army. David J. Kappel. 
Bus Ed World 22: 804-5 May °42 

The daily morning report. An assignment in mili- 
tary office training. David J. Kappel. Bus Ed 
World 23: 123-6 Nov ’42 

Fort Knox school for army clerks. T. E. Dorn, 
jr. Bal Sheet 23: 292-5 May ’42 

Introduction to wartime office training (with spe- 
cial reference to the army and navy) California. 
Department of education. Bureau of business 
education. 111p. (Bus ed pubs no 13) The bur, 
Sacramento °42 

Stenographers in the army. Jonathan C. Benson. 
Bus Ed Observer 14: 12-14 Nov °42 

Training clerks for the army air corps. Raymond 
L. Chase. Review Bus Ed 38: 17-18 Nov. ’41 

Training clerks in the medical corps. Glen I. 
Myers. J Bus Ed 17: 13-14 Feb °42 


CLEVENGER, Earl 
The genesis of the typewriter. J Bus Ed 17: 23-4 
Apr °42 
.~ building in typewriting. Bal Sheet 23: 250-2 
eb 42 
The training of competent typists. Bus Ed World 
23: 139-40 Nov °42 


COHEN, George Murraine 
Training of civilian employees. Bus Ed World 22: 
861-2 Je "42 
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COLER, Carl S. 

Streamlined business education—why it is needed. 
National Office Management Association Pro- 
ceedings 1942: 21-2 (Prepared by McKee Fisk. 
Bus Ed Digest 6: 251 Dec °42) 


COLLIER, Paul S. 
We had tradition, too. Education 62: 596-600 Je 
"42 
COLLINS, Henry M. 


Personality is a consideration often neglected. C Ed 
28: 13-14 Oct 42 


COMMERCIAL arithmetic 
See Arithmetic, commercial 


COMMERCIAL education 
See Business education 


COMMERCIAL education association of the 
city of New York and vicinity 
Adjusting business education to war needs; special 
— 1941-1942. Hamden L. Forkner, ed. 
70p. 
C. E. A. of New York studies wartime needs; 
twenty-third semi-annual convention, April 18. 
Bus Ed World 22: 860 Je ’42 


COMMERCIAL education association of the 
city of New York and vicinity. Committee 
on college entrance requirements 

College entrance requirements and commercial 
subjects. 3p. Irving Selman, Franklin K. Lane 
high school, Brooklyn, N. Y. ’42 


COMMERCIAL law 

The arithmetic and law of the social security act. 
Unit 1. R. Robert Rosenberg. Bus Ed World 
23: 135-8 Nov °42 

Business law should be taught in all high schools. 
Virgil C. Graham. C Ed 28: 12-13 Oct ’42 

Commercial law—to be or not to be? Kenneth 
McNiel. Bal Sheet 24: 154-6 Dec ’42 

The counting house. Milton Briggs and R. Robert 
Rosenberg. See numbers Bus Ed World 

Doing vs. listening in the high school law course. 
Frederic T. Hawes. Bus Ed World 23: 195 Dec 
"42 

Hansen vs. Sylvanus. Ramond Harris. Bal Sheet 
23: 248-9 Feb *42 

The place of commercial law in the private school 
curriculum. A. A. Charles. Bus Ed Digest 6: 
79-82 Mar *42 

Planning the overview of the unit on bailment. 
Lloyd A. Miller. Fifteenth yearbook ECTA 
151-7 °42 

Planning the pupil learning activities of a unit 
assignment in business law with particular em- 
phasis on the introductory unit. John C. Lackas. 
Fifteenth yearbook ECTA 145-50 °42 

Planning the subject matter for the unit on taxes 
and their effect on the selection of the form of 
business organization. William F. Shors. Fif- 
teenth yearbook ECTA 158-65 °42 

Say it with pictures. Irving Rosenblum. J Bus Ed 
18: 22-3; 21 Sept-Oct ’42 

Take your law class to court. H. G. Enterline. Bus 
Ed World 22: 497-8; 591-2; 689; 23: 29 Feb- 
Apr, Sept °42 


COMMERCIAL law (continued) 
Teaching business law. Bernard Forcey. Bal Sheet 
23: 302-3 Mar 42 
The teaching of business law during wartime. 
George T. O'Neill. Bus Ed World 22: 885-7 Je 
. } 


The vocational value of business law. Thomas E. 

Fitz-Hugh. Bus Ed World 22: 784-5 May °42 
COMMERCIAL law—tTests 

Achievement tests in American business law. R. 
Robert Rosenberg. Bus Ed World 22: 408-10; 
595-7 Jan, Mar °42 

Commercial law achievement test on contracts. 
S. J. Turille. J Bus Ed 17:31 Jan ’42 


COMMERCIAL teachers 
See Business teachers 


COMPHER, W. Clinton 
Business arithmetic—where should it be placed. 
Bus Ed Observer 13: 28-9 May °42 


CONNELLY, Eva L. 


The format of legal documents. Pt. II. Bus Ed 
World 22: 417-19 Jan ’42 
CONNER, Pearl 
Case study of business education in Clinton county 


high school, Albany, Kentucky. Third yearbook 
SBEA. M Bus Ed 8: 22-4 Mar-May °42 


CONSUMER education 

Adjusting consumer education to war needs. (In 
CEANY special bulletin 1941-1942. Adjusting 
business education to war needs. p33-8) 

As consumer education grows up. S. J. Turille. 
Bus Ed World 22: 788-91 May °42 

The consumer and the present emergency. Henry 
Harap. Louisiana Commerce T 4: 5-6 Jan °42 

Consumer class plan on how to sell war stamps 
and bonds. gp. Consumers union of the United 
States, inc, 17 Union sq, New York City *42 

Consumer education. Deane Fletcher. Texas out- 
look 26: 6 Ju °42 

Consumer education; a working outline of a 
course for secondary schools. rev ed. Frank 
Parker. 75p. The auth, room 308, 1737 Chest- 
nut st, Philadelphia, Pa. ’42 

~ Consumer education; an annotated bibliography. 

Edgar Dale and Norma Vernon. 35p. (ser 1 v 
1 no 3) Bur of educational research, Ohio state 
univ, Columbus, Ohio and Institute for con- 
sumer ed, Stephens college, Columbia, Mo. ’41 

Consumer education and the war. Murray Banks. J 
Bus Ed 17: 15-16 Apr ’42 

Consumer education committee meets. Kenneth 
A. Shultz. Bus Ed Observer 13: 33-4 Feb ’42 

Consumer education in wartime—what business 
teachers can do. James E. Mendenhall. TS Bus 
Educ 33-8 Nov °42 

Consumer education surveys. Clyde Beighey. West- 
ern Illinois State Teachers College Quarterly 
22: 1-28 Sept ’42 

Consumer teaching and price control. Justin C. 
Stewart. N Bus Ed Q 11: 31-6 Oct ’42 

Home economic date lines in consumer education. 
Benjamin R. Andrews. Practical Home Eco- 
nomics ig: 202-5 Je *41 (Prepared by McKee 
Fisk. Bus Ed Digest 6: 148-52 May 42) 
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CONSUMER education (continued) 

The new economic education at the secondary level. 
Proceedings of the University of Chicago con- 
ference on business education, 1941. Chicago 
university. School of business. 116p. Univ of 
Chic press ’41 

Creating consumer consciousness among high school 
students. Verda Head. M Bus Ed 9g: 9-12 Nov 
"42 

Democracy at work in consumer education. Ed- 
ward Reich. Bus Ed World 23: 127-8 Nov ‘42 

Educating tomorrow’s consumers. Lawrence F. 
Tuleen. Secondary Education 10: 349-50 May 
"42 

How not to save money. P. O. Selby. Bus Ed 
World 22: 616-20 Mar °42 

The managerial revolution and consumer coopera- 
tion. Ralph W. Wilkins. J Bus Ed 17: 11-12 
Jan °*42 

Planning a unit of work on consumer protection. 
George M. Alleman. Fifteenth yearbook ECTA 
195-200 °42 

The school and the consumer in the victory pro- 
gram. Murray Banks. Bus Ed Observer 14: 19, 
22-3 Nov ’42 

Some principles of consumer education at the sec- 
ondary school level; a report of a conference on 
consumer education in secondary schools, June 
3-5, 1940, Washington, D. C. U. S. Office of 
education. 42p. (Pamphlet no 94) Supt of doc. 
"42 

The uses of supplementary material in consumer 
education. Stella A. Kaplan. Bal Sheet 24: 20-1 
Sept ’42 


CONSUMER education—Teacher training 
See Business teachers—Training 


CONSUMER education—Teaching methods 
Techniques in teaching consumer education. Harold 
Gluck. J Bus Ed 18: 15-16 Sept ’42 


CONSUMERS union of the United States 
Consumer class plan on how to sell war stamps 
and bonds. gp. Consumers union of the United 
States, inc, 17 Union sq, New York City 42 


CONWAY, Rose M. 
Transcription can be streamlined. Fifteenth year- 
book ECTA 352-9 °42 


COOK, C. E. and Fake, Elizabeth M. 


A plan for student-teacher training. Bus Ed World 
22: 482-3 Feb ’42 


COOPER, Agnes Pearson 
Teaching personality by the contract method. J 
Bus Ed 17: 31-2 Feb ’42 


CO-OPERATIVE education 


Businessmen co-operate in commercial training. 

Charles J. Everest. Bus Ed World 23: 201-2 Dec 
"42 

Co-operation really works in our high school. 
Marie M. Stewart. Bus Ed World 22: 598-602 
Mar °42 

Co-operative commercial training. Charles J. Ever- 
est. School (Sec ed) 31: 35-40 Sept ’42 


CO-OPERATIVE education (continued) 

Cooperative distributive education comes to Mill- 
ville. Murray Banks. J Bus Ed 17: 27-9 Jan 
"42 

Co-operative secretarial training. William E. Haines. 
See numbers Bus Ed World Feb-Je ’42 

Co-operative training for NYA office workers. 
Harry C. Eckhoff. J Bus Ed 17: 26-8 Mar ’42 

Co-operative training in ten easy lessons. Alan C. 
Lloyd. Bus Ed World 22: 792-5 May ’42 

Co-operative training in Tulsa. Edwin M. Bonde. 
N Bus Ed Q 11: 15-18 Oct ’42 

The co-operative work project. Margaret E. An- 
drews. Bus Ed World 22: 902-3 Je ’42 

Diversified cooperative training in Florida public 
schools; the bridge between school and the job. 
Maude G. Woods. Bus Ed Digest 6: 263-4 Dec 
"42 

Guidance experiment: learning to work by work- 
ing. E. D. Kennedy. Nation’s Schools 29: 30-2 
May °42 

Rutherford helps itself while helping others. Hugo 
B. Janeba. Bus Ed Observer 13: 23-4 Feb ’42 

Secretarial co-operative part-time classes; their or- 
ganization and administration. William E. 
Haines. 39p. Gregg ’42 

A small high school fits its curriculum to current 
demands. Opal H. DeLancey. Bal Sheet 24: 
157-9 Dec ’42 

Work experience. Frederick G. Nichols. J Bus Ed 
17: 9, 18 Mar ’42 

Ssee also 
Distributive education 
Retail selling 


CORCORAN, Anne 
A comparison of transcription speeds. 
World 22: 667-9 Apr ’42 


CORNELL, C. B. See Veigel, Ernest W., jr jt 
auth 


COURT stenographers 
See Stenography—court 
COWAN, Harold E. 
National clerical ability tests. Dictaphone Educa- 
tional Forum 8: 12-13 Oct ’42 
COX, A. J. 
How we handle school funds. Bus Ed World 22: 
781-3 May ’42 
CRAF, John R. 
Clerks are also important. J Bus Ed 17: 11-12 Mar 
"42 
CRANNA, Ednah N. 
Bases for testing clerical ability. TS Bus Educ 39- 
42 Apr ’42 


CROMWELL, R. Floyd. See Haas, Kenneth B. 
jt auth 


CROUSE, John C. 
Education for victory. Bus Ed Digest 6: 173-4 
Oct ’42 
CUNNING, Carlotta V. 


An application letter should be a “‘best seller.” Bus 
Ed World 22: 446 Jan ’42 


Bus Ed 
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CURRICULUM 

The business curriculum. Eighth yearbook NBTA 
130-91 *42 

Business curriculum. Rea G. Walters. 38p. Mono- 
graph 55. South-Western °42 

Commerce in junior college. J. B. Johnson. Texas 
Outlook 26: 31 Feb ’42 

Curriculum requirements for preparation to teach 
business writing at college level—as seen by 
members of the American business writing asso- 
ciation. Franklin H. Sumrall. NABTTI 24: 
15-19 Dec ’41 

Determining the objectives of a curriculum unit. 
Hugh B. Wood. Fifteenth yearbook ECTA 30-— 
40 "42 

Guidance through orientation. Dorothy Gayle 
Holling. Bal Sheet 23: 353-5 Apr °42; comment, 
Frederick G. Nichols. J Bus Ed 18: 9 Sept ’42 

Organizing a small high school business curricu- 
lum. Martha C. Smith. J Bus Ed 17: 11-12 Je 
"42 

Preparing courses of study in business subjects. 
Williamina V. MacBrayne. J Bus Ed 18: 11-12 
Nov ’42 

Program of studies recommended for the public 
schools of New Hampshire—Part IX, commerce. 
New Hampshire. State board of education. 1oop. 
The bd, Concord ’42 


CURRIE, Alex B. 
The training of business teachers. Bus Ed World 
22: 757-9 May °42 
CURTIS, Llynola A. See Faris Maude L. jt auth 


CURTIS, Marie 
It’s so much fun to help! Bus Ed World 23: 103 
Oct °42 
CUTSHALL, Paul W. 
The fundamental equation is fundamental. Bal 
Sheet 23: 346-9 Apr °42 
Future problems in business education. Bal Sheet 
23: 208-10 Jan 42 


D 
DAGGETT, Clair Edwin 


Grading scales for the office machines course. Bal 
Sheet 24: 118-19 Nov ’42 

Job sheets for office machines courses. 35p. The 
auth, Dept of bus ed, State teachers college, St. 
Cloud, Minn. ’42 


DALE, Edgar and Vernon, Norma 
Consumer education; an annotated bibliography. 
35p. (ser 1 v 1 no 3) Bur of educational re- 
search, Ohio state univ, Columbus, Ohio and 
Institute for consumer ed, Stephens college, Co- 
lumbia, Mo. ’41 


DALY, Kathryn M. 

Problems involved in teaching business subjects in 
liberal arts colleges. Bus Ed Digest 6: 31-3 
Mar ’42 

DANIELS, George S. 

A high school calculating machines course. J Bus 

Ed 17: 17-19 Apr °42 


DAVIS, Clifford M. and Kirk, Elisha 


A follow-up of bookkeeping workers. J Bus Ed 
17: 25-6 Feb *42 


DAVIS, Frances C. 
Test on office manners and procedures. Pt. 2-3. 
Bal Sheet 23: 342-5; 388-91 Apr-May °42 


DAVISON, H. H. 
Selection of teachers of distributive education sub- 
jects. Bus Ed Digest 6: 71-2 Mar ’42 


DAWE, Thomas 
Commercial education in Great Britain during the 
war. Fifteenth yearbook ECTA 11-19 ’42 


DECESARE, Yolanda 
Group your stenography pupils. Bus Ed Observer 
13: 18-19 Feb ’42 
DELANCEY, Opal H. 
A small high school fits its curriculum to current 
demands. Bal Sheet 24: 157-9 Dec ’42 


DEL GRECO, Clementine 
Office practice at Lodi. Bus Ed Observer 13: 25-7 
May °42 


DELTA Pi Epsilon Fraternity. Alpha chapter 
What do employment directors expect of begin- 
ning office and store employees? Abstract of the 
Research committee report. 13p. DPE, New 
York univ. ’42 


DEVOE, Vere 
Education and democracy. Bal Sheet 23: 195 Jan 
"42 
DEWEY, Godfrey 


More about personal use shorthand. J Bus Ed 17: 
30 Apr ’42 


DICKERSON, Earl S. 
Some recent testing movements in business educa- 
tion. Ball State CJ 13: 3-6 May °42 
The teacher, the student, and the income tax. M 
Bus Ed 8: 3-8 Jan ’42 


DICTIONARY of bookkeeping and accounting 
terminology. 31p. South-Western ’42 


DIEKROEGER, L. H. 
Job placement simplified by use of employment 
catalog. Bus Ed Digest 6: 117-19 May ’42 
Pre-business orientation of pupils. Bus Ed World 
23: 61-4 Oct ’42 
DIETZ, Arthur O. 
Education and installment credit for America. Edu- 
cation 62: 587-9 Je ’42 
DILLEY, Dwight H. 
General business quiz no 2-5. Bus Ed World 22: 
403; 5343 579; 721 Jan-Apr °42 
DISTRIBUTIVE education 
At work behind the counter. W. E. Elieson. Bal 
Sheet 24: 162-3 Dec ’42 
A challenge to distributive education teachers. Her- 
man Baehr. N Bus Ed Q 11: 29-30 Oct ’42 
Cooperative distributive education comes to Mill- 
ville. Murray Banks. J Bus Ed 17: 27-9 Jan 
"42 
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DISTRIBUTIVE education (continued) 

Current problems in distributive education. Ken- 
neth B. Haas. Bal Sheet 24: 80-1 Oct '42 

Developing courses in distributive education under 
the George-Deen Act. L. E. James. J Bus Ed 
18: 19-21 Nov ’42 

Distribution and national defense. Paul A. Mertz. 
Bus Ed Digest 6: 19-22 Mar ’42 

Distributive education in California; excerpts from 
Annual descriptive report for 1940-41. Califor- 
nia. Department of education. Bureau of busi- 
ness education. 35p. (Bus ed pubs no 9) The 
bur, Sacramento ’41 

Distributive education in Ohio high schools. Har- 
old M. Benson and William A. Terrill. J Bus 
Ed 17: 23-4 Je °42 

Distributive education in wartime. California. De- 
partment of education. Bureau of business edu- 
cation. 64p. (Distributive ed club bul v 4 no 
2) The bur, Sacramento °*42 

Distributive education in wartime. Henry G. Rich- 
ert. Bus Ed Digest 6: 196-8 Oct ’42 

Distributive education in wartime. Kenneth B. 
Haas. Bus Ed World 22: 853 Je ’42 

A distributive education program to meet the war- 
time training problems of retailing. U. S. Office 
of education. Vocational division. 36p. (misc 
bul 2957) Federal security agency, U. S. Office 
of ed. °42 

The history and development of the distributive 
education program. B. Frank Kyker. NABTTI 
27: 3-7 Apr '42 

Importance of distributive education. James A. 
Dorsey. Beacons on Bus Ed 10-14 May °42 

The importance of integrating units of teacher- 
training in the field of distributive education. 
Natalie Kneeland. Fifteenth yearbook ECTA 
297-303 '42 — 

Job analysis basic to a course of study in distribu- 
tive education. Murray Banks. Industrial Arts 
and Vocational Education 31: 417-20 Dec *42 

Merchandise analysis in distributive education; 
greater efficiency in distribution through voca- 
tional training. California. Department of edu- 
cation. Bureau of business education. 79p. (Dis- 
tributive ed club bul v 4 no 1) The bur, Sacra- 
mento °42 

Merchandising manuals vitalize retailing courses. 
Donald K. Beckley. J. Bus Ed 17: 17-18 Feb 
"42 

Motivation of retailing subjects in high schools. 
H. M. Meius. 53p. New York univ. School of 
retailing °41 

Preparation of teachers and coordinators of dis- 
tributive education. Kenneth Lawyer. NABTTI 
27: 12-18 Apr 42 

The progress of the distributive education program 
since 1937. B. Frank Kyker. Bus Ed Digest 6: 
69-71 Mar °42 

Reorganization and extension of distributive edu- 
cation in the Hartford high schools; a report 
to the Hartford board of education from a joint 
committee on salesmanship instruction. 29p. 
(Survey bul no 28) Robert H. Mahoney, Admin- 
istration bldg, 249 High st, Hartford, Conn, *42 


DISTRIBUTIVE education (continued) 
Some definitions in education: distributive educa- 
tion. Lloyd L. Jones. Bus Ed World 22: 871-3 


Je *42 

The South Carolina rural area program of distrib- 
utive education. Mamie Rose Clawson. M Bus 
Ed g: 5-9 Nov ’42 

Starting a distributive education program. Harry 
L. Stearns. Bus Ed Observer 13: 13-15 Feb ’42 

State certification requirements in the field of dis- 
tributive education. G. Henry Richert. NABTTI 
27: 8-11 Apr *42 

A study in functional salesmanship. John W. Er- 
nest. Bal Sheet 24: 148-50 Dec ’42 

Suggested plan for organization of community 
clinics on business operation during war time. 
California. Department of education. Bureau 
of business education. 10p. (misc no 6) The 
bur, Sacramento °42 

Training for retailing: organization of approved 
adult evening courses in distributive education. 
Michigan. Board of control for vocational edu- 
cation. 12p. (bul no 276) The bd, Lansing 41 

Wartime business clinics in distributive education. 
California. Department of education. Bureau of 
business education. 30p. (Bus ed pubs no 12) 
The bur, Sacramento ’42 

Wartime distributive education. Education for Vic- 
tory 1: 19 Aug 1 "42 

Wartime emergency training program for begin- 
ning salespeople. North Carolina. State depart- 
ment of public instruction. Division of voca- 
tional education. 16p. The dept, Raleigh °42 

See also 
Co-operative education 
Retail selling 


DISTRIBUTIVE education club of California 
Distributive education in war time. California. De- 
partment of education. Bureau of business edu- 
cation. 64p. (bul v 4 no 2) The bur, Sacra- 
mento °*42 
Merchandise analysis in distributive education; 
greater efficiency in distribution through voca- 
tional training. California. Department of edu- 
cation. Bureau of business education. 79p. (bul 
v 4 no 1) The bur, Sacramento ’42 
DISTRIBUTIVE occupations 
See Retail selling 
DODD, J. H. 
Economics. See number Bal Sheet Jan-May °42 
DODD, John W. 
Our schools in wartime; an abstract. Bus Ed Digest 
6: 238 Dec ’42 
DONALDSON, Ernestine C. 
Shorthand combined with longhand for personal 
use. Bus Ed World 22: 477-81 Feb ’42 
DORN, Thomas E., jr 
Collegiate credit for secretarial subjects. Bus Ed 
World 22: 854-7 Je ’42 
Fort Knox school for army clerks. Bal Sheet 23: 
392-5 May *42 
DORSEY, James A. 


Importance of distributive education. Beacons on 
Bus Ed 10-14 May 42 
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DOUGLAS, Lloyd V. 
Implications of national defense training for junior 
colleges. Review Bus Ed 38: 11-12 Nov 41 


DOUGLASS, Har! R. 

Looking ahead in business education. N Bus Ed Q 
II: 39-43 Oct '42; National Education Associa- 
tion Proceedings 1942: 231-2 

The need for improving the quality of teaching 
today. N Bus Ed Q 10: 7-10, 23-8 Dec ’41 

The relative effectiveness of the large-unit plan 
compared with the daily-unit plan. Fifteenth 
yearbook ECTA 81-9 °42 


——and Kornegay, Alonzo D. 
Diversified occupation plans of vocational educa- 
tion. Industrial Arts and Vocational Education 
31: 288-90 Sept ’42 
DOUTT, Howard M. 
Business education: a consideration of administra- 
tive organization in the member institutions of 
the NABTTI. NABTTI 24: 29-32 Dec ’41 


DRAKE, Charles Arthur 
Vocational guidance in the employment interview. 
Occupations 20: 430-2 Mar °42 


DUERR, Alvan E. 
Business point of view on education. Education 
62: 592-5 Je 42 
DUNN, George E. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 400 May °42 


DYER, Estella 
Where will you be this summer? Bus Ed World 


22: 795 May *42 


E 


EASTERN commercial teachers association 

Baltimore meeting. April 1-4, 1942. Bus Ed 
World 22: 634-6 Mar ’42 

Convention program. Baltimore, Maryland, April 
1-4, 1942. J Bus Ed 17: 41-2; 36 Mar-Apr ’42 

Program; forty-fifth annual convention; Lord Balti- 
more hotel—Baltimore, Maryland; April 1, 2, 3, 
4, 1942. Bal Sheet 23; 314-17 Mar ’42 

Unit planning in business education; fifteenth year- 
book, 1942. Paul L. Salsgiver, ed. 471p. 


EASTERN commercial teachers association. 
Committee on wartime needs for office 
workers. 

Wartime needs for office workers. Bal Sheet 23: 
403 May 42 

EASTERN commercial teachers association. 

War emergency committee 


Wartime needs for office workers. J Bus Ed 17: 
25-6 May °42 


ECKHOFF, Harry C. 
Cooperative training for NYA office workers. J 
Bus Ed 17: 26-8 Mar '42 


ECONOMIC geography 
See Geography, commercial 


ECONOMICS 
Economic status of the South. Myra Gray. Third 
yearbook SBEA. M Bus Ed 8: 36-41 Mar-May 


42 
Economics. J. H. Dodd. See numbers Bal Sheet 
Jan-May °42 


Enemies of inflation. Marjorie Hunsinger. Bus Ed 
World 23: 129-30 Nov ’42 

The managerial revolution and consumer coopera- 
tion. Ralph W. Wilkins. J Bus Ed 17: 11-12 
Jan °42 

Visualizing statistics. Bus Ed World 23: 234 Dec 
"42 

ECONOMICS—tTeaching methods 

Hot air in the classroom. Ethel Beatty Smith. Bus 
Ed World 23: 16 Sept ’42 

How changing prices affect us. Helen J. Keily. 
Fifteenth yearbook ECTA 201-10 ’42 

The problem approach to the teaching of ele- 
mentary economics. Harry G. Brainard. Educa- 
tion 62: 608-10 Je °42 

Problems in our living world. Mary R. Riedel. 
Fifteenth yearbook ECTA 211-17 ’42 


EDELMAN, Jack G. 
Introducing an in-service course. Bus Ed World 
23: 203-4 Dec *42 
Teaching honor classes in bookkeeping. Bus Ed 
World 22: 411-13 Jan °42 


EDLUND, Mary. See Edlund, Sidney. jt auth 


EDLUND, Sidney and Edlund, Mary 
John Harris high school goes to work. Bus Ed 
World 22: 709-11 Apr °42 
The man marketing clinic goes to school. Occu- 
pations 20: 333-8 Feb ’42 (Prepared by Eugene 
H. Hughes. Bus Ed Digest 6: 125-7 May °42) 


EDUCATION and business 
See Business and education 


EDUCATIONAL associations 
See Associations 


EDUCATIONAL policies commission 
A war policy for American schools. (Prepared by 
H. H. Green. Bus Ed Digest 6: 193-5 Oct ’42) 


EHRENHARDT, Irma 
Highlights on “Vocational education for victory.” 
Bus Ed Digest 6: 247-8 Dec ’42 


ELIESON, W. E. 
At work behind the counter. Bal Sheet 24: 162-3 
Dec °*42 


ELY, Margaret H. , 
Enrollment in business subjects to show slight in- 
crease. TS Bus Educ 47-8 Nov °42 


EMPLOYMENT systems 
Employment standards in an insurance company. 
H. D. Prentice. Beacons on Bus Ed 3-4 Jan *42 
Vocational guidance in the employment interview. 
Charles Arthur Drake. Occupations 20: 430-2 
Mar °42 


ENGLISH 
See Business English 
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ENTERLINE, H. G. 
Business education and the navy. J Bus Ed 18: 22-3 
Nov °42 
Take your law class to court. Bus Ed World 22: 
497-8; 591-2, 689; 23:29 Feb-Apr, Sept ’42 


ERNEST, John W. 
A study in functional salesmanship. Bal Sheet 24: 
148-50 Dec °42 


ETTINGER, Clifford 
Film guide for business teachers. See numbers J 
Bus Ed 


EVEREST, Charles J. 
Businessmen co-operate in commercial training. Bus 
Ed World 23: 201-2 Dec ’42 
Co-operative commercial training. School (Sec ed) 
31: 35-40 Sept ’42 
EVERETT, Pauline 
My observations of a typewriting demonstration 
given by Professor D. D. Lessenberry. Bus Ed 
Digest 6: 28-9 Mar ’42 


EWALT, Lorraine and Feller, Robert 
A study of placement programs in Wisconsin high 
schools. C Ed 27: 35-41 Mar °42 


EXTRACURRICULAR activities 

The B.E.W. directory of business education fra- 
ternities. Marian W. Speelman. Bus Ed World 
22: 435-6; 551-2 Jan-Feb 42 

A business corporation in a high school. George 
O. Story. Bus Ed World 22: 414-16 Jan ’42 

Colleges publish duplicated papers, too. Dorothy 
M. Johnson. Bus Ed World 22: 388-90 Jan °42 

A commercial club. Ada M. Fugate. J Bus Ed 17: 
14-16 May °42 

Commercial club program ideas. Dorothy M. John- 
son. Bus Ed World 22: 723-4 Apr ’42 

Commercial clubs in Louisiana high schools. George 
Thomas Walker. Louisiana Commerce T 4: 10- 
12 Jan ’42 

Comparative analysis and evaluation of national 
high school subject-matter societies with implica- 
tions for the Future business leaders of America. 
An abstract of a Master’s thesis, University of 
Tennessee, August 1942. William Wayne Hodges. 
NABTTI 28: 5-37 Oct ’42 

Does a commercial club in high school pay divi- 
dends? Olga Alber. Gregg W 44: 389-90 Apr 

Enemies of inflation. Marjorie Hunsinger. Bus Ed 
World 23: 129-30 Nov °42 

Help wanted—civil service. Louis Liebling. Bus 
Ed World 22: 909-10 Je °42 

How we handle school funds. A. J. Cox. Bus Ed 
World 22: 781-3 May °42 

Morse code typewriting clubs. David J. Kappel. 
Bus Ed World 23: 183-5 Dec ’42 

A panel discussion for students. Olive Mallow. 
Bus Ed World 23: 109-10 Oct ’42 

School paper suggestions. Dorothy M. Johnson. 
Bus Ed World 22: 694-5 Apr *42 

Selling advertising in a school newspaper. John T. 
Walter. Bus Ed World 23: 7-9 Sept ’42 

Take your time on your school paper. Hoyt Hurst. 
Bus Ed World 22: 486-7 Feb. ’42 


EXTRACURRICULAR activities (continued) 
Utilizing informal activities in business education. 
William Landis. J Bus Ed 18: 11-12 Sept ’42 


EYSTER, Elvin S. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 401 May °42 
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FAKE, Elizabeth M. See Cook, C. E. jt auth 


FARIS, Maude L. and Curtis, Llynola A. 
Unit planning in establishing transcription objec- 
tives. Fifteenth yearbook ECTA 345-51 42 


FARNSWORTH, W. Robert 
Getting radio publicity for a placement bureau. 
Bus Ed World 22: 400-2 Jan ’42 


FARRELL, Ethel L. 
Suggested methods of teaching business English. 
Bal Sheet 24: 182-3 Dec ’42 


FAUBION, Richard W. and Bellows, Roger M. 
Personnel work in the army air forces. Psycholog- 
ical Bulletin 39: 643-5 Oct ’42 


FAWCETT, Robert L. 
Present and future adjustments. Bal Sheet 24: 51 
Oct °42 


FELLER, Robert. See Ewalt, Lorraine. jt auth 


FILES and filing 

City clerk’s job. American City 57: 58-8; 83; 67 
Aug—Oct *42 

A filing clinic. Marsdon A. Sherman. Bal Sheet 
24: 116-17 Nov ’42 

Filing instruction for the American Red Cross. 
Anne E. Lebedda. TS Bus Educ 45-6 Nov °42 

Indexing and filing as related to national defense. 
Margaret K. Odell. N Bus Ed Q 1o: 35-8, 60-7 
Mar ’42 

The practical art of filing. Dorothy W. Burnham. 
Fifteenth yearbook ECTA 318-26 ’42 

Superintendent’s ticker file. Wendell R. Godwin. 
Nation’s Schools 30: 46 Aug °42 

Teaching geographic filing by the unit plan. Wesley 
E. Scott, Fifteenth yearbook ECTA 327-32 °42 


FISH, Louis J. 
What the business world looks for in the high 
school graduate. Bal Sheet 23: 308-9 Mar ’42 


FISK, McKee 
(ed) The principles of business education; eighth 
yearbook, 1942. National business teachers asso- 
ciation. 207p. 


FITZ-HUGH, Thomas E. 
The vocational value of business law. Bus Ed 
World 22: 784-5 May ’42 


FLETCHER, Deane 
Consumer education. Texas Outlook 25: 6 Ju °42 


FLETCHER, William L. 
Concerning Horace Mann’s remarks. Education 62: 
581-6 Je 42 
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FOLEY, Louis 
“And in reply would say.” Gregg W 45: 63-5 
Oct *42 
“Headings” for classification. Gregg W 44: 443-6 
May °42 
FOLLOW-up studies 
Acting upon follow-up data. Edward Landy and 
Forrest Abbott. Bus Ed Observer 13: 27-9 Feb 
"42 
An eleven year follow-up study of commercial 
graduates. Arthur Hertzfeld. J Bus Ed 17: 
19-20 Je ’42 
Follow-up—how? How much? Dudley W. Ben- 
son. Bal Sheet 24: 14-16 Sept ’42 
A follow-up of bookkeeping workers. Clifford M. 
Davis and Elisha Kirk. J Bus Ed 17: 25-6 Feb 


42 

Follow-up studies. Frederick G. Nichols. J Bus 
Ed 18: 9 Oct ’42 

Statistics. Frederick G. Nichols. 
9 Apr ’42 

A study of graduates and drop-outs. Joe Shaw. 
J Bus Ed 18: 21-2 Dec. 42 

Techniques of follow-up. Charles W. Hamilton. 
Bus Ed Observer 13: 25-6 Feb. ’42 


FORCEY, Bernard 
Teaching business law. Bal Sheet 23: 302-3 Mar 
"42 
FORCHT, Margaret 
Selling businessmen our graduates. Bus Ed World 
22: 768-71 May °42 


FORD, Gertrude C. 
Keeping office machines instruction in line with 
psychological and scientific findings. N Bus Ed 
Q 10: 9-12, 45-7 Mar ’42 


FORKNER, Hamden L. 

Activities of the National council. J Bus Ed 17: 
36; 33-4; 30; 18: 27; 25-6 Jan, Apr, Je, Sept, 
Nov °42 

(ed) Adjusting business education to war needs; 
special bulletin 1941-1942. Commercial educa- 
tion association of the city of New York and 
vicinity. 76p. 

A challenge to business educators in today’s crisis. 
Bus Ed World 22: 467-71 Feb ’42 

Our typewriters and the war. Bal Sheet 24: 122-3 
Nov ’42; Bus Ed Digest 6: 239-40 Dec ’42 

Priorities in education. (In CEANY special bulle- 
tin 1941-1942. Adjusting business education to 
war needs pg-20) 

The problems of business education teachers in 
today’s crisis. Beacons on Bus Ed 5-6 May °42 
The program of the Future business leaders of 
America. Connecticut Bus Educ 1: 1-5 Sept ’42 
The training of the business teacher for today’s 
schools. Dictaphone Educational Forum 8: 3-4 

Feb ’42 


FORREST, Charles H. 

Budgeting expenses for the sound financial admin- 
istration of the private business college. Fifteenth 
yearbook ECTA 463-7 °42 

FORSGARD, Fred G. 
This research business. J Bus Ed 17: 27-8 May °42 
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FOSTER, William R. 
Highlights. See numbers Bus Ed Digest 


FOWLE, Helen. See Harwood, Edward Crosby. 
jt auth 


FOWLER, L. C. 
(ed) Business education in the small high schools 
of the South; third yearbook, 1941-1942. South- 
ern business education association. M Bus Ed 8: 
1-48 Mar—May ’42 
FOX, Edith 
America’s lamplighters—a million of them; an 
open letter to Adolph Hitler. (Prepared from 
San Francisco’s Teachers Journal, Nov ’42. Bus 
Ed Digest 6: 206-7 Dec ’42) 


FOX, Frederick G. 
Post-graduate business training pays. Dictaphone 
Educational Forum 8: 9 Feb °42 


FRASER, Thomas 
Can your students hold only one office job? J Bus 
Ed 18: 19-20 Oct ’42; comment, Frederick G. 
Nichols. J Bus Ed 18: 9-10 Dec ’42 


FRAZIER, Marie 
Trends in typewriting. C Ed 27: 53-5 May °42 


FREEMAN, M. Herbert 
Are you teaching the fundamental principles of 
bookkeeping? Bus Ed Observer 13: 10-12 May 
, 42 
FRELLICK, Ralph S. 
The organization and use of the unit in the arith- 
metic class. Fifteenth yearbook ECTA 137-42 
"42 
FUGATE, Ada M. 
A commercial club. J Bus Ed 17: 14-16 May °42 


FULLER, Alfred C. 
Need for analysis in education. 
590-1 °42 
FUTURE business leaders of America 
Comparative analysis and evaluation of national 
high school subject-matter societies with implica- 
tions for the Future business leaders of America. 
An abstract of Master’s thesis, University of 
Tennessee, August 1942. William Wayne 
Hodges. NABTTI 28: 5-37 Oct ’42 
The program of the Future business leaders of 
America. Hamden L. Forkner. Connecticut Bus 
Educ 1: 1-5 Sept *42 
The story of the Future business leaders of Amer- 
ica. Wayne Hodges. National Education Asso- 
ciation Proceedings 1942: 228-9 | 


Education 62: 


G 


GABLER, J. Kenneth 
Teaching office machines. 
Dec *42 
GAHIMER, Helen S. 
The problem of the low-ability student. Educa- 
tion 62: 172-9 Nov ’41 (Prepared by Alan C. 
Lloyd. Bus Ed Digest 6: 113-15 May °42) 


J Bus Ed 18: 19-20 
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GALLAGHER, Mary V. 
Planning a unit of work on closing entries. 
Fifteenth yearbook ECTA 122-9 °42 


GALPER, A. Sidney 

How to lose customers and drive away business. 
J Bus Ed 17: 26 May ’42 

Placement and follow-up—A responsibility of the 
public school. Education 62: 164-71 Nov °41 
(Prepared by Alan C. Lloyd. Bus Ed Digest 6: 
108-10 May °42) 

Suggestive selling. J Bus Ed 17: 26 Je ’42 


GARNER, Wilma S. 

How we teach shorthand. Bus Ed World 23: 86-7 

Oct ’42 
GASMAN, Dorothy Wein 

The first job—still a problem. Bal Sheet 23: 

201-3 Jan *42 
GAU, Donald R. 

Correlating typewriting with radio code instruction 
at the Naval training school (radio), the Uni- 
versity of Wisconsin, Madison, Wisconsin. C Ed 
28: 7-9 Dec ’42 

GENERAL business subjects 

Advanced general business training. R. B. Mont- 
gomery. Bal Sheet 23: 253 Feb ’42 

Conservation taught in general business. Agnes L. 
Schmidt. Bus Ed World 22: 699-702 Apr 42 

General business. Paul L. Salsgiver. See numbers 
Bal Sheet Jan—May °42 

General business quiz no 2-5. Dwight H. Dilley. 
Bus Ed World 22: 403; 534; 579; 721 Jan—Apr 
"42 

General business quiz no 6. John D. Ryan. Bus 
Ed World 22: 766 May °42 

General business quiz no 7. Simpson M. Ritter. 
Bus Ed World 22: 912 Je ’42 

How not to save money. P. O. Selby. Bus Ed 
World 22: 616-20 Mar ’42 

Personalizing general business with the project 
approach. Eugene H. Hughes and Virginia 
Weiss. Bal Sheet 24: 68-9 Oct ’42 

Preparing courses of study in business subjects. 
Williamina V. MacBrayne. J Bus Ed 18: 11-12 
Nov *42 

Protecting our money in war time. Bus Ed World 
23: 5-6 Sept 42 

Suggested methods of teaching general business. 
Harlan J. Randall. Bal Sheet 24: 88-9 Oct ’42 


GENTRY, Solon 
See Gilbreth, Harold B. jt auth 


GEOGRAPHY, commercial 

Arizona—the “Apache” state. Gregg W 44: 447 
May °42 

The case for commercial geography. Richard N. 
Helm. Bal Sheet 24: 113-14 Nov. ’42 

Delaware—the “diamond” state. Gregg W 45: 
71-2 Oct *42 

An economic geography puzzle. W. O. Blanchard. 
Bus Ed World 22: 820 May 42 

Find the strategic materials. W. O. Blanchard. 
Bus Ed World 23: 149 Nov °42 


GEOGRAPHY, commercial (continued) 
Here are ninety-two cities. Douglas C. Ridgley 
and J. Sullivan Gibson. Bus Ed World 22: 511- 
14 Feb ’42 
Idaho—the “‘gem” state. Gregg W 44: 393-4 Apr 
"42 


4 

Montana—“Bonanzo” or treasure state. Gregg W 
44: 235 Jan “42 

Nevada—the “sagebrush” state. 
183, 194 Dec "42 

New Hamspshire—the “granite” state. Gregg W 
44: 497-8 Je "42 

New Mexico—the “sunshine” state. Gregg W 44: 
344-5 Mar '42 

Quiz on Latin-American place names. W. O. 
Blanchard. Bus Ed World 22: 488 Feb 42 

Utah—the “beehive” state. Gregg W 44: 289 
Feb °42 

Vermont—the “green mountain” state. Gregg W 
45: 5-6 Sept ’42 

What made our nation grow. Douglas C. Ridgley 
and J. Sullivan Gibson. Bus Ed World 22: 625-7 
Mar °42 

Wyoming—the “equality” state. 
128-9 Nov ’42 


GEOGRAPHY, commercial—Teaching methods 

Planning the overview of the unit on iron and 
steel. Thomas T. Ridington. Fifteenth yearbook 
ECTA 229-35 °42 

Planning the subject matter to be studied in a unit 
in economic geography. Rovena Sylvester. Fif- 
teenth yearbook ECTA 221-8 °42 

Teaching commercial geography. L. B. Maxwell. 
J Bus Ed 17: 15-16 Jan 42 

The United States as a unit in economic geography. 
Margaret C. Reilly. Fifteenth yearbook ECTA 
236-42 °42 


GIBSON, J. Sullivan. See Ridgley, Douglas C. 
jt auth 


GILBERT, A. Dean 


The postal error—saboteur of American business. 
N Bus Ed Q 10: 39-42, 67-71 Mar *42 


GILBERT, John 
What’s new in office machines. Bus Ed Digest 6: 
146-8 May 42 


GILBRETH, Harold B. 

The impact of the war on business education in 
South Carolina. M Bus Ed 9: 20-2 Nov ’42 

A study of student teaching in business subjects in 
state teachers colleges, state colleges and univer- 
sities, and selected private colleges and universi- 
ties. An abstract of an Ed. D. dissertation, New 
York university, October, 1941. Ann Brewing- 
ton, ed. 41p. (bul no 25) NABTTI Jan ’42 


——and Gentry, Salon 


Case study of business education in high school, 
Fort Mill, South Carolina. Third yearbook SBEA. 
M Bus Ed 8: 29-31 Mar—May °42 


GLEASON, Margaret 


Practical secretarial training in a defense area. Bus 
Ed World 23: 65-7 Oct ’42 


Gregg W 45: 


Gregg W 45: 
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GLOCKER, Theodore W. 
The place of collegiate schools of business in the 
war period. Bal Sheet 24: 11-13 Sept °42; Bus 
Ed Digest 6: 180-2 Oct ’42 
GLUCK, Harold 
Techniques in teaching consumer education. J Bus 
Ed 18: 15-16 Sept "42 
GODMAN, Mark 
Business education in Kentucky high schools. (In 
Kentucky. University. Proceedings of the eigh- 
teenth annual education conference. p93-7) The 
univ "41 
GODWIN, Wendell R. 
Superintendent’s ticker file. Nation’s Schools 30: 
46 Aug '42 


GOELZER, Jennie E. 
Suggestions for teaching typewriting. C Ed 27: 
60-2 May °42 
GOLDSTEIN, Edward H. 
The preparation, use, and appraisal of comprehen- 
sive pupil study guide sheets for definite unit 


learning outcomes in an office machines course. 
Fifteenth yearbook ECTA 176-84 °42 


GOO, Grace 
Blackout tonight! Gregg W 44: 282-3 Feb °42 


GOODFELLOW, Raymond C. 
Machine calculation. See numbers Bal Sheet Jan— 
May °42 


GRAHAM, Jessie 
Findings of historical research in business educa- 
tion. N Bus Ed Q 10: 19-22, 42-4 May °42 
(ed) Your professional reading. See numbers Bus 
Ed World Jan-Je ’42 


GRAHAM, Virgil C. 
Business law should be taught in all high schools. 
C Ed 28: 12-13 Oct ’42 


GRAY, Myra 
Economic status of the South. Third yearbook 
SBEA. M Bus Ed 8: 36—41 Mar—May °42 


GREEN, Harold H. 
Suggestions for validating research findings. N Bus 
Ed Q 10: 11-14, 37-8 May °42 


GREEN, Louise 
Do high school students meet typing standards? 
J Bus Ed 17: 13-14 Jan °42 


GREEN, Zaidee E. 
Having fun with business correspondence. Junior 
College Journal 12: 514-17 May °42 
Increasing the profit of the course in business writ- 
ing. College English 3: 742-5 May °42 


GREGG, Janet Kinley 

Blending and abbreviating. Gregg W 45: 121-5 
Nov *42 

Fascinating, this art-science. Gregg W 45: 9-12 
Sept *42 

Festina lente—hasten slowly. Gregg W 44: 284-6 
Feb *42 

Just a dozen vowel sounds. Gregg W 44: 339-43 
Mar °42 


GREGG, Janet Kinley (continued) 

Just a word to the wise! Gregg W 44: 503-4 
Je "42 

Let’s leave no loose ends. Gregg W 44: 448-50 
May *42 

Looking back—and ahead. Gregg W 45: 66-9 
Oct °42 

Shortening first and last. Gregg W 45: 175-82 


Dec ’42 

That “true ease in writing.” Gregg W 44: 230-3 
Jan 42 

Two birds with one stone. Gregg W 44: 395-8 
Apr ’42 


GREGG, John Robert 
Fifty years of shorthand experiences. Connecticut 
Bus Educ 1: 6-9 Sept ’42 
How we each can serve. Gregg W 44: 240 Jan ’42. 
GREGOR, Frank 
Ditto duplication. N Bus Ed Q 10: 53-5 Mar 42 


GRILLO, Frank C. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 258 Apr *42 
GRINSTEAD, Wren Jones 
Determining the scope of the teaching unit. 
Fifteenth yearbook ECTA 41-8 °42 
GRISSOM, Lucile 
Arithmetic in the business curriculum. M Bus Ed 
8: 11-13 Jan °42 
GRIZZELL, E. D. 
Appraisal of unit learning. Fifteenth yearbook 
ECTA 75-80 ’42 
GROESBECK, Rosalie 
Initiative—lower case. Gregg W 44: 455-6 May 
"42 
GUIDANCE 
See Vocational guidance 


GUSTAFSON, Jessie C. 
What teachers think of business experience. Bus 
Ed World 22: 484-5 Feb 42 


GUY, Hollis P. 

Business education moves ahead. Dictaphone Edu- 
cational Forum 8: 9-10 May ’42; Bus Ed Digest 
6: 184-5 Oct ’42 

Business education’s contribution to the arsenal of 
defense. Ball State CJ 13: 9-10 May 42 

President’s message. National Education Associa- 
tion Proceedings 1942: 229-31 


H 


HAAS, Kenneth B. 
Current problems in distributive education. Bal 
Sheet 24: 80-1 Oct *42 
Distributive education in wartime. Bus Ed World 
22: 853 Je 42 
——and Cromwell, R. Floyd 
The A-B-C’s of guidance. 
181-2 Dec ’42 
HAINES, William E. 
The commercial coordinator. 
7-9 May *42 


Bus Ed World 23: 


Beacons on Bus Ed 
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HAINES, William E. (continued ) 
Co-operative secretarial training. See numbers Bus 
Ed World Feb-Je ’42 
Secretarial co-operative part-time classes; their or- 
ganization and administration. 39p. Gregg °42 


HAMILTON, Charles W. 


Available syllabi in business education. Bus Ed 
Observer 13: 35-6 Feb ’42 
Intensive training of office workers. Bus Ed Ob- 


server 14: 24-5 Nov °42 
Techniques of follow-up. Bus Ed Observer 13: 
25-6 Feb ’42 
HAMILTON, Elizabeth C. 
Typewriting for the college preparatory student. 
Bus Ed Observer 14: 15-16 Nov °42 
HAMILTON, Herbert A. 
Business teachers and the present emergency. 
Louisiana Commerce T 4: 4 Jan °42 
HANNA, J Marshall 
What can we do? Bus Ed Digest 6: 93-5 May °42 
HANSEN, William H. 
National clerical ability testing. TS Bus Educ 21-9 
Apr *42 
HARAP, Henry 
The consumer and the present emergency. 
ana Commerce T 4: 5-6 Jan ’42 
HARRIS, Raymond : 
Hansen vs. Sylvanus. Bal Sheet 23: 248-9 Feb ’42 


HARRISON, Arlis. See Miller, Marilyn. jt auth 


HARRISON, Ludee Mae 

Clerks’ school at Camp Barkeley. 

22: 800 May ’42 
HARVEY, Ettie K. 

The role of the commercial teacher in the guidance 

program. Bal Sheet 23: 224-7 Feb °42 
HARVEY, Velma L. 

Put more energy into job hunting. Gregg W 44: 

498, 507-8 Je °42 
HARWELL, Mrs. L. C. 

Case study of business education in junior-senior 
high school, Bradford county, Florida. Third 
yearbook SBEA. M Bus Ed 8: 18-20 Mar—May 
"42 

HARWOOD, Edward Crosby and Fowle, Helen 

How to make your budget balance. 3d ed. 143p. 
American institute for economic research, 54 
Dunster st, Harvard sq, Cambridge, Mass. ’41 

HATFIELD, E. E. 

Developing skill in reading shorthand notes, Review 

Bus Ed 38: 19-20 Nov 41 
HATLEY, Selma and Pierce, Paul R. 

Core socio-business course for the ninth year. 

School Review 50: 347-55 May °42 
HAUSKNECHT, Miriam 

Learning correct motions in typewriting. J Bus Ed 

18: 13-14 Oct ’42 
HAWES, Frederic T. 


Doing vs. listening in the high school law course. 
Bus Ed World 23: 195 Dec ’42 


Louisi- 


Bus Ed World 


HAYES, Lloyd H. 

Lesson-plan cards for skill subjects. Bus Ed World 
22: 806-8 May ’42 

Why not a duplication machines course? J Bus Ed 
18: 21 Sept ’42 

HAYNES, Benjamin R. 

The evolution of commercial teaching in American 
colleges and universities. Bus Ed Digest 6: 14-18 
Mar *42 

Recommendations to state departments of educa- 
tion for improvement of business education in 
the small high schools in the South. Third year- 
book SBEA. M Bus Ed 8: 41-4 Mar—May °42 


and Parker, G. H. 
Teamwork needed between high school and college. 
Bus Ed World 22: 845-8 Je °42 


and Whitmore, Irol 
Mechanics of business letter writing. 67p. (Study 
no 12 of the Bur of research, School of bus 
administration. Univ of Tennessee Record, Ex- 
tension ser v 18 no 1) *42 
HEAD, Verda 
Creating consumer consciousness among high school 
students. M Bus Ed g: 9-12 Nov °42 
HEFFT, C. Edna 
Shorthand theory as taught by the standard method. 
Fifteenth yearbook ECTA 438-41 °42 
HELM, RICHARD N. 
The case for commercial geography. Bal Sheet 
24: 113-14 Nov °42 
HENNES, D. P. 
Making a salesmanship class tick without a true 
co-operative program. Bal Sheet 23: 350-1 Apr 
"42 
HENRICH, W. E. 
The classification approach to bookkeeping. J Bus 
Ed 18: 17-18 Sept ’42 
HENTON, Arabelle 
Personality development for the business student. 
Bus Ed Digest 6: 73-5 Mar °42 
HERTZFELD, Arthur 
An eleven year follow-up study of commercial 
graduates. J Bus Ed 17: 19-20 Je *42 
HESTER, Mrs. T. A. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 400-1 May °42 
HIBLER, F. W. See Parret, Margaret. jt auth 


HILL, Clyde M. 
The times and the schools. 
Mar °42 
HINCKLEY, Alice L. 
Spending money wisely. Fifteenth yearbook ECTA 
245-51 *42 
HINKEL, Clayton H. 
Individual instruction in typewriting. 
World 22: 760-1 May °’42 
HOGADONE, Edwina B. 


Retailing courses must be practical! School Execu- 
tive 61: 26—7 Apr ’42 








Bus Ed Digest 6: 5-9 


Bus Ed 
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HODGES, William Wayne 
Comparative analysis and evaluation of national 
high school subject-matter societies with implica- 
tions for the Future business leaders of America. 
An abstract of a Master’s thesis, University of 
Tennessee, August 1942. NABTTI 28: 5-37 Oct 


42 
The story of the Future business leaders of America. 
National Education Association Proceedings 
1942: 228-9 
HOLDER, Glen 
Errors in business letters. Bal Sheet 23: 300-1 
Mar °*42 
HOLLADAY, Fred O. 
The Ediphone and national defense. N Bus Ed Q 
10: 32-3 Mar ’42 
HOLLING, Dorothy Gayle 
Guidance through orientation. Bal Sheet 23: 353- 
5 Apr ’42; comment, Frederick G. Nichols. J Bus 
Ed 18: 9 Sept ’42 
HOMMON, Marjorie 
Typewriting to meet vocational and personal needs. 
Sierra Educational News 38: 18-19 Sept ’42 


HOPPOCK, Robert and Spiegler, Samuel 
(comps) 66 best books on occupational informa- 
tion and guidance arranged in suggested order of 
purchase for an average public school library. 
6p. Occupational index, inc, New York univ. ’41. 


HOSLER, Russell J. 
The curricula in storekeeping and yeoman train- 
ing for the United States navy. Bus Ed Digest 6: 
241-4 Dec *42 


HOTCHKISS, G. B. See Bader, Louis. jt auth 


HUDDLESTON, Louis D. 
The unit applied to elementary bookkeeping. 
Fifteenth yearbook ECTA 93-7 ’42 


HUGHES, Eugene H. 

Mobilizing business teacher training for victory. 
Dictaphone Educational Forum 8: 2-4 May °42; 
Bus Ed Digest 6: 183-4 Oct ’42 

New emphasis in bookkeeping and accounting 
training to meet the war emergency. N Bus Ed 
Q 11: 27-8 Oct ’42 

Twenty-second annual invitational conference of 
business education teachers. Ball State CJ 13: 
3-5 Feb ’42 

What to read in business education. See numbers 
Ball State CJ 


and Weiss, Virginia 

Personalizing general business with the project ap- 
proach. Bal Sheet 24: 68-9 Oct *42 

—See also Studebaker, M. E. jt auth 


HUMPHREY, Frances 
Case study of business education in Sand Hill high 
school. Buncombe county, North Carolina. Third 
yearbook SBEA. M Bus Ed 8: 26-8 Mar—May 
42 
HUMPHREY, Grace K. 
The development of typewriting skill. M Bus Ed 
8: 14-17 Jan *42 





HUNGERFORD, James E. 
A secretary’s role in historic events. Gregg W 44: 
228 Jan ’42 


HUNSINGER, Marjorie 
Enemies of inflation. Bus Ed World 23: 129-30 
Nov °*42 
The letter placement problem again. Bus Ed World 
22: QII-12 Je 42 


HURST, Hoyt 
Take your time on your school paper. Bus Ed 
World 22: 486-7 Feb ’42 


HUTCHINSON, E. Lillian 
English-improvement aids. Bus Ed World 22: 452; 
558 Jan-Feb ’42 
Fill in the missing letters. Gregg W 45: 65 Oct ’42 
Oh, those pronouns! Gregg W 45: 120 Nov ’42 
Pass the information! Gregg W 45: 182 Dec °42 
A quiz on questions of business etiquette. Gregg 
W 44: 290 Feb 42 
A vocational spelling quiz. Gregg W 45: 4, 18 
Sept °42 
HUTSON, Percival W. 
Selected references on guidance; with annotations. 
School Review 50: 529-35 Sept ’42 


HYDE, E. Duncan 
Guidance, a commercial department function. Bal 
Sheet 23: 295-9 Mar ’42 


HYLTON, Maye 
Charting the development of typewriting skill. Bus 
Ed World 22: 897-8 Je ’42 
Teach economy to future office workers. J Bus Ed 
18: 13-14 Nov ’42 


INCOME tax 

Federal tax—formula for teachers. Basil M. Swin- 
ford. Bali State CJ 13: 11-14 Feb ’42 

Income tax for teachers. M. E. Studebaker. 
State CJ 14: 6 Nov—Dec ’42 

Taxes are taxing. Kenneth A. Shultz. Bus Ed Ob- 
server 13: 3-5 Feb ’42 

The teacher, the student, and the income tax. 
Earl S. Dickerson. M Bus Ed 8: 3-8 Jan ’42 

A unit of United States individual income tax re- 
turn. George A. MacFarland. Fifteenth yearbook 
ECTA 419-28 °42 

INSURANCE 

Accounts must be accounted for. Lucienne Prosser. 
Connecticut Bus Educ 1: 10-13 Sept °42 

An achievement test in installment buying and 
social security. R. Robert Rosenberg. Bus Ed 
World 22: 778-80 May °42 

The arithmetic and law of the social security act. 
Unit 1. R. Robert Rosenberg. Bus Ed World 
23: 125-8 Nov "42 

The arithmetic of the federal social security act. 
R. Robert Rosenberg. Bus Ed World 22: 685-8 


Ball 


Apr °42 

If you should be laid off. Nellie Kelso. Gregg W 
44: 499-502 Je *42 

A study of the social security program. Fred C. 
Archer. 14p. (Service bul no 3) Delta Pi 
Epsilon, Alpha chapter, New York univ. ’42 
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J 


JACKSON, Janet 
Shall we use budgets in typewriting? C Ed 27: 
58-9 May ’42 


JALBERT, Eugene J. 
“Business efficiency.” Bus Ed World 22: 510 Feb 
"42 
JAMES, L. E. 
Developing courses in distributive education under 
the George—Deen Act. J Bus Ed 18: 19-21 Nov 
"42 
JANEBA, Hugo B. 


Rutherford helps itself while helping others. Bus 
Ed Observer 13: 23-4 Feb ’42 


JEFFERY, Bruce F. 
A challenge and a pledge. Bal Sheet 23: 291 Mar 
"42 
JENSEN, Jean V. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 401-2 May °42 


JERROW, E. F. 
, . Testing in social business subjects. TS Bus Educ 
31-7 Apr ’42 


JOB analysis 
Determining job specifications by analyses proced- 
ures. R. B. McHenry. Review Bus Ed 38: 8-10 
Nov *41 
Job analysis basic to a course of study in distribu- 
tive education. Murray Banks. Industrial Arts 
and Vocational Education 31: 417-20 Dec. ’42 
Transcription supervisors standards of hiring. Marie 
E. Jordan. Bal Sheet 23: 261 Feb °42 
What the business world looks for in the high 
school graduate. Louis J. Fish. Bal Sheet 23: 
308-9 Mar ’42 
JOB counseling 
See Vocational guidance 


JOHNSON, David E. 
A “perfect” teachers’ association. J Bus Ed 17: 
30 Jan 42 


JOHNSON, Dorothy M. 

Colleges publish duplicated papers, too. Bus Ed 
World 22: 388-90 Jan ’42 

Commercial club program ideas. Bus Ed World 
22: 723-4 Apr °42 

(ed) Commercial education on the air. 
World 22: 524-6; 768-71 Feb, May °42 

One eye on the news. Bus Ed World 23: 167-8 
Nov °42 

School paper suggestions. Bus Ed World 22: 694- 
5 Apr *42 

Shorthand is the handiest thing. Gregg W 45: 6, 
18 Sept °42 

This office practice isn’t play! Bus Ed World 23: 
226 Dec ’42 


JOHNSON, J. B. 
Commerce in junior college. Texas Outlook 26: 
31 Feb ’42 


Bus Ed 


JOHNSON, Mildred Price 
Making your first step. Bal Sheet 24: 18-19 Sept 
"42 


JONES, Lloyd L. 
Adventures in social-business education. Bus Ed 
World 22: 764-5; 23: 85 May, Oct ’42 
Guidance for rural youth. Bus Ed World 22: 
394-6 Jan *42 
Record-keeping that functions in personal and busi- 
ness life. Bus Ed Digest 6: 65-8 Mar *42 
Some definitions in education: distributive educa- 
tion. Bus Ed World 22: 871-3 Je ’42 
Teaching “improvement of person” by the unit 
method of instruction. Fifteenth yearbook ECTA 
307-17 ‘42 
JORDAN, Marie E. 
Transcription supervisors standards of hiring. Bal 
Sheet 23: 261 Feb ’42 


JORDAN, Robert F. 
Student-parent vocational night. 
352 Apr *42 
JORGENSEN, A. N. 
The university at work. Connecticut Bus Educ 1: 
19-20 Sept ’42 


JUNIOR business training 

Adventures in social-business education. Lloyd 
L. Jones. Bus Ed World 22: 764-5; 23: 85 
May, Oct ’42 

Functions of general business training for defense. 
Rosemary Loeser. Bal Sheet 23: 259 Feb °42 

General business training during the emergency. 
Ralf J. Thomas. J Bus Ed 17: 21-2 Apr *42 

Sharing economic risks. C. A. McKinney. Fifteenth 
yearbook ECTA 252-9 42 

Spending money wisely. Alice L. Hinckley. Fif- 
teenth yearbook ECTA 245-51 °42 

Teaching techniques for a unit on banking. Mary 
Ellen Meiring. Fifteenth yearbook ECTA 260-6 
"42 

You, too, can produce lantern slides for junior 
business. Alexander Selwyn. Bal Sheet 23: 


399 May °42 


Bal Sheet 23: 


K 


KAHN, Gilbert 
Sustaining student interest through unit planning 
in the business machines class. Fifteenth year- 
book ECTA 185-91 ’42 
KAMMERER, Agnes P. 
That first job interview. Bus Ed World 22: 813-14 
May °42 
KANDEL, I. L. 
The teacher’s right to be ignorant. Bus Ed World 
22: 377-80 Jan °42 
KAPLAN, Stella A. 


The uses of supplementary material in consumer 
education. Bal Sheet 24: 20-1 Sept 42 


KAPPEL, David J. 
Commercial courses in the army. Bus Ed World 
22: 804-5 May °42 
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KAPPEL, David J. (continued) 

The daily morning report. An assignment in mili- 
tary office training. Bus Ed World 23: 123-6 
Nov °42 

Morse code typewriting clubs. Bus Ed World 23: 
183-5 Dec ’42 

KEILY, Helen J. 

How changing prices affect us. Fifteenth yearbook 

ECTA 201-10 '42 


KELLY, J. A. 
How can commercial students be better trained for 
industry. Bus Ed Observer 13: 3-5 May °42 


KELSO, Nellie 
If you should be laid off. Gregg W 44: 499-502 
je *42 
KENNEDY, E. D. 
Guidance experiment: learning to work by work- 
ing. Nation’s Schools 29: 30-2 May ’42 
KENNEDY, James J. 
Training office workers for war effort. 
Observer 13: 23-4 May ’42 
KIMBALL, Marian and Pickolick, Frances 
How to turn them out faster. Montana Education 
18: 4 Apr ’42 
KING, Kathryn 
Accelerated clerical typewriting for the war effort. 
J Bus Ed 18: 15-16 Nov '42 
KING, Norman E. 
No dumping allowed. Bal Sheet 24: 115 Nov ’a2 


KIRBY, Bernice 
A guidance plan in business education. J Bus Ed 
17: 33-4 Feb 42 
KIRK, Elisha. See Davis, Clifford M. jt auth 


KIRKLAND, Blanche 
Take the minutes, Miss Jones! Gregg W 45: 173-4 
Dec ’42 
KIRKPATRICK, M. O. 
Business education in the national defense program. 
Bal Sheet 23: 339 Apr °42 


KITSON, Harry D. 

(ed) Vocational guidance for victory; the coun- 
selor’s wartime manual. Occupations 21: 1-120 
Sept 42; supplements: Occupations 21: 152-67; 
243-57; 355-6 Oct-Dec *42 (Review Occupa- 
tions, Sept ’42 prepared by McKee Fisk. Bus Ed 
Digest 6: 163-6 Oct ’42) 

KLONOWER, Henry 

Education and certification of public school secre- 
taries. (In Pennsylvania. University. School of 
education. Roads to the future p74-7) The 
univ 41 

KNEELAND, Natalie 

The importance of integrating units of teacher- 
training in the field of distributive education. 
Fifteenth yearbook ECTA 297-303 42 

KNISELY, Elmer J. 

Let’s put on the gloves! Bus Ed World 23: 189-90 
Dec ’42 

The snatch stroke in typewriting. Bus Ed World 
22: 888-9 Je ’42 


Bus Ed 


KNOER, Miriam R. and Turner, Pauline R. 
(comps) Author and subject index of bulletins of 
NABTTI, numbers 1 to 26 inclusive, covering 
the dates February 28, 1930 to March 1942, 
inclusive. NABTTI 28: 38-47 Oct 42 


KOLAND, Alma 
Keeping office machines instruction in line with the 
demands of business. Bus Ed Digest 6: 62-4 
Mar °42 


KOPAS, Joseph S. 
Personnel testing in a modern office. TS Bus Educ 
13-19 Apr ’42 


KORNEGAY, Alonzo D. See Douglass, Harl R. 
jt. auth 


KUHLEN, Raymond G. 
Personality and success on the job. N Contest J 9: 
23-4 Apr *42 
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51 Mar *42 

Introduction to wartime office training (with spe- 
cial reference to the army and navy) California. 
Department of education. Bureau of business 
education. 111p. (Bus ed pubs no 13) The 
bur, Sacramento *42 

Office machine practice and the improvement of its 
instruction. Harold R. Peterson. Bal Sheet 24: 
65-7 Oct ’42 

Office practice at Lodi. Clementine Del Greco. Bus 
Ed Observer 13: 25-7 May °42 

Office practice at Medford high school. M. Gertrude 
Roughsedge. J Bus Ed 18: 11-12, 21 Oct 42 

Office practice in ten states. Agnes Lebeda. J Bus 
Ed 17: 24-6 Jan ’42 


Office practice in the small high school. Lela 
Black. J Bus Ed 17: 21-2 Je ’42 
A practical office training course. Mary Louise 


Lynott. J Bus Ed 17: 23-4 May 42 

Teaching office practice the modern way. Paul M. 
Boynton. Dictaphone Educational Forum 8: 7-8 
Feb *42 

Test on office manners and procedures. Pt. 2-3. 
Frances C. Davis. Bal Sheet 23: 342-5; 388-91 
Apr-May °*42 

This office practice isn’t play! Dorothy M. John- 
son. Bus Ed World 23: 226 Dec ’42 

Vocational office practice. Edna Berwald. J Bus 
Ed 17: 19-20 Mar ’42 

OFFICE work 

Activities of the office worker. Martha C. Smith. 
M Bus Ed 9g: 16-18 Nov ’42 

The first job—still a problem. Dorothy Wein 
Gasman. Bal Sheet 23: 201-3 Jan °42 


OFFICE work (continued) 


Girl problem; capable office help is scarce. Busi- 
ness Week 80 Aug 22 ’42 
Streamlining your output. Florence Elaine Ulrich. 
Gregg W 44: 241-2 Jan 42 
Teaching economy to future office workers. Maye 
Hylton. J Bus Ed 18: 13-14 Nov °42 
They run the offices that run the nation. Sally 
Reston. New York Times Magazine 22-3 Mar 
8°42 
Training office workers for war effort. James J. 
Kennedy. Bus Ed Observer 13: 23-4 May °42 
The wartime demand for skilled office workers. 
E. R. Browning. N Bus Ed Q 11: 13-14 Oct ’42 
White collar workers in Europe. Heinz Soffner. 
Commonweal 36: 297-9 Ju 17 ’42 
See also 
Clerical work 
OGAN, DeWitt 
What are the vocational opportunities for com- 
mercial graduates in Seymour, Indiana? Ball 
State CJ 14: 7-10 Nov-Dec °42 
OLIVER, Etta Regina 
To those going job hunting—especially you begin- 
ners. Gregg W 44: 391-2, 394 Apr 42 
O’NEILL, George T. 
The teaching of business law during wartime. Bus 


Ed World 22: 885-7 Je ’42 


O’NEILL, Virginia D. 
Selection, training and placement of key punch 
operators. J Bus Ed 17: 19-20 May °42 


OSBORNE, Agnes E. 
The improvement of transcription. J Bus Ed 17: 
19-20 Feb ’42 


OSWALD, A. Jane 
Must we label ourselves teachers? 
22: 592 Mar 42 


Bus Ed World 


Pp 


PALMER, Orville H. 
Why not teach the application of bookkeeping 
principles? Bus Ed World 22: 593-4 Mar ’42 


PAPKER, Frank 
Consumer education; a working outline of a course 
for secondary schools. rev. ed. 75p. The auth, 
room 308, 1737 Chestnut st, Philadelphia, Pa. 
"42 
PARKER, G. H. 
The administrator and the business department. 
M Bus Ed 8: 8-9 Jan 42 


—See also Haynes, Benjamin R. jt auth 


PARRET, Margaret and Hibler, F. W. 
Getting along with the boss. Bus Ed World 22: 
524-6 Feb ’42 
PARRISH, Donald 


The cost of professional training for teachers. 
NABTTI 24: 3-5 Dec ’41 
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PARRISH, R. D. 
How to address the envelope. Bus Ed World 23: 
14-15 Sept *42 
PARRY, Tom J. 
Received, but not read. Nation’s Business 30: 37-8 
Aug °42 
PATTEN, Ellen S. 
Suggestions for speed-up in defense training. Bal 
Sheet 23: 357 Apr '42 
PEDERSON, Carlton A. 


Should students evaluate the effectiveness of in- 
structors? Bus Ed World 22: 663-6 Apr ’42 
PEPE, Philip S. See Zoubek, Charles E. jt auth 
PERRIGO, Russell M. 
“I’m applying for a vacancy.” Ball State CJ 13: 
8-10 Feb *42 
PERSONALITY 
The business curriculum. Eighth yearbook NBTA 
145-8 °42 
“Business efficiency.” Eugene J. Jalbert. Bus Ed 
World 22: 510 Feb ’42 
Developing personality in salesmanship through the 
unit plan. Fred R. Profeta. Fifteenth yearbook 
ECTA 287-91 °42 
Get the nerves out of your system. Helen Pfund. 
Gregg W 44: 237-8 Jan °42 
Getting along with the boss. Margaret Parret and 
F. W. Hibler. Bus Ed World 22: 524-6 Feb ’42 
Initiative—lower case. Rosalie Groesbeck. Gregg 
W 44: 455-6 May °42 
It’s a contract—we’re sticking to it! William 
Robert Wood. Gregg W 45: 70, 72 Oct °42 
Our students develop personality through self- 
criticism. Beulah H. Burrell. Bus Ed World 22: 
823-4 May °42 
Personality and success on the job. Raymond G. 
Kuhlen. N Contest J 9: 23-4 Apr ’42 
Personality development for the business school 
student. AraBelle Henton. Bus Ed Digest 6: 
73-5 Mar °42 
Personality is a consideration often neglected. Henry 
M. Collins. C Ed 28: 13-14 Oct ’42 
A quiz on questions of business etiquette. E. Lil- 
lian Hutchinson. Gregg W 44: 290 Feb *42 
A self-test for students. Anna Bunker. Bus Ed 
World 22: 745-6 Apr *42 
A study in functional salesmanship. John W. Er- 
nest. Bal Sheet 24: 148-50 Dec ’42 
Teaching “improvement of person” by the unit 
method of instruction. Lloyd L. Jones. Fifteenth 
yearbook ECTA 307-17 °42 
Teaching personality by the contract method. Agnes 
Pearson Cooper. J Bus Ed 17: 31-2 Feb '42 
PERSONNEL service 
Commercial placement at the Fullerton junior col- 
lege. Ralph R. Snyder. Bal Sheet 24: 56-9 Oct 
42 
Personne! testing in a modern office. Joseph S. 
Kopas. TS Bus Educ 13-19 Apr ’42 
Personnel work in the army air forces. Richard 
W. Faubion and Roger M. Bellows. Psycho- 
logical Bulletin 39: 643-5 Oct ’42 
See also 
Vocational guidance 


PETERSON, Harold R. 
Office machine practice and the improvement of 
its instruction. Bal Sheet 24: 65-7 Oct *42 
PFUND, Helen 
Get the nerves out of your system. Gregg W 44: 
237-8 Jan *42 
PI Omega Pi Fraternity 
A survey of requirements for the master’s degree. 
NABTTI 24: 8-14 Dec ’41 (Reprinted from C 
Ed 26: 51-7 May ’41) 
PI Omega Pi Fraternity. Alpha Tau chapter 
Business education for national offense. 13p. Mon- 
ograph 56. South-Western °42 


PICKETT, Ralph R. 
(comp) Research studies in process—1940-41. 
NABTTI 24: 20-8 Dec ’41 
(comp) Research studies in process—1941-42. 
NABTTI 27: 26-37 Apr ’42 


PICKOLICK, Frances. See Kimball, Marian. 
jt auth 


PIEHN, O. M. 
Instructor’s guide—typewriting. 77p. Illinois bd 


for vocational ed, 408 Centennial bldg, Spring- 
field ’42 


PIERCE, Paul R. See Hatley, Selma. jt auth 


PILCHER, F. E. V. 
Practical bookkeeping. School (Sec ed) 30: 519- 
22 Feb 42 


PLACEMENT 

Business teachers and public relations. 
Weiss. Bus Ed World 22: 879-81 Je ’42 

Commercial placement at the Fullerton junior col- 
lege. Ralph R. Snyder. Bal Sheet 24: 56—9 Oct 
"42 

Commercial teacher placement in Wisconsin. W. 
E. Cannon. C Ed 28: 5-6 Oct ’42 

The first job—still a problem. Dorothy Wein Gas- 
man. Bal Sheet 23: 201-3 Jan 42 

Getting radio publicity for a placement bureau. W. 
Robert Farnsworth. Bus Ed World 22: 400-2 
Jan °42 

How about jobs now? A symposium. John J. 
Sierge and others. Bus Ed Observer 13: 9-12 
Feb ’42 , 4 

How’s your record? William A. Richards. Bus 
Ed World 22: 914-15 Je ’42 

Job placement simplified by use of employment 
catalog. L. H. Diekroeger. Bus Ed Digest 6: 
117-19 May ’42 

John Harris high school goes to work. Sidney and 
Mary Edlund. Bus Ed World 22: 709-11 Apr 
"42 

Office and store workers for a fighting America. 
Helen M. Beaumont. TS Bus Educ 17-31 Nov 
"42 

Placement—a phase of guidance. Allan Laflin. J 
Bus Ed 17: 11-12 May °42 

Placement and follow-up—a responsibility of the 
public school. Sidney A. Galper. Education 62: 
164-71 Nov °4r (Prepared by Alan C. Lloyd. 
Bus Ed Digest 6: 108-10 May ’42) 


Virginia 


BUSINESS EDUCATION INDEX 33 


PLACEMENT (continued ) 
A placement-survey project. G, L. Alpin. Bus Ed 
World 22: 437-9 Jan °42 
Selling businessmen our graduates. Margaret 
Forcht. Bus Ed World 22: 768-71 May 42 
Student personnel and guidance. Eighth yearbook 
NBTA 102-29 °42 
A study of placement programs in Wisconsin high 
schools. Lorraine Ewalt and Robert Feller. C 
Ed 27: 35-41 Mar ’42 
That first job interview. Agnes P. Kammerer. Bus 
Ed World 22: 813-14 May 42 
POOLE, Joanne 
The government stenographic pool in operation. 
Bus Ed Digest 6: 169-72 Oct °42 
POTTER, Thelma M. 
Current trends in unit planning for office machines. 
Fifteenth yearbook ECTA 169-75 °42 
Improving stencilization in office practice. J Bus 
Ed 17: 27-8 Feb ’42 
The work of the clerical employee. N Bus Ed Q 
10: 17-20, 47-50 Mar ’42 
PRENTICE, H. D. 
Employment standards in an insurance company. 
Beacons on Bus Ed 3-4 Jan '42 
PRENTIS, H. W., jr 
The common ground of education and industry. 
Bus Ed Digest 6: 232-3 Dec *42 
PRICKETT, A. L. 
The war and the bookkeeping teacher. Bus Ed Di- 
gest 6: 39-40 Mar °42 
PRIVATE business schools 
See Business schools 
PROFETA, Fred R. 
Developing personality in salesmanship through the 
unit plan. Fifteenth yearbook ECTA 287-91 
"42 
PROSSER, Lucienne 
Accounts must be accounted for. 
Educ 1: 10-13 Sept ’42 


Connecticut Bus 


Q 


QUAINTANCE, Elma 
If your typewriter should become a casualty. 
Gregg W 45: 172, 200 Dec ’42 


R 


RADIO broadcasting 
“Eavesdropping” on a warring world. Ray N. 
Max. Gregg W 44: 331-8 Mar ’42 


RADIO in education 
Commercial education on the air. Dorothy M. 
Johnson, ed. Bus Ed World 22: 524-6; 768-71 
Feb, May °42 
Getting along with the boss. Margaret Parret and 
F. W. Hibler. Bus Ed World 22: 524-6 Feb 
"42 


RADIO in education (continued) 
Getting radio publicity for a placement bureau. W. 
Robert Farnsworth. Bus Ed World 22: 400-2 
Jan ’42 
RADKE, Shirley 
Reporting—an “incident”! 
Je *42 
RADOFF, Margaret Lowrie 


How the war affects unit planning in co-operative 
retailing. Fifteenth yearbook ECTA 274-80 ’42 


RANDALL, Harlan J. 
Suggested methods of teaching general business. 
Bal Sheet 24: 88-9 Oct ’42 


REED, Clinton A. 
Business education geared to the modern tempo and 
the war. (Prepared by William R. Foster. Bus 
Ed Digest 6: 179-80 Oct ’42) 
New York changes business requirements. Bus 
Ed Observer 13: 16-17 May "42 
Our job. Bal Sheet 4: 3 Sept ’42 


REEVE, Pearl F. 


The second six weeks of typewriting. J Bus Ed 
18: 15-16 Dec °42 


REICH, Edward 
The advertising class in war time. J Bus Ed 18: 
23 Dec *42 
Democracy at work in consumer education. Bus 
Ed World 23: 127-8 Nov ’42 


REICHARD, Louis E. 
“United we stand.” Gregg W 44: 223-8 Jan °42 


REILLY, Margaret C. 
The United States as a unit in economic geography. 
Fifteenth yearbook ECTA 236-42 ’42 


REORGANIZATION and extension of distribu- 
tive education in the Hartford high 
schools. A report to the Hartford board of 
education from a joint committee on salesman- 
ship instruction. 29p. (Survey bul no 28), 
Robert H. Mahoney, Administration bldg, 249 
High st, Hartford, Conn. ’42 


RESTON, Sally 
They run the offices that run the nation. New York 
Times Magazine 22-3 Mar 8 ’42 


RETAIL selling 

Adjusting sales training to war needs. (In CEANY 
special bulletin 1941-1942. Adjusting business 
education to war needs. p53-7) 

At work behind the counter. W. E. Elieson. Bal 
Sheet 24: 162-3 Dec ’42 

Basic and supplementary sources of materials for 
retailing courses using the unit plan. Robert P. 
Louis. Fifteenth yearbook ECTA 281-6 °42 

Developing personality in salesmanship through the 
unit plan. Fred R. Profeta. Fifteenth yearbook 
ECTA 287-91 °42 

How to lose customers and drive away business. 
A. Sidney Galper. J Bus Ed 17: 26 May ’42 

Informative selling. Roger Wolcott. 88p. National 
consumer-fetailer council, inc, 8 West 4oth st, 
New York City *41 


Gregg W 44: 495-6 
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RETAIL selling (continued) 

Over the counter. M. H. Berins. 
Educ 1: 14-15 Sept °42 

Retailing courses must be practical! Edwina B. 
Hogadone. School Executive 61: 26-7 Apr ’42 

The retailing teacher’s part in the victory program. 
Glen I. Myers. J Bus Ed 17: 17-18 May °42 

Selling home furnishings; a training program; 
prepared by R. R. Raw and W. F. Shaw. USS. 
Office of education. Vocational division. 275p. 
(Bul no 216. Bus ed ser no 14) Supt. of doc. ’41 

Small business problems: record keeping for small 
stores. Charles H. Welch and Charles H. Seven. 
93p. Government printing office, Washington, 
D. C. ’42 

Suggestive selling. A. Sidney Galper. J Bus Ed 
17: 26 Je ’42 

A testing program for today’s sales teachers. TS 
Bus Educ 49-55 Apr °42 


RETAIL selling—Projects 

How the war affects unit planning in cooperative 
retailing. Margaret Lowrie Radoff. Fifteenth 
yearbook ECTA 274-80 °42 

A merchandise fair. Harold W. Thomas. Bal 
Sheet 23: 196-200 Jan ’42 

Retail training in practical operation. Donald K. 
Beckley. M Bus Ed 9: 3-4 Nov °42 


RETAIL selling—Teaching methods 

Let’s individualize retail selling. Ellsworth G. Buck. 
J Bus Ed 18: 15-16 Oct ’42 

Making a salesmanship class tick without a true 
co-operative program. D. P. Hennes. Bal Sheet 
23: 350-1 Apr °42 

Merchandising manuals vitalize retailing courses. 
Donald K. Beckley. J Bus Ed 17: 17-18 Feb 
"42 

Teaching merchandise knowledge. M Luther Scott. 
Bus Ed World 22: 824 May °42 

Unit planning for the teaching of retail store ad- 
vertising in a one-year retailing course. Alfred 
A. Sessa. Fifteenth yearbook ECTA 292-6 °42 

Unit planning in retailing on the high-school level. 
Paul Swank. Fifteenth yearbook ECTA 269-73 


Connecticut Bus 


We are all salesmen. Harry D. Smith. Bus Ed 
World 23: 205-6 Dec ’42 
We had tradition, too. Paul S. Collier. 
tion 62: 598-600 Je *42 
See also 
Co-operative education 
Distributive education 


REYNOLDS, Helen 
The achievement of employment standards in sec- 
retarial subjects. Beacons on Bus Ed 8-10 Jan 
"42 
A unit in letter writing in elementary typewriting. 
Fifteenth yearbook ECTA 370-80 ’42 


RICE, J. F. 
From an office manual. See numbers Bus Ed World 
Feb-Sept °42 
Administrative problems during the war period. 
Fifteenth yearbook ECTA 468-71 °42 
Priorities in business education. Bus Ed Observer 
14: 6-8, 29-31 Nov ’42 


Educa- 


RICHARDS, William A. 
How’s your record? Bus Ed World 22: 914-15 
Je ’42 
RICHARDSON, William Payson 
War-born speed-up hailed as long needed by 
schools. Bus Ed Digest 6: 186 Oct *42 


RICHERT, G. Henry 
Distributive education in wartime. Bus Ed Digest 
6: 196-8 Oct ’42 
State certification requirements in the field of dis- 
tributive education. NABTTI 27: 8-11 Apr *42 


RIDGLEY, Douglas C. and Gibson, J. Sullivan 
Here are ninety-two cities. Bus Ed World 22: 511- 
14 Feb ’42 
What made our nation grow. Bus Ed World 22: 
625-7 Mar °42 
RIDINGTON, Thomas T. 
Planning the overview of the unit on iron and 
steel. Fifteenth yearbook ECTA 229-35 ’42 


RIEDEL, Mary R. 
Problems in our living world. Fifteenth yearbook 
ECTA 211-7 °42 
RITTER, Simpson M. 
General business quiz no 7. Bus Ed World 22: 
gi2 Je *42 
ROBERTS, Ruth L. 
Desirable standards and practical measurement of 
achievement on office machines. Bus Ed Digest 
6: 52-4 Mar ’42 
ROCK, Earl F. 
Objectives of instruction in the lower level business 
training classes. Fifteenth yearbook ECTA 402-8 
"42 
ROSENBERG, R. Robert 
An achievement test in the installment buying and 
social security. Bus Ed World 22: 778-80 May 
"42 
ies tests in American business law. Bus 
Ed World 22: 408-10; 595-7 Jan, Mar '42 
The arithmetic and law of the social security act. 
Unit 1. Bus Ed World 23: 135-8 Nov ’42 
The arithmetic of the federal social security act. 
Bus Ed World 22: 685-8 Apr ’42 


——See also Briggs, Milton. jt auth 
ROSENBLUM, Irving 
Say it with pictures. J Bus Ed 18: 22-3; 21 Sept- 
Oct *42 
ROUGHSEDGE, M. Gertrude 
Office practice at Medford high school. J Bus Ed 
18: 11-12, 21 Oct ’42 


ROWE, Clyde E. 
Testing practices in secretarial training. TS Bus 
Educ 43-7 Apr °42 
ROWE, John L. 
A new conception of teaching a typewriting meth- 
ods course. Bal Sheet 23: 213-15 Jan 42 
RYAN, John D. 
General business quiz no 6. Bus Ed World 22: 766 
May °42 
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SAKSIG, Norman P. 
Typewriting technique. N Contest J 9: 16 Apr 
"42 
SALESMANSHIP 
See Retail selling 


SALSGIVER, Paul L. 
General business. See numbers Bal Sheet Jan-May 
"42 
Teacher-training for the new economic education. 
Bus Ed Digest 6: 49-51 Mar ’42 
(ed) Unit planning in business education; fifteenth 
yearbook, 1942. Eastern commercial teachers 
association. 47Ip. 
SCHLOERB, Lester J. 
This problem of occupational intelligence. N Bus 
Ed Q 10: 27-30, 51-2 Mar °42 
What can administrators do with techniques of 
guidance relative to commercial education? Bus 
Ed Digest 6: 35-8 Mar ’43 


SCHMIDT, Agnes L. 
Conservation taught in general business. Bus Ed 
World 22: 699-702 Apr 42 


SCHNEIDER, Arnold E. 

Experimental studies in business education. N Bus 

Ed Q 10: 27-30, 47-50 May 42 
SCHNELL, Edith L. 

Some curriculum adjustments in the collegiate 
schools of business to meet the needs of the war 
program. National Education Association Pro- 
ceedings 1942: 234 

SCHROEDEL, Edward S. 


What business expects from commercial education 
in war time. Fifteenth yearbook ECTA 8-10 ’42 


SCOTT, Eleanor 
Just a word or two. Gregg W 45: 117-18 Nov 42 


SCOTT, M. Luther 
Teaching merchandise knowledge. Bus Ed World 
22: 824 May °42 


SCOTT, Wesley E. 
Teaching geographic filing by the unit plan. Fif- 
teenth yearbook ECTA 327-32 ’42 


SEARS, Gladice N. 
Business English and business letter writing—req- 
uisite for the well-trained student. Bus Ed Di- 
gest 6: 77-8 Mar °42 


SEAY, Eloise 
Case study of business education in consolidated 
high school, Itta Bena, Mississippi. Third year- 
book SBEA. M Bus Ed 8: 24-5 Mar-May °42 


SECRETARIAL training 

The achievement of employment standards in sec- 
retarial subjects. Helen Reynolds. Beacons on 
Bus Ed 8-10 Jan 42 

Adjusting the secretarial curriculum to war needs. 
(In CEANY special bulletin 1941-1942. Adjust- 
ing business education to war needs. p58-76) 

Airline secretaries. Frances Aves Smith. Bus 
World 23: 150-3 Nov ’42 


SECRETARIAL training (continued) 

Businessmen co-operate in commercial training. 
Charles J. Everest. Bus Ed World 23: 201-2 
Dec ’42 

Co-operation really works in our high school. 
Marie M. Stewart. Bus Ed World 22: 598-602 
Mar °42 

Co-operative secretarial training. William E. 
Haines. See numbers Bus Ed World Feb-Je °42 

Co-operative training in ten easy lessons. Alan C. 
Lloyd. Bus Ed World 22: 792-5 May °42 

The co-operative work project. Margaret E. An- 
drews. Bus Ed World 22: 902-3 Je ’42 

Creating an office atmosphere. Nettie Black. J Bus 
Ed 18: 13-14 Sept ’42 (Prepared by Irma Ehren- 
hardt. Bus Ed Digest 6: 245-7 Dec ’42) 

Education and certification of public school secre- 
taries. Henry Klonower. (In Pennsylvania. Uni- 
versity. School of education. Roads to the 
future. p74-7) The univ ’41 

Just a word or two. Eleanor Scott. Gregg W 45: 
117-18 Nov *42 

National emergency training of secretaries. Ann 
Brewington. Bus Ed Digest 6: 22-3 Mar ’42 

Practical secretarial training in a defense area. Mar- 
garet Gleason. Bus Ed World 23: 65-7 Oct ’42 

Secretarial co-operative part-time classes; their or- 
ganization and administration. William E. 
Haines. 39p. Gregg *42 

Shorthand is insurance. John Shea. Gregg W 45: 
118 Nov ’42 

Stenographers for Uncle Sam. Mary C. Suderow. 
Bus Ed World 23: 154-5 Nov °42 

Suggested methods of teaching secretarial practice. 
— M. Thompson. Bal Sheet 24: 136-7 Nov 


Take the minutes, Miss Jones! Blanche Kirkland. 
Gregg W 45: 173-4 Dec "42 

Testing practices in secretarial training. Clyde E. 
Rowe. TS Bus Educ 43-7 Apr ’42 

See also 

Shorthand 

Stenographers 

Stenography 

Transcription 

Typewriting 


SEIDEL, John J. 
The importance of an expanded business education 
program in the war effort. Bus Ed Observer 14: 

10-11 Nov ’42 


SELBY, P. O. 
For you a better job. Bal Sheet 24: 52-5 Oct ’42 
How not to save money. Bus Ed World 22: 616— 
20 Mar *42 
Keeping and improving standards in _ business- 
teacher education. NABTTI 28: 3 Oct 42 


SELWYN, Alexander 
Curriculum revision: first year bookkeeping. High 
Points 24: 43-9 May °42 
You, too, can produce lantern slides for junior 
business. Bal Sheet 23: 399 May ’42 


SESSA, Alfred A. 
Unit planning for the teaching of retail store ad- 


vertising: in a one-year retailing course. Fif- 
teenth yearbook ECTA 292-6 ’42 
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SEVEN, Charles H. See Welch, Charles H. jt 
auth 


SHAW, Joe 
A study of graduates and drop-outs. J Bus Ed 18: 
21-2 Dec ’42 


SHEA, John 
Shorthand is insurance. Gregg W 45: 118 Nov 42 


SHERMAN, Marsdon A. 

Factors in stenographic prognosis. N Bus Ed Q 11: 
37-8 Oct ’42 

A filing clinic. Bal Sheet 24: 116-17 Nov ’42 

Mortality in beginning shorthand. J Bus Ed 18: 
17-18 Dec *42 

Prognosis tests for stenography students. National 
Education Association Proceedings 1942: 233 

The rule of 27. Bus Ed World 23: 12-13 Sept 


42 
A study of prognosis in shorthand. Bus Ed World 
22: 696-7 Apr °42 
SHILT, Bernard A. 


Control of supplies and equipment for commercial 
classes. Bal Sheet 23: 204-7 Jan 42 


SHORNEY, Robert H. 
Social values of advertising as a subject for the 
commercial curriculum. Bal Sheet 23: 220 Jan 


"42 
SHORS, William F. 


Planning the subject matter for the unit on taxes ; 


and their effect on the selection of the form of 
business organization. Fifteenth yearbook ECTA 


158-65 °42 


SHORTHAND 

About reaching par in speed. Charles Lee Swem. 
Gregg W 44: 466 May °42 

The adventurous road. Florence E. Ulrich. Gregg 
W 45: 73 Oct *42 

Correct notes are necessary. Edith V. Bisbee. C 
Ed 28: 11-12 Oct ’42 

Do your students use shorthand personally? Clyde 
I. Blanchard. Bus Ed World 23: 22 Sept ’42 

Fascinating, this art-science. Janet Kinley Gregg. 
Gregg W 45: 9-12 Sept '42 

Fifty years of shorthand experiences. John Robert 
Gregg. Connecticut Bus Educ 1: 6-9 Sept ’42 

Gregg shortcuts are my hobby. Velma Overne 
Abney. Gregg W 44: 399-401 Apr ’42 

Highlights of shorthand penmanship. Florence E. 
Ulrich. Gregg W 45: 74-6; 132-4; 188-g0 Oct- 
Dec °42 

More about personal use shorthand. Godfrey 
Dewey. J Bus Ed 17: 30 Apr ’42 © 

Mortality in beginning shorthand. Marsdon A. 
Sherman. J Bus Ed 18: 17-18 Dec ’42 

“Poison! Take as needed.” Charles Lee Swem. 
Gregg W 44: 412, 414 Apr °42 

Reporting—an “incident”! Shirley Radke. Gregg 
W 44: 495-6 Je 42 

Shorthand and typing for personal use. Marks 
Lifton. Bus Ed World 22: 639-40 Mar °42 

Shorthand as a medium for broader learning. Clara 
E. Aldrich. J Bus Ed 17: 13-14 Je '42 


SHORTHAND (continued) 

Shorthand combined with longhand for personal 
use. Ernestine C. Donaldson. Bus Ed World 22: 
477-81 Feb ’42 

Shorthand in history and histrionics. Lawrence 
David Brennan. Gregg W 44: 345 Mar °42 

Shorthand is the handiest thing. Dorothy M. John- 
son. Gregg W 45: 6, 18 Sept ’42 

Shorthand on the carpet again. Herbert A. Tonne. 
J] Bus Ed 17: 7 Jan ’42 

Suggestions for speed-up in defense training. George 
E. Dunn. Bal Sheet 23: 400 May ’42 

The value of shorthand and typewriting in police 
work. E. L. Smith. Gregg W 45: 129 Nov °42 

A vocabulary of radio terms. Velma Overne Abney. 
Gregg W 44: 475-7; 561-2 May-June °42 

War emergency course in Gregg shorthand; sug- 
gested outline. 30p. Gregg °42 

What government stenographers need. Earl P. 
Strong. Bus Ed World 22: 869-70 Je ’42 

Who’s who in shorthand speed. A. A. Bowle. 
Gregg W 44: 253-4; 303-4; 357-8; 415-6; 469- 
70; 531; 45: 31-2; 89-90; 145-6; 199-200 Jan- 
Dec ’42 

A year of shorthand instruction can be useful. Dick 
Mount. J Bus Ed 17: 15-16 Feb ’42 

A year’s “round-up” of shorthand in the news. 
Lawrence David Brennan. Gregg W 44: 239-40 
Jan °42 

See also 

Secretarial training 

Stenography 


SHORTHAND—Research 
Research studies in shorthand prognosis. Paul L. 
Turse. Bus Ed World 23: 23-4 Sept ’42 
A study of prognosis in shorthand. Marsdon A. 
Sherman. Bus Ed World 22: 696-7 Apr ’42 


SHORTHAND—Teacher training 
See Business teachers—Training 


SHORTHAND—tTeaching methods 

Blending and abbreviating. Janet Kinley Gregg. 
Gregg W 45: 121-5 Nov ’42 

Classroom psychology for shorthand and typewrit- 
ing. Louis A. Leslie. Bus Ed World 23: 121-2 
Nov °42 

Developing skill in reading shorthand notes. E. E. 
Hatfield, Review Bus Ed 38: 19-20 Nov °41 

Dilute your teaching of the disjoined prefixes and 
suffixes. Clyde I. Blanchard. Bus Ed World 23: 
223-4 Dec 42 

Festina lente—hasten slowly. Janet Kinley Gregg. 
Gregg W 44: 284-6 Feb ’42 

How to budget practice time. James L. Mursell. 
Bus Ed World 22: 573-6 Mar ’42 

How we teach shorthand. Wilma S. Garner. Bus 
Ed World 23: 86-7 Oct ’42 

Just a dozen vowel sounds. Janet Kinley Gregg. 
Gregg W 44: 339-43 Mar °42 

Lesson-plan cards for skill subjects. Lloyd H. 
Hayes. Bus Ed World 22: 806-8 May ’42 

Let’s leave no loose ends. Janet Kinley Gregg. 
Gregg W 44: 448-50 May °42 

Looking back—and ahead. Janet Kinley Gregg. 
Gregg W 45: 66-9 Oct °42 : 


ran 
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SHORTHAND—Teaching methods (continued) 

Planning a review for partly prepared theory stu- 
dents. Blanche G. Stickney. Fifteenth yearbook 
ECTA 340-4 °42 

The problem of speed. James L. Mursell. Bus Ed 
World 22: 753-6 May °42 

Shortening first and last. Janet Kinley Gregg. 
Gregg W 45: 175-82 Dec "42 

Shorthand theory as taught by the functional 
method. Madeline S. Strony. Fifteenth yearbook 
ECTA 442-6 ’42 

Shorthand theory as taught by the standard method. 
C. Edna Hefft. Fifteenth yearbook ECTA 438- 
41 °42 

Some suggestions for teaching shorthand. S. C. 
Bedinger. J Bus Ed 17: 13 May "42 

That “true ease in writing.” Janet Kinley Gregg. 
Gregg W 44: 230-3 Jan ’42 

To count or not to count. Charles Zoubek. Bus 
Ed World 22: 718 Apr °42 

Two birds with one stone. Janet Kinley Gregg. 
Gregg W 44: 395-8 Apr °42 

Units of instruction in shorthand. George E. Mum- 
ford. Fifteen yearbook ECTA 335-9 ’42 

Use recordings for business teaching. E. N. Bailey. 
Bus Ed World 22: 474-6 Feb ’42 

War-winning school activities. Bus Ed World 23: 
19-21; 79-81 Sept-Oct °42 


SHORTHAN D—Tests 
Standard tests available for shorthand and typing 
interschool contests. Archibald Alan Bowle. Bus 
Ed World 22: 739-40 Apr ’42 
Testing and grading in shorthand. Louis A. Leslie. 
Bus Ed World 22: 499-503; 603-8 Feb-Mar 42 
Testing unit learning outcomes in shorthand I. 
Paul L. Turse. Fifteenth yearbook ECTA 360-6 
42 
SHULTZ, Kenneth A. 
Consumer education committee meets. Bus Ed Ob- 
server 13: 33-4 Feb ’42 
Taxes are taxing. Bus Ed Observer 13: 3-5 Feb 
"42 
SIEGEL, David A. See Laub, Morris. jt auth 


SIERGE, John J. and others 
How about jobs now? A symposium. Bus Ed Ob- 
server 13: 9-12 Feb ’42 


SILLS, Ollie Mae. See Blackstone, Earl G. jt 
auth 


SKELLES, Arthur G. 

The second half counteth. Gregg W 44: 281 Feb 

"42 
SKEENE, Etta C. 

Occupational analysis as a basis of bookkeeping 
curricula of public secondary schools. An abstract 
of a dissertation. 13p. Delta Pi Epsilon, Alpha 
chapter, New York univ °42 


SKIMIN, Eleanor 
Improving the initial efficiency of stenographers 
and typists. Bal Sheet 23: 254-5 Feb 42 
Our transcription class teaches employability. Bus 
Ed World 22: 381-4 Jan °42 
Teaching versus testing in transcription. Bus Ed 
World 23: 76-8 Oct °42 


SMITH, E. L. 
The value of shorthand and typewriting in police 
work. Gregg W 45: 129 Nov 42 


SMITH, Ethel Beatty 
Hot air in the classroom. Bus Ed World 23: 16 
Sept °42 
SMITH, Frances Aves 
Airline secretaries. Bus Ed World 23: 150-3 Nov 
"42 
Hostess of the air. Bus Ed World 23: 90-3 Oct 


42 
Inside airline offices. Bus Ed World 23: 1-4 Sept 


42 

They sell air space. Bus Ed World 23: 210-14 
Dec °42 

SMITH, Harold H. 

Again, the snatch or tiger stroke. Bus Ed World 
23: 45 Sept '42 

Code typing—military style. Bus Ed World 23: 
84 Oct 42 

How to build typing skill quickly. Bus Ed World 
22: 614-15 Mar 42 

Think and type; comments. Bus Ed World 22: 
876-8 Je ’42 


SMITH, Harry D. 
We are all salesmen. Bus Ed World 23: 205-6 
Dec *42 


SMITH, Joyce 
Stencils assume new importance. Gregg W 45: 59- 
62 Oct °42 


SMITH, Lloyd E. 
Vocational bookkeeping on a selective basis. J Bus 
Ed 17: 21-3 Jan °42 


SMITH, Madalene E. 
America will always need well-trained business edu- 
cation teachers. TS Bus Educ 50 Nov °42 
Current publications in the field of typewriting edu- 
cation—1941; a bibliography. 18p. Bur of bus 
research, West Virginia univ, Morgantown, W. 
Va. °42 


SMITH, Martha C. 
Activities of the office workers. M Bus Ed 9: 
16-18 Nov 42 
Organizing a small high school business curriculum. 
J Bus Ed 17: 11-12 Je *42 


SNYDER, Ralph R. 
Commercial placement at the Fullerton junior col- 
lege. Bal Sheet 24: 56-9 Oct '42 


SOCIAL business subjects 

Adventures in social-business education. Lloyd L. 
Jones. Bus Ed World 22: 764-5; 23: 85 May, 
Oct *42 

Core socio-business course for the ninth year. Selma 
Hatley and Paul R. Pierce. School Review 50: 
347-55 May °42 

Social business education in the post-war period. 
Ernest A. Zelliott. MN Bus Ed Q 11: 23-6 Oct 
‘42 

Social values of advertising as a subject for the 
commercial curriculum. Robert H. Shorney. Bal 
Sheet 23: 220 Jan °42 
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SOCIAL business subjects (continued) 
Testing in social business subjects. E. F. Jerrow. 
TS Bus Educ 31-7 Apr °42 
We coddle them too much. Harold Leith. Bus 
Ed World 22: 545-6 Feb ’42 


SOCIAL security 
See Insurance 


SOFFNER, Heinz 
White collar workers in Europe. Commonweal 36: 
297-9 Ju 17 *42 
SOUTHERN business education association 
Business education in the small high schools of 
the South; third yearbook, 1941-1942. L. C. 
Fowler, ed. M Bus Ed 8: 1-48 Mar-May °42 
Convention report. Greensboro, North Carolina. 
Nov 20-2, 1941. Bus Ed World 22: 428-9 Jan 
"42 
SPAULDING, George A. 
Co-operation. Bal Sheet 24: 147 Dec ’42 


SPEELMAN, Marian W. 

The B. E. W. directory of business education fra- 
ternities. Bus Ed World 22: 435-6; 551-2 Jan- 
Feb ’42 

The B. E. W. directory of fraternities in education. 
Bus Ed World 22: 628-9; 715-16; 916-18 Mar- 
Apr, Je ’42 

SPIEGLER, Samuel. See Hoppock, Robert. jt 
auth 


SPURRIER, Katherine R. 
Adapting typing instruction to business needs. J 
Bus Ed 17: 21-2 Mar 42 


STEARNS, Harry L. 
Starting a distributive education program. Bus Ed 
Observer 13: 13-15 Feb *42 


STENOGRAPHERS 

From history to mysteries. Lawrence David Bren- 
nan. Gregg W 44: 385-8 Apr °42 

Get the nerves out of your system. Helen Pfund. 
Gregg W 44: 237-8 Jan *42 

The government stenographic pool in operation. 
Joanne Poole. Bus Ed Digest 6: 169-72 Oct °42 

Great competition exists. Florence E. Ulrich. 
Gregg W 45: 130-1 Nov °42 

How to get the most out of business—once you 
get in it. Thomas Tapper. Gregg W 44: 493-4 
e *42 

He . turn them out faster. Marian Kimball and 
Frances Pickolick. Education 18: 4 Apr °42 

Initiative—lower case. Rosalie Groesbeck. Gregg 
W 44: 455-6 May °42 

Just a word to the wise! Janet Kinley Gregg. 
Gregg W 44: 503-4 Je "42 

Meet two of the Seraphic Secretaries of America, 
Inc. Ruth Arell. Gregg W 45: 1-4 Sept 42 

A secretary’s role in historic events. James E. 
Hungerford. Gregg W 44: 228 Jan °42 

Shorthand in history and histrionics. Lawrence 
David Brennan. Gregg W 44: 345 Mar *42 

Stenographers in the army. Jonathan C. Benson. 
Bus Ed Observer 14: 12-14 Nov °42 

What price business success? Henry Collins Brown. 
Gregg W 44: 453-5 May '42 


STENOGRAPHERS (continued) 

A year’s “round-up” of shorthand in the news. 
Lawrence David Brennan. Gregg W 44: 239-40 
Jan 42 

STENOGRAPHY 

Factors in stenographic prognosis. Marsdon A. 
Sherman. N Bus Ed Q 11: 37-8 Oct ’42 

Group your stenography pupils. Yolanda Decesare. 
Bus Ed Observer 13: 18-19 Feb ’42 

Improving the initial efficiency of stenographers 
and typists. Eleanor Skimin. Bal Sheet 23: 254-5 
Feb ’42 

Prognosis tests for stenography students. Marsdon 
A. Sherman. National Education Association 
Proceedings 1942: 233 

So let us be up and doing! Florence E. Ulrich. 
Gregg W 45: 19-21 Sept °42 

Standards in stenographic work. Earl P. Strong. 
Beacons on Bus Ed 5-6 Jan °42 

Take a letter, please. James J. McKinley. Con- 
necticut Bus Educ 1: 16-18 Sept ’42 

The unit method in stenography as applied to 
homework. I. H. Young. Fifteenth yearbook 
ECTA 387-92 42 

See also 

Secretarial training 

Shorthand 

Transcription 

Typewriting 

STENOGRAPHY—Court 

Education of a reporter. Charles Lee Swem. Gregg 
W 44: 249, 251-2 Jan ’42 

Growth of our profession. Charles Lee Swem. 
Gregg W 45: 142 Nov ’42 

N. S. R. A. meets at Chicago. Charles Lee Swem. 
Gregg W. 45: 87-8 Oct ’42 

On a letter from Hawaii. Charles Lee Swem. Gregg 
W 44: 354 Mar °42 

Report of the 66th annual convention of the New 
York state shorthand reporters association. 
Charles Lee Swem. Gregg W 44: 300-3 Feb ’42 

Reporter versus amanuensis. Charles Lee Swem. 
Gregg W 44: 532, 534-5 Je 42 

Reporting the interpreter. Charles Lee Swem. 
Gregg W 45: 33-4 Sept *42 

“This is off the record.” Charles Lee Swem. Gregg 
W 45: 196-8 Dec ’42 

STERENBERG, Alice 

Business education in war time. Bus Ed World 22: 

672-4 Apr 42 
STERNBACH, Joseph 

Interest guaranteed! Bus Ed World 22: 550 Feb 

"42 
STERNE, Lucas 

Suggestions for speed-up in defense training. Bal 

Sheet 23: 357 Apr ’42 
STEVENSON, Charles S. 

The “little things” that education overlooks. Edu- 

cation 62: 603-7 Je °42 
STEWART, Justin C. 


Consumer teaching and price control. N Bus Ed 
Q 11: 31-6 Oct ’42 


rn 


rma 
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STEWART, Marie M. 
Accelerating for victory. Bus Ed World 22: 801-3 
May °*42 
Co-operation really works in our high school. Bus 
Ed World 22: 598-602 Mar ’42 


STICKNEY, Blanche G. 
Planning a review for partly prepared theory stu- 
dents. Fifteenth yearbook ECTA 340-4 °42 


STORY, George O. 
A business corporation in a high school. Bus 
Ed World 22: 414-16 Jan °42 
STRONG, Ear! P. 
Standards in stenographic work. Beacons on Bus 
Ed 5-6 Jan ’42 
Telephoning for Uncle Sam. Bus Ed World 22: 
385 Jan '42 
Wanted: stenographers. Bus Ed World 22: 577-8 
Mar °42 
What government stenographers need. Bus Ed 
World 22: 869-70 Je °42 


STRONY, Madeline S. 
Shorthand theory as taught by the functional 
method. Fifteenth yearbook ECTA 442-6 ’42 


STUART, Mary 

Modernizing the objectives, content, and organi- 
zation of clerical and machine courses. N Bus 
Ed Q 1o: 5-8, 43-5 Mar ’42 

Office machine instruction needs in the accounting 
field. N Bus Ed Q 11: 19-22 Oct ’42 

Office machine instruction needs in the accounting 
field in wartime. National Education Associa- 
tion Proceedings 1942: 232-3 


STUDEBAKER, Alice 
My typing teacher was wrong? C Ed 27: 51-2 
May *42 


STUDEBAKER, John Ward 
Vocational guidance in wartime. Occupations 20: 
487-92 Apr *42 


STUDEBAKER, M. E. 
Income tax for teachers. Ball State CJ 14: 6 Nov- 
Dec ’42 
Responsibility comes to youth. Ball State CJ 14: 3 
Nov-Dec °’42 


——and Hughes, Eugene H. 
Instructions, problems, and projects on office ma- 
chines. 56p. Dept of bus ed, Ball State teachers 
college, Muncie, Ind. ’42 


STUDENT teachers 
A plan for student-teacher training. C. E. Cook 
and Elizabeth M. Fake. Bus Ed World 22: 
482-3 Feb °42 
Student teachers jot it down. Sister Mary Alfonso. 
Bus Ed World 22: 906-7 Je ’42 


STUMPF, N. Franklin 
Needed guidance in commercial education. J Bus 
Ed 17: 23-5 Mar °42 
SUDEROW, Mary C. 
Stenographers for Uncle Sam. Bus Ed World 23: 
154-5 Nov °42 


SUFANA, Mary 
Are our typewriting instructions adequate? J Bus 
Ed 17: 15-16 Je ’42 


SUMRALL, Franklin H. 
Business teachers continue to be in demand for 
school and business. TS Bus Educ 49 Nov ’42 
Curriculum requirements for preparation to teach 
business writing at college level—as seen by 
members of the American business writing asso- 
ciation. NABTTI 24: 15-19 Dec ’41 


SWANK, Paul 
Unit planning in retailing on the high-school level. 
Fifteenth yearbook ECTA 269-73 °42 


SWANSON, Edwin A. See Weersing, Frederick 
J. jt auth 


SWEM, Charles Lee 
About reaching par in speed. Gregg W 44: 466 


May °42 

Education of a reporter. Gregg W 44: 249, 251-2 
Jan ’42 

Growth of our profession. Gregg W 45: 122 Nov 


, 


2 
N. S. R. A. meets at Chicago. Gregg 45: 87-8 
Oct *42 
On a letter from Hawaii. Gregg W 44: 354 Mar 


42 
“Poison! Take as needed.” Gregg W 44: 412 Apr 


2 

Renee of the 66th annual convention of the New 
York state shorthand reporters association. Gregg 
W 44: 300-3 Feb °42 

Reporter versus amanuensis. Gregg W 44: 532, 
534-5 Je 42 

Reporting the interpreter. Gregg W 45: 33-4 Sept 


42 
“This is off the record.” Gregg W 45: 196-8 Dec 
"42 
SWERDFEGER, R. C. 
Planning the work of a commercial department; 


some useful suggestions. School (Sec ed) 31: 
126-9 Oct ’42 
SWINFORD, Basil M. 
Federal tax—formula for teachers. Ball State CJ 
13: 11-14 Feb *42 
SYLVESTER, Rovena M. 
Planning the subject matter to be studied in a 


unit in economic geography. Fifteenth year- 
book ECTA 221-8 ’42 


rs 


TALVENSAARI, Lempi S. 
(ed) Books of interest to business educators. See 
numbers J Bus Ed 
The single-period transcription class. J Bus Ed 17: 
19-20 Jan °42 
TAPPER, Thomas 
How to get.the most out of business—once you 
get in it. Gregg W 44: 493-4 Je 42 
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TAXATION 
Planning the subject matter for the unit on taxes 
and their effect on the selection of the form of 
business organization. William F. Shors. Fif- 
teenth yearbook ECTA 158-65 °42 


TAYLOR, Lucille 
Case study of business education in high school, 
Arkadelphia, Arkansas. Third yearbook SBEA. 
M Bus Ed 8: 16-17 Mar-May °42 


TEACHERS 
See Business teachers 


TEMPLETON, Winifred 
Adjust business education to the emergency. J Bus 
Ed 18: 11-12 Dec °42 
The effect of directed typing practice on pupils’ 
ability to read and spell. Bal Sheet 23: 218-19 
Jan °42 


TERRILL, William A. See Benson, Harold M. 
jt auth 


THOMAS, Harold W. 
A merchandise fair. Bal Sheet 23: 196-200 Jan *42 
A testing program for today’s sales teachers. TS 
Bus Educ 49-55 Apr °42 


THOMAS, Ralf J. 
General business training during the emergency. 
J Bus Ed 17: 21-2 Apr 42 
Guidance records for a commercial department. 
Bal Sheet 24: 108-9 Nov. ’42 


THOMAS, Ruth E. 
Reading habits of business teachers. M Bus Ed 8: 
10-11 Jan 42 
The relation of business education to secondary 
education; a philosophy for the small high school 
in the South. Third yearbook SBEA. M Bus 
Ed 8: 8-15 Mar-May °42 
THOMPSON, James M. 
Suggested methods of teaching secretarial practice. 
Bal Sheet 24: 136-7 Nov °42 
Unsolved problems in business education. N Bus 
Ed Q 10: 15-18, 40-1 May °42 
THOMPSON, Loring M. 
Non-commercial students need business education. 
J Bus Ed 17: 21-3 Feb ’42 
TIDWELL, M. Fred 
Now that the war is on us—. 
Feb °42 
TINLING, Marion 
Are you enjoying your job? Gregg W 45: 119-20 
Nov °42 | 
TOLL, Lewis R. 
Survey studies in business education. N Bus Ed 
Q 10: 31-4, 50-6 May °42 
TONNE, Herbert A. 
Editorial comment. See numbers J Bus Ed 


TRACY, Rhoda 
Teaching job finding to secretarial students. Bus 
Ed Digest 6: 59-62 Mar °42 


Bal Sheet 23: 243 


TRANSCRIPTION 

Building the third speed—transcription. lice 
Wakefield. Bus Ed Digest 6: 83-6 Mar °42 

A comparison of transcription speeds. Anne Cor- 
coran. Bus Ed World 22: 667-9 Apr °42 

Consider the principal factors that affect the de- 
velopment of transcription skill. Samuel J. 
Wanous and Irol V. Whitmore. Bal Sheet 23: 
396-8 May °42 

Grading and testing in transcription. Samuel J. 
Wanous and Irol V. Whitmore. Bal Sheet 24: 
104-7 Nov °42 

The improvement of transcription. Agnes E. Os- 
borne. J Bus Ed 17: 19-20 Feb 42 

Our transcription class teaches employability. Elea- 
nor Skimin. Bus Ed World 22: 381-4 Jan °42 

A plan for teaching transcription. Doris M. Capen. 
J Bus Ed 17: 20 Apr ’42 

Planning the introduction to transcription. Martha 
S. Cagle. Fifteenth yearbook ECTA 454-9 42 

Planning the transcription course. Samuel J. Wanous 
and Irol V. Whitmore. Bal Sheet 24: 60-1 Oct 
"42 

The single-period transcription class. Lempi S. 
Talvensaari. J Bus Ed 17: 19-20 Jan ’42 

Student teacher department. Marion M. Lamb 
Bus Ed World 22: 422-6 Jan ’42 

Teaching versus testing in transcription. Eleanor 
Skimin. Bus Ed World 23: 76-8 Oct *42 

Think and type. Frances E. Merrill. Bus Ed World 
22: 874-6 Je 42 

Think and type; comments. Harold H. Smith. 
Bus Ed World 22: 876-8 Je °42 

Transcription can be streamlined. Rose M. Con- 
way. Fifteenth yearbook ECTA 352-9 °42 

Transcription teaching aids and devices. Samuel 
J. Wanous and Irol V. Whitmore. Bal Sheet 24: 
8-10 Sept °42 

Unit planning in establishing transcription ob- 
jectives. Maude L. Faris and Llynola A. Curtis. 
Fifteenth yearbook ECTA 345-51 °42 

Use office standards to teach transcription. Samuel 
J. Wanous and Irol V. Whitmore. Bal Sheet 23: 
340-1 Apr *42 

What government stenographers need. Earl P. 
Strong. Bus Ed World 22: 869-70 Je ’42 

See also 
Secretarial training 
Stenography 


TRI-STATE commercial education association 
Fall convention program, Nov. 6-7, 1942, Pitts- 
burgh, Pa. TS Bus Educ 4-5 Nov ’42 
Membership roster, April 1, 1942. TS Bus Educ 
67-80 Apr *42 
Spring meeting, Pittsburgh, May 1-2. 
World 22: 919 Je ’42 


TULEEN, Lawrence F. 


Educating tomorrow’s consumers. Secondary Edu- 
cation 10: 349-50 May °42 


TURILLE, §&. J. 
As consumer education grows up. Bus Ed World 
22: 788-91 May °42 
Commercial law achievement test on contracts. J 
Bus Ed 17: 31 Jan °42 


Bus Ed 
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TURILLE, S. J. (continued) 
The project as a device for the improvement of 
instruction in the business skill subjects. N Bus 
Ed Q 10: 15-18, 38-43 Dec ’4r 
TURNER, Pauline R. See Knoer, Miriam R. 
jt auth 


TURSE, Paul M. 
Let’s be critical about research. Bus Ed World 22: 
397-9 Jan *42 
Research studies in shorthand prognosis. Bus Ed 
World 23: 23-4 Sept ’42 
Testing unit learning outcomes in shorthand I. 
Fifteenth yearbook ECTA 360-6 ’42 


TWISS, Ruth M. 
Business courses for low-ability students. J Bus Ed 
17: 15-16 Mar °42 
Teaching job units to pupils of low ability. Fif- 
teenth yearbook ECTA 395-401 °42 


TYPEWRITING 

Accelerated clerical typewriting for the war effort. 
Kathryn King. J Bus Ed 18: 15-16 Nov °42 

Adapting typing instruction to business needs. 
Katherine R. Spurrier. J Bus Ed 17: 21-2 Mar 
42 

Are our typewriting instructions adequate? Mary 
Sufana. J Bus Ed 17: 15-16 Je ’42 

Charting the development of typewriting skill. 
Maye Hylton. Bus Ed World 22: 897-8 Je °42 

Code typing—military style. Harold H. Smith. 
Bus Ed World 23: 84 Oct 42 

Correlating typewriting with radio code instruction 
at the Naval training school (radio), the Uni- 
versity of Wisconsin, Madison, Wisconsin. Don- 
ald R. Gau. C Ed 28: 7-9 Dec ’42 

The development of typewriting skill. Grace K. 
Humphrey. M Bus Ed 8: 14-17 Jan °42 

Do high school students meet typing standards? 
Louise Green. J Bus Ed 17: 13-14 Jan *42 

The Dvorak keyboard at Rochester business insti- 
tute. Ernest W. Veigel, jr. and C. B. Cornell. 
N Contest J 9: 7-11 Apr ’42 

The format of legal documents. Pt. II. Eva L. 
Connelly. Bus Ed World 22: 417-19 Jan ’42 

The genesis of the typewriter. Earl Clevenger. J 
Bus Ed 17: 23-4 Apr 42 

The girls behind the typewriters are the unsung 
heroines of the war. D. C. Whelan. Gregg W 
45: 69 Oct ’42 

How to increase your typing speed. Gregg W 44: 
347-8 Mar °42 

Instructor’s guide—typewriting. O. M. Piehn. 77p. 
Illinois bd for vocational ed, 408 Centennial 
bldg, Springfield °42 

Keeping your typewriter young. Popular Mechan- 
ics 78: 114-16 Nov 42 

A key for a note. Frances L. Bulla. Bus Ed World 
22: 637 Mar ’42 

Learning correct motions in typewriting. Miriam 
Hausknecht. J Bus Ed 18: 13-14 

Letter placement again. Karl Morrison. Bus Ed 
World 22: 621-2 Mar ’42 

Morse code typewriting clubs. David J. Kappel. 
Bus Ed World 23: 183-5 Dec ’42 


TYPEWRITING (continued) 

Our typewriters and the war. Hamden L. Fork- 
ner. Bal Sheet 24: 122-3 Nov °42; Bus Ed 
Digest 6: 239-40 Dec °42 

Our typewriters as well as our typists must help 
win the war. Jane E. Clem. C Ed 28: 14-15 
Dec *42 

Platens revivified; grinding process developed by 
Studebaker reduces need for replacement of type- 
writer and printing rollers. Business Week 66 
Oct 24 °42 

The rule of 27. Marsdon A. Sherman. Bus Ed 
World 23: 12-13 Sept *42 

Shorthand and typing for personal use. Marks 
Lifton. Bus Ed World 22: 639-40 Mar °42 

Suggestions for speed-up in defense training. Doro- 
thy H. Veon. Bal Sheet 23: 400 May ’42 

Suggestions for speed-up in defense training. Mar- 
ion Wood. Bal Sheet 23: 357 Apr ’42 

Teaching typewriting to adults. Walter F. Buhl. 
Bal Sheet 24: 17 Sept °42 

A temporary job. Florence Lerrigo. Gregg W 45: 
169-71 Dec 42 

Typewriting for the college preparatory student. 
Elizabeth C. Hamilton. Bus Ed Observer 14: 
15-16 Nov ’42 

Typewriting technique. Norman P. Saksig. N 
Contest J 9: 16 Apr ’42 

Typewriting to meet vocational and personal needs. 
Marjorie Hommon. Sierra Educational News 
38: 18-19 Sept ’42 

Typing for Uncle Sam. Julius Nelson. TS Bus 
Educ 43 Nov °42 

A typing teacher teaches teachers typing. Althea 
Christenson. Bus Ed World 22: 829 May °42 

Typist’s hints to save time and improve copy. 
Popular Mechanics 78: 113 Dec °42 

The value of shorthand and typewriting in police 
work. E. L. Smith. Gregg W 45: 129 Nov °42 

War emergency course in typewriting; suggested 
outline. 32p. Gregg *42 

“We're in the service now. . . 
23: 141-3 Nov 42 

What government stenographers need. Earl P. 
Strong. Bus Ed World 22: 869-70 Je ’42 

World typing standards raised by electromati¢ 
operators. Henry J. Lindsay. N Contest J 9: 
18-19 Apr °42 


TYPEWRITING—Bibliography 
Current publications in the field of typewriting 
education—1941; a bibliography. Madeline 
Smith. 18p. Bur of bus research, West Virginia 
univ, Morgantown, W. Va. ’42 


TYPEWRITING—Research 
The attainments of first-year typewriting students 
in the state of Oklahoma. Margaret and Harold 
Neece. Review Bus Ed 38: 23-6 Nov ’41 
The effect of directed typing practice on pupils’ 
ability to read and spell. Winifred Templeton. 
Bal Sheet 23: 218-19 Jan *42 


TYPEWRITING—Teaching methods 
Accelerating for victory. Marie M. Stewart. Bus 
Ed World 22: 801-3 May ’42 
Again, the snatch or tiger stroke. Harold H. 
Smith. Bus Ed World 23: 45 Sept °42 


.” Bus Ed World 
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TYPEWRITING—Teaching methods (continued) 

Classroom psychology for shorthand and typewrit- 
ing. Louis A. Leslie. Bus Ed World 23: 121-2 
Nov °42 

Erasing in typewriting. Viola A. Norton. C Ed 
27: 56-7 May °42 

Evening school typing instruction. Alan C. Lloyd. 
J] Bus Ed 17: 13-14; 21-2 Apr-May °42 

Functional typewriting at the college level. Nellie 
L. Merrick and Wahnetah Brummett. J Bus Ed 
17: 29-30 Feb °42 (Prepared by Wahnetah 
Brummett. Bus Ed Digest 6: 121-3 May °42) 

How to budget practice time. James L. Mursell. 
Bus Ed World 22: 573-6 Mar °42 

How to build typing skill quickly. Harold H. 
Smith. Bus Ed World 22: 614-15 Mar °42 

Improving the initial efficiency of stenographers 
and typists. Eleanor Skimin. Bal Sheet 23: 
254-5 Feb ’42 

Individual instruction in typewriting. Clayton H. 
Hinkel. Bus Ed World 22: 760-1 May *42 

Lesson-plan cards for skill subjects. Lloyd H. 
Hayes. Bus Ed World 22: 806-8 May °42 

Let’s put on the gloves! Elmer J. Knisely. Bus Ed 
World 23: 189-90 Dec °42 

Let’s teach typewriting. Ralph Masteller. Bus Ed 
World 23: 71-3 Oct °42 

The letter-placement problem again. Marjorie Hun- 
singer. Bus Ed World 22: g11-12 Je ’42 

A method of grading typewriting lessons and 
budgets. L. Mark Neuberger. Bal Sheet 24: 
164-5 Dec ’42 

My observations of a typewriting demonstration 
given by Professor D. D. Lessenberry. Pauline 
Everett. Bus Ed Digest 6: 28-g Mar ’42 

My typing teacher was wrong? Alice Studebaker. 
C Ed 27: 51-2 May °42 

A new conception of teaching a typewriting meth- 
ods course. John L. Rowe. Bal Sheet 23: 213-15 
Jan °*42 

Overcoming the evils of class instruction. Harry 
M. Oakley. Bus Ed World 22: 391-3 Jan *42 

Personal use values in typewriting. Margaret 
O’Briant. Review Bus Ed 38: 21-2 Nov ’41 

Personalized instruction in typewriting. Inez Ahl- 
ering. J Bus Ed 18: 19-20 Sept ’42 

The problem of speed. James L. Mursell. Bus Ed 
World 22: 753-6 May ’42 

The second six weeks of typewriting. Pearl F. 
Reeve. J Bus Ed 18: 15-16 Dec ’42 

Shall we use budgets in typewriting? Janet Jack- 
son. C Ed 27: 58-9 May °42 

Skill building in typewriting. Earl Clevenger. Bal 
Sheet 23: 250-2 Feb °42 

The snatch stroke in typewriting. Elmer J. Knisely. 
Bus Ed World 22: 888-9 Je °42 

The snatch stroke in typewriting. Vernon Mussel- 
man. Bus Ed World 22: 888 Je ’42 

The snatch stroke in typewriting is a fallacy. Earl 
G. Blackstone and Ollie Mae Sills. Bus Ed World 
22: 678-9 Apr °42 

Speed building in elementary typewriting. Jane 
Berriman. Fifteenth yearbook ECTA 381-6 42 

Suggestions for teaching typewriting. Jennie E. 
Goelzer. C Ed 27: 60-2 May °42 


TYPEWRITING—Teaching methods (continued) 

Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 37-8; 99-100; 161-2 Sept-Nov 
"42 

Teaching elementary tabulation. Louis Liebling. 
Bus Ed World 23: 146-9 Nov ’42 

Teaching pupils to tabulate. Cecil C. Carver. Bus 
Ed World 22: 489-93 Feb °42 

Think and type. Frances E. Merrill. Bus Ed World 
22: 874-6 Je ’42 

Think and type; comments. Harold H. Smith. 
Bus Ed World 22: 876-8 Je ’42 

The training of competent typists. Earl Clevenger, 
Bus Ed World 23: 139-40 Nov °42 — 

A unit in letter writing in elementary typewrit- 
ing. Helen Reynolds. Fifteenth yearbook ECTA 
370-80 °42 

A unit in tabulation in advanced typewriting. M. 
Elinor Betts. Fifteenth yearbook ECTA 447-53 
42 

Use recordings for business teaching. E. N. Bailey. 
Bus Ed World 22: 474-6 Feb ’42 

War-winning school activities. Bus Ed World 23: 
19-21; 79-81 Sept-Oct ’42 

A war-winning week-end typing course. Charles 
E. Zoubek and Philip S. Pepe. Bus Ed World 
22: 863-8 Je ’42 

TYPEWRITING—Tests 

Announcing a new typing test service. Florence 
E. Ulrich. Bus Ed World 22: 926 Je ’42 

Standard tests available for shorthand and typing 
interschool contests. Archibald Alan Bowle. Bus 
Ed World 22: 739-40 Apr °42 

Typewriting test program. Bal Sheet 24: 78-9 Oct 


"42 
TYPEWRITING—Trends 
Trends in typewriting. Marie Frazier. C Ed 27: 
53-5 May °42 


A workable speed-up plan in typewriting adaptable 
to defense training. Clare M. Betz. TS Bus Educ 
39-41 Nov °42 

See also 

Secretarial training 

Stenography 

Transcription 


U 


ULRICH, Florence E. 
The adventurous road. Gregg W 45: 73 Oct °42 
Announcing a new typing test service. Bus Ed 
World 22: 926 Je 42 
Great competition exists. Gregg W 45: 130-1 Nov 


"42 

Highlights of shorthand penmanship. Gregg W 45: 
74-6; 132-4; 188-90 Oct-Dec ’42 

My day as a typist—and, oh, what a day! Gregg 
W 44: 402-4 Apr ’42 

So let us be up and doing! Gregg W 45: 19-21 
Sept °42 

Streamlining your output. Gregg W 44: 241-2 
Jan *42 

Ten commandments for the shorthand student. 
Gregg W 44: 346-7 Mar ’42 
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UNIT plan 

Appraisal of unit learning. E. D. Grizzell. Fif- 
teenth yearbook ECTA 75-80 ’42 

The construction of a teaching unit. Charles Merri- 
field. Fifteenth yearbook ECTA 49-57 ’42 

Determining the objectives of a curriculum unit. 
Hugh B. Wood. Fifteenth yearbook ECTA 30-40 
"42 

Determining the scope of the teaching unit. Wren 
Jones Grinstead. Fifteenth yearbook ECTA 41-8 
"42 

The relative effectiveness of the large-unit plan 
compared with the daily-unit plan. Harl R. 
Douglass. Fifteenth yearbook ECTA 81-9 °42 

Steps in unit learning and teaching. James A. 
Michener, Fifteenth yearbook ECTA 58-68 °42 

Unit assignments. Frank A. Butler. Fifteenth 
yearbook ECTA 69-74 °42 

Unit planning in business education; fifteenth year- 
book, 1942. Eastern commercial teachers asso- 
ciation. Paul L. Salsgiver, ed. 471p. 

The values of unit organization. Roy O. Billett. 
Fifteenth yearbook ECTA 23-9 ’42 


UNITED States. Army—Clerical work 
See Clerical work—U. S. Army 


UNITED States. Chamber of commerce. Com- 
mittee on education 
Vocational training in wartime. 35p. U. S. Cham- 
ber of commerce, Washington, D. C. '42 


UNITED States. Naval training school, Indi- 
ana university 

Business education and the navy. H. G. Enterline. 
J Bus Ed 18: 22-3 Nov °42 

The curricula in storekeeping and yeoman train- 
ing for the United States navy. Russell J. Hosler. 
Bus Ed Digest 6: 241-2 Dec *42 

Education for victory. John C. Crouse. Bus Ed 
Digest 6: 173-4 Oct ’42 

Some facts about the United States naval training 
school for yeomen and storekeepers. Bus Ed 
Digest 6: 175-6 Oct ’42 


UNITED States. Office of education 

Business education for victory. Dictaphone Edu- 
cational Forum 8: 1-2 Feb ’42 

Guidance problems in wartime. 30p. (Ed and nat 
defense ser pamphlet no 18) Supt. of doc. ’42 

Individual inventory in guidance programs in sec- 
ondary schools by E. A. Leonard and A. C. 
Tucker. 60p. (Vocational division bul no 215. 
Occupational information and guidance ser no 
7) Supt. of doc. ’41 

Some principles of consumer education at the sec- 
ondary school level; a report of a conference on 
consumer education in secondary schools, June 
3-5, 1940, Washington, D. C. 42p. (Pamphlet 
no 94) Supt. of doc. 42 

UNITED States. Office of education. Voca- 
tional division 

A distributive education program to meet the war- 
time training problems of retailing. 36 p. (misc 
bul 2957) Federal security agency, U. S. Office of 
ed. °42 


UNITED States. Office of education. Voca- 


tional division (continued) 

Selling home furnishings; a training program; pre- 
pared by R. R. Raw and W. F. Shaw. 275p. 
(Bul no 216. Bus ed ser no 14) Supt. of doc. 
, 41 


V 


VALENTINE, William H. 
A unit plan for teaching pay rolls and pay roll 
taxes. Fifteenth yearbook ECTA 130-6 °42 
VANDERMOUSE, Orville 


Graduate suggests practical changes in curriculum. 
C Ed 28: ro-11 Dec °42 


VAN HORN, Lawrence 
Audio-visual aids. See numbers Bus Ed World 
VAN WILPE, Els 
In Java before the invasion. Gregg W 45: 113-17 
Nov °42 
VEIGEL, Ernest W., jr. and Cornell, C. B. 


The Dvorak keyboard at Rochester business insti- 
tute. N Contest J 9: 7-11 Apr °42 


VEON, Dorothy H. 


Suggestions for speed-up in defense training. Bal 
Sheet 23: 400 May °*42 
VERMILYE, William M. 
Formula for success—by Dr. Franklin. J Bus Ed 
18: 13-14 Dec ’42 
VERNON, Norma. See Dale, Edgar. jt auth 


VISUAL education 

Audio-visual aids. Lawrence Van Horn. See num- 
bers Bus Ed World 

The uses of supplementary material in consumer 
education. Stella A. Kaplan. Bal Sheet 24: 20—1 
Sept *42 

You, too, can produce lantern slides for junior busi- 
ness. Alexander Selwyn. Bal Sheet 23: 399 May 
"42 

See also 
Moving pictures—Educational films 


VOCABULARIES 
“Headings” for classification. Louis Foley. Gregg 
W 44: 443-6 May 42 
“I’m applying for a vacancy.” Russell M. Perrigo. 
Ball State CJ 13: 8-10 Feb ’42 


VOCATIONAL education 

The business curriculum. Eighth yearbook NBTA 
170-4, 178-84 °42 

Can your students hold only one office job? Thomas 
Fraser. J Bus Ed 18: 19-20 Oct 42; comment, 
Frederick G. Nichols, J Bus Ed 18: 9-10 Dec ’42 

Diversified occupation plans of vocational educa- 
tion. Harl R. Douglass and Alonzo D. Korne- 
gay. Industrial Arts and Vocational Education 
31: 288-90 Sept °42 

Highlights on “Vocational education for victory.” 
Irma Ehrenhardt. Bus Ed Digest 6: 249-50 
Dec ’42 

Need for analysis in education. Alfred C. Fuller. 
Education 62: 590-1 Je '42 








44 BUSINESS EDUCATION INDEX 


VOCATIONAL education (continued) 

Neglected but essential outcomes of vocational 
teaching. Frederick G. Nichols. N Bus Ed Q 10: 
11-14, 28-38 Dec ’41 

Occupational experience, an essential of vocational 
business training. Alan C. Lloyd. Education 62: 
153-63 Nov ’41 (Prepared by Alan C. Lloyd. 
Bus Ed Digest 6: 104-7 May °42) 

Regional vocational business schools. Anson B. Bar- 
ber. Education 62: 133-41 Nov 41 (Prepared 
by Alan C. Lloyd. Bus Ed Digest 6: 97-100 
May °42) 

Teaching job units to pupils of low ability. Ruth 
M. Twiss. Fifteenth yearbook ECTA 395-401 
"42 

Vocational commercial curriculum and the war. 
New York (city) Board of education. 47p. The 
bd, 110 Livingston st, Brooklyn, N. Y. ’42 

Vocational training in wartime. 35p. U. S. Cham- 
ber of commerce, Committee on ed, Washington, 
D. C. °42 

We coddle them too much. Harold Leith. Bus Ed 
World 22: 545-6 Feb °42 

We train for specific jobs. Samuel B. Ziegler. Bus 
Ed World 22: 849-51 Je '42 

VOCATIONAL guidance 

The A-B-C’s of guidance. Kenneth B. Haas and 
R. Floyd Cromwell. Bus Ed World 23: 181-2 
Dec °42 

Advantages of using the freshman exploratory 
period. Albert R. Brinkman. Bal Sheet 24: 
70-1 Oct ’42 

Adventures in social-business education. Lloyd L. 
Jones. Bus Ed World 23: 85 Oct '42 

Airline secretaries. Frances Aves Smith. Bus Ed 
World 23: 150-3 Nov °42 

Are you enjoying your job? Marion Tinling. Gregg 
W 45: 119-20 Nov °42 

Business courses for low-ability students. Ruth M. 
Twiss. J Bus Ed 17: 15-16 Mar °42 

Counseling for job training and placement in the 
junior college. C. L. Littlefield. Review Bus Ed 
38: 13-14 Nov °41 

Formula for success—by Dr. Franklin. William 
M. Vermilye. J Bus Ed 18: 13-14 Dec ’42 

Guidance, a commercial department function. E. 
Duncan Hyde. Bal Sheet 23: 295-9 Mar °42 

Guidance experiment: learning to work by working. 
E. D. Kennedy. Nation’s Schools 29: 30-2 May 


42 

Guidance for rural youth. Lloyd L. Jones. Bus Ed 
World 22: 394-6 Jan °42 

A guidance plan in business education. Bernice 
Kirby. J Bus Ed 17: 33-4 Feb 42 

Guidance problems in wartime. U. S. Office of 
education. 30p. (Ed and nat defense ser pamph- 
let no 18) Supt. of doc. ’42 

Guidance records for a commercial department. 
Ralf J. Thomas. Bal Sheet 24: 108-9 Nov '42 

Guidance through orientation. Dorothy Gayle Hol- 
ling. Bal Sheet 23: 353-5 Apr °42; comment, 
Frederick G. Nichols. J Bus Ed 18: 9 Sept °42 

Hostess of the air. Frances Aves Smith. Bus Ed 
World 23: go-3 Oct ’42 

Individual inventory in guidance programs in sec- 
ondary schools by E. A. Leonard and A. C. 
Tucker. U. S. Office of education. 60p. (Voca- 


VOCATIONAL guidance (continued) 


tional division bul no 215. Occupational infor- 
mation and guidance ser no 7) Supt. of doc. 
"41 

Inside airline offices. Frances Aves Smith. Bus Ed 
World 23: 1-4 Sept ’42 

Laying the groundwork for a vocational adult ex- 
tension training program. Jack Milligan. Bal 
Sheet 24: 4-7 Sept ’42 

The man marketing clinic goes to school. Sidney 
and Mary Edlund. Occupations 20: 333-8 Feb ’42 
(Prepared by Eugene H. Hughes. Bus Ed Digest 
6: 125-7 May °42) 
Needed guidance in commercial education. N. 
Franklin Stump. J Bus Ed 17: 23-5 Mar ’42 
No dumping allowed. Norman E. King. Bal 
Sheet 24: 115 Nov °42 

Placement—a phase of guidance. Allan Laflin. J 
Bus Ed 17: 11-12 May ’42 

The role of the commercial teacher in the guid- 
ance program. Etta K. Harvey. Bal Sheet 23: 
244-7 Feb ’42 

The second half counteth. Arthur G. Skeeles. 
Gregg W 44: 281 Feb ’42 

Selected references on guidance; with annotations. 
Percival W. Hutson. School Review 50: 529-35 
Sept *42 

66 best books on occupational information and 
guidance arranged in suggested order of pur- 
chase for an average public school library. Rob- 
ert Hoppock and Samuel Spiegler, comps. 6p. 
Occupational index, inc, New York univ. ’41 

A small high school fits its curriculum to current 
demands. Opal H. Delancey. Bal Sheet 24: 
157-9 Dec *42 

Student-parent vocational night. Robert F. Jor- 
dan. Bal Sheet 23: 352 Apr '42 

Student personnel and guidance. Eighth yearbook 
NBTA 102-29 °42 

A study of occupations for the ninth grade. Her- 
man C. Westerberg. J Bus Ed 17: 25-6 Je ’42 

Suggestions for speed-up in defense training. Mrs. 
T. A. Hester. Bal Sheet 23: 400-1 May ’42 

Teaching job finding to secretarial students. Rhoda 
Tracy. Bus Ed Digest 6: 59-62 Mar °42 

Ten commandments for the shorthand student. 
Florence E. Ulrich. Gregg W 44: 346-7 Mar. 
42 

They sell air space. Frances Aves Smith. Bus Ed 
World 23: 210-14 Dec 42 

Vocational bookkeeping on a selective basis. Lloyd 
E. Smith. J Bus Ed 17: 21-3 Jan °42 

Vocational guidance for victory; the counselor’s 
wartime manual. Harry D. Kitson, ed. Occupa- 
tions 21: 1-120 Sept *42; supplements: Occupa- 
tions 21: 152-67; 243-57; 355-6 Oct-Dec °42 
(Review Occupations, Sept °42 prepared by 
McKee Fisk. Bus Ed Digest 6: 163-6 Oct ’42) 

Vocational guidance in wartime. John Ward Stude- 
baker. Occupations 20: 487-92 Apr °42 

What can administrators do with techniques of 
guidance relative to commercial education? Lester 
J. Schloerb. Bus Ed Digest 6: 35-8 Mar 42 

See also 
Occupations 
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WAKEFIELD, Alice 
Building the third speed—transcription. Bus Ed 
Digest 6: 83-6 Mar ’42 


WALKER, George Thomas 


Commercial clubs in Louisiana high schools. Louis- 
iana Commerce T 4: 10-12 Jan 42 

Suggestions for improving the teaching of book- 
keeping. J Bus Ed 18: 17-18 Nov °42 


WALTER, John T. 


Selling advertising in a school newspaper. Bus Ed 
World 23: 7-9 Sept ’42 


WALTERS, Rea G. 


Business curriculum. 38p. Monograph 55. South- 
Western *42 

Role of business education in post-war readjust- 
ments. Ball State CJ 13: 7-8 May °42 


WANOUS, Samuel J. 
Worth thinking about. Bus Ed Digest 6: 135-8; 
187-9; 255-7 May-Dec °42 


——and Whitmore, Irol V. 

Consider the principal factors that affect the de- 
velopment of transcription skill. Bal Sheet 23: 
396-8 May °42 

Grading and testing in transcription. Bal Sheet 
24: 104-7 Nov °42 

Planning the transcription course. Bal Sheet 24: 
60-1 Oct 42 

Transcription teaching aids and devices. Bal Sheet 
24: 8-10 Sept *42 

Use office standards to teach transcription. Bal 
Sheet 23: 340-1 Apr °42 


WAR and business education 


Accelerated clerical typewriting for the war effort. 
Kathryn King. J Bus Ed 18: 15-16 Nov °42 
Accelerating for victory. Marie M. Stewart. Bus Ed 
World 22: 801-3 May °42 

Adjust business education to the emergency. Wini- 
fred Templeton. J Bus Ed 18: 11-12 Dec °42 

Adjusting business education to war needs; special 
bulletin 1941-1942. Commercial education asso- 
ciation of the city of New York and vicinity. 
Hamden L. Forkner, ed. 76p. 

After the war—what about business education? 
Paul S. Lomax. Bal Sheet 23: 387 May °42 

Anchors aweigh! Bus Ed World 23: 198-200 Dec 
"42 

Are your students helping to win the war? Bus Ed 
World 23: 217-18 Dec °42 

Basic business training essential. Frederick G. 
Nichols. J Bus Ed 17: 9 May *42 

Break the bottleneck; commercial training over- 
drive to meet the war emergency. Jack Milligan. 
(Prepared from Michigan Vocational Outlook, 
Sept 42. Bus Ed Digest 6: 158 Oct °42) 

Business education and national defense. B. Frank 
Kyker. Bus Ed Digest 6: 41-3 Mar *42 

Business education and the navy. H. G. Enterline. 
J Bus Ed 18: 22-3 Nov °42 

Business education for national offense. Pi Omega 
Pi Fraternity. Alpha Tau chapter. 13p. Mono- 
graph 56. South-Western ’42 


WAR and business education (continued) 
Business education for the duration. Paul M. Boyn- 


ton. Beacons on Bus Ed 3-4 May 42 

Business education for victory. United States. Office 
of education. Dictaphone Educational Forum 8: 
1-2 Feb ’42 

Business education geared to the modern tempo 
and the war. Clinton Reed. (Prepared by Wil- 
liam R. Foster. Bus Ed Digest 6: 179-80 Oct 
"42) 

Business education in a world at war. Ray Abrams. 
Bal Sheet 24: 62-4 Oct ’42; Bus Ed Digest 6: 
235-6 Dec *42) 

Business education in the national defense pro- 
gram. M. O. Kirkpatrick. Bal Sheet 23: 339 
Apr *42 

Business education in war time. Alice Sterenberg. 
Bus Ed World 22: 672-4 Apr °42 

Business education’s contribution to the arsenal of 
defense. Hollis P. Guy. Ball State CJ 13: 9-10 
May °42 

Business teachers and the present emergency. 
Herbert A. Hamilton. Louisiana Commerce T 4: 
4 Jan *42 

Business teachers face wartime realities. Paul S. 
Lomax. Bus Ed Digest 6: 3-4 Mar ’42 

A challenge and a pledge. Bruce F. Jeffery. Bal 
Sheet 23: 291 Mar ’42 

The commercial coordinator. William E. Haines. 
Beacons on Bus Ed 7-9 May °42 

Commercial education in defense. Bernard J. Mc- 
Cormick. Pittsburgh Schools 16: 217-19 May °42 

Commercial education in Great Britain during the 
war. Thomas Dawe. Fifteenth yearbook ETCA 
II-19 '42 

Commercial education in war time. C. M. Yoder. 
C Ed 28: 3-4 Oct ’42 

Commercial education meets the challenge of war. 
Marilyn — and Arlis Harrison. C Ed 28: 
3-6 Dec ’ 

Co-operation. ‘om A. Spaulding. Bal Sheet 24: 
147 Dec 42 

Correlating typewriting with radio code instruction 
at the Naval training school (radio), the Univer- 
sity of Wisconsin, Madison, Wisconsin. Donald 
R. Gau. C Ed 28: 7-9 Dec 42 

The curricula in storekeeping and yeoman training 
for the United States navy. Russell J. Hosler. 
Bus Ed Digest 6: 241-4 Dec *42 

Dedication of the 45th annual convention of the 
NBTA to our members in the United States 
armed services. Paul S. Lomax. Bus Ed Digest 
6: 208-9 Dec °42 

Defense activities in our schools. Bus Ed World 22: 
609-13 Mar *42 

Distributive education in wartime. Kenneth B. 
Haas. Bus Ed World 22: 853 Je ’42 

The girls behind the typewriters are the unsung 
heroines of the war. D. C. Whelan. Gregg W 
45: 69 Oct ’42 

Help wanted—civil service. Louis Liebling. Bus 
Ed World 22: 909-10 Je ’42 

How many typewriters can you send? Anson B. 
Barber. N Bus Ed Q 11: 8 Oct 42 

How we can assist in the war effort. Nelson M. 
Lightcap. Bus Ed Observer 13: 13-15 May °42 

How will the war affect schools? Herbert A. 
Tonne. J Bus Ed 17: 9 Feb ’42 
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WAR and business education (continued) WAR and business education (continued) 





If your typewriter should become a casualty. Elma 
Quaintance. Gregg W 45: 172, 200 Dec ’42 
The impact of the war on business education in 
South Carolina. Harold B. Gilbreth. M Bus Ed 

9: 20-2 Nov °42 

The importance of an expanded business education 
program in the war effort. John J. Seidel. Bus 
Ed Observer 14: 10-11 Nov ’42 

The importance of business education in the present 
emergency. O. J. Cleary. Bus Ed Digest 6: 25-6 
Mar °42 

Mobilizing business teacher training for victory. 
Eugene H. Hughes. Dictaphone Educational 
Forum 8: 2-4 May ’42; Bus Ed Digest 6: 183-4 
Oct 42 

The new challenge to business education. William 
R. Odell. Bal Sheet 24: 99 Nov °42; Bus Ed 
Digest 6: 239 Dec ’42 

New emphasis in bookkeeping and accounting 
training to meet the war emergency. Eugene H. 
Hughes. N Bus Ed Q 11: 27-8 Oct ’42 

Now is the time for all good women. Karl Morri- 
son. J Bus Ed 17: 11-12 Apr *42 

Now that the war is on us. M. Fred Tidwell. Bal 
Sheet 23: 243 Feb *42 

One eye on the news. Dorothy M. Johnson. Bus 
Ed World 23: 167-8 Nov ’42 

Our job. Clinton A. Reed. Bal Sheet 24: 3 Sept ’42 

Our NBTA Detroit convention and the war. Paul 
S. Lomax. Bus Ed Digest 6: 155-6 Oct ’42 

Our typewriters and the war. Hamden L. Forkner. 
Bal Sheet 24: 122-3 Nov ’42; Bus Ed Digest 6: 
239-40 Dec °42 

The place of collegiate schools of business in the 
war period. Theodore W. Glocker. Bal Sheet 
24: 11-13 Sept ’42; Bus Ed Digest 6: 180-2 Oct 
"42 

Present and future adjustments. Robert L. Fawcett. 
Bal Sheet 24: 51 Oct 42 

Priorities in education. Hamden L. Forkner. (In 
CEANY special bulletin 1941-1942. Adjusting 
business education to war needs. p9—20) 

The problems of business education teachers in to- 
day’s crisis. Hamden L. Forkner. Beacons on 
Bus Ed 5-6 May °42 

Protecting our money in wartime. Bus Ed World 
23: 5-6 Sept °42 

Responsibility comes to youth. M. E. Studebaker. 
Ball State CJ 14: 3 Nov—Dec ’42 

The retailing teacher’s part in the victory program. 
Glen I. Myers. J Bus Ed 17: 17-18 May °42 

Role of business education in post-war readjust- 
ments. Rea G. Walters. Ball State CJ 13: 7-8 
May °42 

Saber tooth business curriculum. Virginia Weiss. 
Ball State CJ 14: 4-5 Nov—Dec ’42 

School activities for victory. Bus Ed World 22: 
675-6; 796-8 Apr—May °42 

Suggestions for speed-up in defense training. Dor- 
othy H. Veon. Bal Sheet 23: 400 May °42; 
Dudley W. Benson. Bal Sheet 23: 356 Apr ’42; 
Ellen E. Patten. Bal Sheet 23: 357 Apr °42; 
Elvin S. Eyster. Bal Sheet 23: 401 May °42; 
Frank C. Grillo. Bal Sheet 23: 258 Apr °42; 
George E. Dunn. Bal Sheet 23: 400 May °42; 
Helen Wood. Bal Sheet 23: 402 May ’42; J. R. 


Neill. Bal Sheet 23: 257-8 Apr °42; Jean V. 
Jensen. Bal Sheet 23: 401-2 May °42; Lucas 
Sterne. Bal Sheet 23: 356 Apr °42; Marian C. 
Logan. Bal Sheet 23: 356 Apr °42; Marion 
Wood. Bal Sheet 23: 357 Apr ’42; Mrs. T. A. 
Hester. Bal Sheet 23: 400-1 May °42 

Symposium on the effects of the war on business 
education. A. J. Lawrence. M Bus Ed 9: 12-15 
Nov °42 

This war and the teacher. American council on 
education. Commission on teacher education. 
(Prepared by Eleanor Skimin. Bus Ed Digest 6: 
159-62 Oct 42) 

Training of civilian employees. George Murraine 
Cohen. Bus Ed World 22: 861-2 Je °42 

Training office workers for war effort. James J. 
Kennedy. Bus Ed Observer 13: 23-4 May °42 

Typewriters for the war. J Bus Ed 18: 25 Dec ’42 

Vocational commercial curriculum and the war. 
New York (city) Board of education. 47p. The 
bd, 110 Livingston st, Brooklyn, N. Y. ’42 

The war and business education. M Bus Ed 8: 2 
Jan °42 

The war and education. Bus Ed World 22: 798-9 
May °42 

The war and the bookkeeping teacher. A. L. 
Prickett. Bus Ed Digest 6: 39-40 Mar ’42 

War jobs in business education. Herbert A. Tonne. 
J Bus Ed 17: 7 Mar ’42 

Wartime emergency method employed in the May- 
bin school for graduates, New Orleans, Louisiana. 
Ray Abrams. M Bus Ed 9: 18-19 Nov *42 

Wartime employment. Russell Newell Cansler. TS 
Bus Educ 44 Nov °42 

The wartime demand for skilled office workers. 
E. R. Browning. N Bus Ed Q 11: 13-14 Oct °42 

Wartime needs for office workers; abstract of a 
report of an ECTA committee. Peter L. Agnew. 
Bus Ed World 22: 920-1 Je °42 

Wartime needs for office workers. Eastern commer- 
cial teachers association. Committee on wartime 
needs for office workers. Bal Sheet 23: 403 
May °42 

Wartime needs for office workers. Eastern com- 
mercial teachers association. War emergency 
committee. J Bus Ed 17: 25-6 May °42 

Wartime readjustments in business education. TS 
Bus Educ 1-60 Nov 42 

War-winning school activities. Bus Ed World 22: 
858-9; 23: 19-21; 79-81 Je, Sept-Oct ’42 

A war-winning week-end typing course. Charles E. 
Zoubek and Philip S. Pepe. Bus Ed World 22: 
863-8 Je °42 

We train for specific jobs. Samuel B. Ziegler. Bus 
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